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Pabouast mporpamma yTBep:kaeHa Ha 3aceqaHuu Kadeapbl MEHEHKMEHTA,
npotokos Ne 1 ot «28» aBrycra 2017 1.

3aB. kadeapoii .ﬂ(d;/tac&/ M.T'. Cepreesa

CoracoBaHo:

Hauansnux YMY
4
FL{ ~__10.B. Kynuna, «28» asrycra 2017 r.

[Ipeacenarens METOAMYECKOW KOMUCCHH 10 TIPODHITIO

@ E.W. YUepnukos, «28» aprycra 2017 T.
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IlosicHuTeNbHAS 3alIHCKA

1. Heas 1 3312494 U3yYeHHs] AUCUMIUIHHBI
Llenvio 0OCBOCHMS TUCUMIUIMHBI «APXHMBHOE XpaHEHHE JOKYMEHTOBY SIBJISIETCS

IproOpeTeHne 3HaHUI U HaBBIKOB, HEOOXOIUMBIX I (OpPMHUPOBaHUS [IEJIOCTHOTO
IPEICTABIICHUS O JKU3HEHHOM LIMKJIE JJOKYMEHTAIHMH, O COXPAaHHOCTH JOKYMEHTOB,
10JIpa3yMEBaloOIIYI0 HE TOJBKO 3allUTy OT IPONakd WM 1MoXapa, HO U OT HECaHK-
[TMOHHUPOBAHHOTO JIOCTYMA, a TAKXKE pa3BUTHE OOUIEH KyJbTyphl BEACHUSA IOKY-
MEHTaI[MH, KaK OJTHOTO U3 OCHOBOIOJIATaloIIMX NPodeccHOHATBHBIX KAaYECTB.

3aodauu_M3y4eHUs TUCUMIUIAHBL:

— O3HAaKOMJIEHHE 00yJaroUIuXcs ¢ 3aKOHOATENbCTBOM, PETYIUPYIOIIUM ap-
XHBHOE XpaHEHHUE JOKYMEHTOB;

— M3yJeHHe 0COOEHHOCTEH TEKYIIEro U apXHUBHOTO XpaHEHHUS JOKYMEHTOB,;

— OCBOEHHE CIylIaTelsIMd OCOOEHHOCTEH sI3blKa apXHMBHBIX JOKYMEHTOB H
MIPaBOMHCAHUS MIPH UX COCTABJICHHH;

— O3HAKOMJICHHE OOYYalOIIHMXCS C MOATOTOBKOH Je K apXHUBHOMY XpaHe-
HUIO.

2. TpeboBaHusi K pe3yJibTATAM OCBOCHHS JUCIHUTIHHBI
[Tpouecc W3y4yeHHs MUCHUILIMHBI HampaBieH Ha (OPMUPOBAHHUE CIEAYIO-
X KOMAEmeHyutL:

A BnafeTh HABBIKAMM IIOMCKA, aHAJIM3a M HMCIHOJIB30BAHUS HOPMATHBHBIX H
IIPaBOBBLIX JIOKYMEHTOB B CcBOel mpodeccruoHanbHOU nestenpHOocTH (OITK-
1);

A cmocoOHOCTH  pemaTh  CTaHJapTHBIE  3aJadd  NpoQeCcCHOHATBHOM
OEeSTENBHOCTH Ha OCHOBE HHGOpPMalMOHHON u Oubimorpaduyeckoi
KyJIbTypel C  TNPHMCHCHHEM  HMH(YPOPMAUHMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJOTHIT ¥ C Y4YETOM OCHOBHHIX TpeOoBaHHi HHGOPMALNOHHOM
oe3zomacHoctH (OI1K-7);

A BiiaJleTh HaBBIKaMH aHaM3a WHPOpMaAUK O QYHKIHOHHUPOBAHUHU CHCTEMEI
BHYTPEHHETO JTOKYMEHTOO00OpOTa OpraHM3aliy, BelcHUs 0a3 JaHHBIX IO
pasmUyHBIM ~ TOKa3zaresiM W (GopMupoBaHHS  HHOOPMAIIHOHHOTO
oOecreueHus Y4aCTHUKOB OpraHu3aiiioHHbIX mpoekToB (ITK-11).

B pe3ynbprare H3y4eHUs] JUCHUILIMHBI 00YJYarOIIMICs JOIKEH:
3nams:

A HOpPMATHBHO-TIPABOBYK 0a3zy JENONPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO
obecrniedeHus ypaBJeHUs, apXMBHOI0 XpaHEeHUs JIOKYMEeHTOB B PD (3-1);

A rocymapcTBEHHBIC CTaHAAPTHI, PErIaMCHTHPYIOIIUE BOIPOCHI CO3JaHHUS,
TEXHOJIOTHIO 00pabOTKH U XpaHCHUS IEJIOBBIX JOKYMEHTOB (3-2);

A OCHOBBI, YCIIOBHS, CPOKH apXUBHOT0 XpaHEHHUsS JOKYMEHTOB (3-3);

A 0cOOEHHOCTH OpraHU3alMK apXHUBa Ha MpeanpusTid (3-4).

Ymemn:

A OpraHu30BbIBATH APXMBHOE XPAaHECHUE NOKYMEHTOB Ha IPEAUPHUSITHH C CO-

OJII0IEHHEM YCTaHOBJIEHHBIX MpaBmil ¥ HOpM (VY-1);



A obecrieunBaTh COXPAaHHOCTh H KOH(MIEHUHAIBHOCTH NTOKYMEHTOB, 00pa-
3YEMBIX B PE3YJIbTATE ACSITEILHOCTH npeanpusitus (Y-2);
Braoems:

A TeopeTHYEeCKUM HMHCTPYMEHTapUEM YIPaBICHHUsS apXHUBHOH IeSATETHbHOCTHIO
(B-1);

A cmenuansHOM ekcukoit (B-2);

A HaBplkaMH (OPMHUPOBAHMS M YTIPABJICHHUS apXHBOM C HCIOJIb30BAHHUEM CO-
BpEMEHHBIX TeXHOJIOoruH (B-3).

3. MecTo nucnumiuabl B cTpykrype OIIOII BO

JucnumnimHa SBiseTcs BEIOOPHOW AMCIUIUTMHON BapUaTHBHOM YacTH OJoKa
1 OIIOII BO.

K ucxomuaeiM TpeGoOBaHHAM, HEOOXOMHUMBIM IS W3YYCHHUS JAUCIHILUIHHBI
«ApXHMBHOE XpaHEHHE TOKYMEHTOB», OTHOCSTCS 3HAHHS, YMEHHMS W HaBBIKH,
c(hOpPMHUPOBAHHBIE B XOI€ HM3YYECHHs HUCLMIUIMH: «YTIpaBICHHE KaJpOBOM jes-
TENBHOCTBHIO», « YIIPaBIEHUE JIOKYMEHTAMMY.

KowmrieTeHIInl, OCBOCHHBIE B XOJI€ M3YYCHHS TUCHUUIUIMHBL, MTOTPEeOYIOTCS B
X0J1€ TIPOXOXKJICHUS TTPAKTHKH U PO eCCHOHATIBHON IS TeIFHOCTH.



COIAEPKAHUE JUCIHHUITINHDbI

4. Conep:kaHue TMCUUILIMHBI, CTPYKTYPHPOBaHHOE 110 TeMaM (pa3aejaMm) ¢
yKa3aHHEM OTBeIeHHOI0 Ha HUX KOJHYeCTBa aKaJeMUIeCKHUX HJIH acTpo-
HOMHMYECKHX YaCOB M BU/IOB Y4eOHbIX 3aHATHH

Cxema pacnpeaesenust yaeOHOro BpeMeHH 110 BHAaM y4eOHO#H padoThi

Ofwas Tpya0eMKOCTh JUCHUIUTHHBI IIPH O4YHOH (GopMe 00yyeHHUs— 7 3a4eTHBIX
equHUI (252 akaJeMHU4YecKuX Jaca)

Oobmas TpyaI0eMKOCTh JUCITUILTHHBI TIPH 3a09HOU hopMe 00yUeHHs — 7 3a4eTHBIX
eIMHUL (252 akaJleMHYECKHX Jaca)

CxeMma pacnpeaenenust y4eOHOro BpeMeHH Mo ceMecTpam

Ounasn ¢popma 00yyeHus

TpyaoeMKkocCTh, Yac
Bune! yuedHOM padoThI 7 cent. | 8 cem. | Beero

O0mas TPyI0eMKOCTh 144 108 252
AyauTopHas pabdora 52 438 100
B TOM YHCJIE:

JIEKIIUH 20 22 42
IIPAKTHYECKHUE 3aHATHS 32 26 58
CamocTosiTesibHasa padorTa 56 24 80
IIpomexyToyHas aTTecTanus (3K3aMeEH) 36 36 72

3aouHas ¢popma o0ydeHHS

TpymoemMkocTh, yac

Bupt yaedmoii paborst 5kype | Beero

O01masi TPYI10EMKOCTh 252 252
AyauTopHas padoTa 16 16
B TOM YHUCJIE!

JIEKITUH 6 6
NIPAKTHYECKUE 3aHATHS 10 10
CamocTosTesibHas paboTa 227 2247
IIpome:xkyTouHasi aTTecTanus (9K3aMEH) 9 9




Ounasn ¢gopma o0ydeHuUst

Ne | Pasgenn! v tembl aucnunian- | O6umasn B Tom yHc/1e ayTHTOPHBIX Camo- | Ilpomexy-
n/n HbI Tpyao- CTOos- TOYHAas
eMKOCTb, | BCEro H3 HHX: TeJbHASl | aTTecTa-
yac JeKIL. NpakT. paGora A
(OK3ameH)
1 | Homeunxnarypa nen
2 | ®dopmMuporaHHe 1en
3 | Tekyuee XpaHeHHE IOKYMEHTOB
[MogroroBka JOKYMEHTOB K cla-
4 | ue B apXHB. DKchepTH3a LEHHO-
CTH JJOKYMEHTOB
5 | DKcniepTHBIE KOMHCCHH
6 [IpoBeneHue sKchnepTH3bl LiEH-
HOCTH JIOKYMEHTOB
7 | Odopmnenne nen
Odopmnenue nen NOCTOAHHOIO
g | cPoKa XpaHeHHs (xoH(UAEHIH-
allbHBIX, CEKPETHBIX, M0 JIHYHO-
MY COCTaBY)
Obmee noHsTHe 00 apxmHBe.
9 | HopmaTueHO-nipaBoBas 6aza
JIOKYMEHTOB 00 apxuBe
10 | KomnnekroBaHue apxuBa
1 Obecrieyenne COXpPaHHOCTH ap-
XUBHBIX JIOKYMEHTOB
Apxupoxpanunuma. Tpebosa-
17 | H¥A K 3MaHHAM H NOMEIICHUSM
apxuBa. OOopynoBaHHe apXHu-
BOXPaHHJIHLL
13 | PexuMbl XpaHeHHs JOKYMEHTOB
14 | YueT JOKYMEHTOB B apXHBe
15 HayuHo-cnipaBo4HBI# anmapar K
JOKYMEHTaM apXuBa
16 HcnonpzoBanue  QOKYMEHTOB
apxHBa
KomnnexkroBaHue ¥ y4eT 3JeK-
17 | TPOHHBEIX AapXHBHBIX JOKYMEH-
TOB B apXHBax OpraHusaimi
18 ApXUBHOE XpaHEHHE IJIEKTPOH-
HBIX JOKYMEHTOR
19 Opranmsanus  paboTel  apxHBa

OpraHH3aluHuH

[MpomexyTouHas  aTTecTauus
(oK3amMeH)

BCEI'O:




3aounas ¢popma o0yueHus

O6masn B Tom uncae ayaurop- Camo- | IIpome-
Ne Pazgens! v TeMsl TPYAOeM HbBIX CTOSI- KYTOY-
n/n AHCIHILJIHHBI KOCTB, U3 HHUX: Tellb- Haf aT-
qac BCEro JIeKII. IpaKT. Hasl pa- TecTa-
bora nMs
1 | Homenknarypa nen 12 2 2 10
2 | ®opMHpOBaHHKE J€ 10 10
3 Texymee xpaneHue [0Ky- 12 5 5 10
MEHTOB
[loaroroBka [OKYMEHTOB K
4 |cmade B apXuB. JKcIlepTH3a 10 10
HEHHOCTH JOKYMEHTOB
5 | OxcuepTHbIE KOMHCCHH 10 10
6 [TpoBenenue IKCIEPTH3EI 10 10
LIEHHOCTH JJOKYMEHTOB
7 | Odopmienue aen 10 10
Odopmnenne nen nocross-
g | HOTO cpoka XpaHemHs (kOH- 2 ) ) 20
dbuneHMaNbHBIX, CEKPETHBIX,
10 INYHOMY COCTaBY)
Obmee moHsTHE 00 apXHBeE.
9 | HopmatuBHO-paBoBasg ©0asa 10 10
JOKYMEHTOB 00 apxuBe
10 | KoMmmekToBaHHe apXmuBa 10 10
11 ObecrnieueHrie  COXpaHHOCTH 10 10
apXHMBHBIX JOKYMEHTOB
ApxuBoxpanunuma. Tpebo-
| | BaHUA K 37AHASM U TIOMeIle- 20 20
HuAM apxuBa. ObopynoBanue
apXHUBOXpPaHMIHI]
13 PexxuMBl XpaHeHUs TOKyMEH- 12 ) 5 10
TOB
14 | YyeT TOKyMEHTOB B apXHBE 10 10
15 HayuHo-cnpaBouHblil  anma- 12 5 5 10
par K JIOKyMEeHTaM apXHBa
16 Hcnonp3oBaHue JOKYMEHTOB 12 5 5 10
apXxuBa
KommuiekroBanue ¥ yder
|7 | 2IEKTPOHHBIX apXHBHBIX JIO- 20 20
KYMEHTOB B apXHBax OpraHu-
3alHH
18 ApXHMBHOE XpaHEHHE DIIeK- 12 ) 5 10
TPOHHBIX JJOKYMEHTOB
19 Opranuzanus paboTsl apxusa 19 5 5 17
OpraHH3anun
[IpomexxyToyHast arTecTanus 9 9
(sK3aMeH)
BCETI'O: 252 16 6 10 227 9




CTpykTypa U cofepKaHHe IUCUMIIINHBI

1. HomenkiaTypa aen

Lenu HoMeHKIaTypsl feia. OCHOBHBIC OHATHS M TEPMHHOJIOTHs. Buabl Ho-
MEHKJIATypsl Aell. TumoBas HOMeHKJaTypa nen. IlpumepHas HOMEHKIIaTypa el
WuauBuayanbHass HOMeHKIatypa nein. CBoaHas HOMEHKJatypa nei. Pasnenst
CBOJIHOH HOMEHKJIATYPHI AEII.

CocrtaB HOMeHKJIATYpBI Aen. OcHOBa ISt ONpenesIeHHs CTPYKTYPbl HOMEHK-
JaTyphl Jen. 3aroJioBOK Jea. DJIEMEHTHI 3aroJIoBKOB Aei. CocTraB 2JIEMEHTOB 3a-
roioBka jena. OcoOEHHOCTH 3aroJIOBKOB eI, COMAEPIKAIUX PacIopsaUTEIIbHYO,
MIaHOBYIO, OTYETHYIO JIOKYMEHTAIMIO, KaJIpOBYIO NOKyMeHTaruo. CucremMarnsa-
IUs1 3aroJIOBKOB Jen. OCcOOEHHOCTH CUCTEMATH3alluK 3ar0JIOBKOB 1€ IO CTETICHH
BRXHOCTH, B ajipaBuTHOM mopsiake. [Topsiiok pacnoyioKeHHs! 3aroJIOBKOB JI€ B
HOMEHKJIAType JeJI OpraHU3aIiy.

OcHoBaHMs Ul TPYNIHPOBKH JOKYMEHTOB B Aena. CpOKHA XpaHEHHs el
JIoKyMeHTBI BpeMeHHOro XpaHeHHus. JIoKyMeHTHl mocTostHHOTO XpaHeHus. [leped-
HU JOKYMEHTOB C YKa3aHHEM CPOKOB MX XpaHEHHs: THIIOBbIE, BEIOMCTBEHHBIE.
Hcuucnenne cpokoB xpaHeHus neil. «[lepedeHb THUIOBBIX YIIpaBICHUCCKUX ap-
XUBHBIX JOKYMEHTOB, 00pa3yloIUXcsl B IMpOIecce JeATeIbHOCTH T'OCYJIapCTBEH-
HBIX OPraHoOB, OPTraHOB MECTHOTO CaMOYIPAaBJICHUS M OPraHHM3alldH, ¢ YKa3aHHEM
CPOKOB XpaHeHHs» (Tpuka3 MuHucTepcTBa KyinbTyphl Poccuiickoit deneparun ot
25.08.2010 r. N 558)

dopma HOMeHKIaTypsl Jen. CocTtaBHbIE YacTH GopMa HOMEHKJIATYDHI JIEI:
MHIEKC J1ef1a, 3ar0JIOBOK J1ej1a, KOJIMYECTBO JIe] (TOMOB, 4acTei), CPOKH XpaHCHHUS
nein. Mrorosas 3anuck B HOMeHKIAType jien. Jle no cpokam xpanenus. Jlena nepe-
xoasnme. PekBu3nuTel oopMiIeHHS HOMEHKIIATYPHI 1€ OPraHU3aIlHH.

OcHoBHas nmuTepatypa — 1, 2.

JonmonuuTtensHas Jurepatypa — 9,11,15,16, 18, 21, 28.

Hurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyemsie komnerenuuu: OIIK-1, OITK-7, TTIK-11.

ObpaszoBarensHble peynbrartsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

2. @PopMHUpOBaHHUE €]

Ilemu dopmupoBanus nen. OCHOBHBIC MOHATHS U TepMuHOJIOTHA. [{eHTpa-
U30BaHHasl opraHu3alus GopMupoBaHHs jAel. JleleHTpadu30BaHHAsE OpraHu3a-
s GOPMHUPOBAHHMS JIE]L.

DneMeHTh! HOopMUPOBaHUs Aeil: opopMiIeHHE 00I0KEeK e, paclpeaclICHUE
Y pacKia/ika UCIIOJHEHHBIX JOKYMEHTOB TIO MarnkaMm (Jiejam), mociae 0BaTeIbHOCTh
pacIoNIOKEHUS JOKYMEHTOB BHYTPH 1€
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O6moxka nena. Ocobennoctu odopmiieHus obnoxku aena. F'OCT 17914-
72 «O0J0KKH e JUTHTEIBHBIX CPOKOB XpaHEHUS. THIIBI, pa3HOBUIHOCTH U TEX-
HUYCCKHUE TpeOoBaHUI». PekBU3MTEI 00J105KKH Jea.

[MpaBmia GopMUPOBAHUS [EJI: HCIIOJHEHHBIE JOKYMEHTHI, JIOKYMEHTHI OJI-
HOT'O CPOKa XpaHEHHs, IPABUIBHOCTh 0)OPMIICHUST JOKYMEHTOB, OPUTHHAJIBI J10-
KYMEHTOB C MPHIOKCHHSIMH M JOTOJIHUTESILHBIMH MaTepHaslamu. Jlema OIHOTO
KajneHaapHoro roja. [lepexoasamue gena.

[IpUHIMIIB CHCTEMATH3AHN JOKYMEHTOB BHYTPH Jiea: XpPOHOJOTHYECKHH,
BOIIPOCHO-JIOTMYECKUH, HyMEPAallMOHHBIN, aI(aBUTHBIH.

dopMHpoBaHHE PACHOPSIUTENBHBIX HTOKYMEHTOB. POpPMHpOBAaHHUE JOKY-
MCHTOB I10 OCHOBHOW JesATeNbHOCTH. PopMHUpoBaHHME KaJpOBOH MOKYMEHTALHUH.
DopMHpOBaHHE JOKYMEHTOB B IHYHBIX Jenax. ©opmupoBaHue I1aHOBO-0TYETHON
nokyMenTaiud. ®opMmupoBaHHe HHGOPMAIMOHHO-CIIPABOUYHON JOKYMEHTAIHH.
dopMmupoBaHue nepenucku. TpedoBaHus K 00BEMY JETa.

OcHosHast nureparypa — 1, 2.

JlononuurenbHas arepatypa — 9,11,15,16, 18, 21, 28.

Hurteprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnereHuuu: OIIK-1, OIIK-7, IIK-11.

Ob6pazoBatenbhbie pesynbtarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

3. Texymiee (onepaTuBHOE) XpaHeHHE JOKYMEHTOB

Ilean ¥ 3agavd TEKYIIETO XpaHCHHS JOKyMeHTOB. TepMHHBI M ompenene-
HUS. XpaHeHHe JIOKYMEHTOB B IIpollecce UX HCIOIHEHHUsA. XpaHEHHE HCIIOJIHEH-
HBIX J0KyMeHTOB. OcoOeHHOCTH 00OpYyHOBaHHS [UISI XPAaHEHUSA JIOKYMECHTOB B
IIpoIlecce UX MCIIOJHEHHS M UCIIOJIHEHHBIX JIOKyMeHTOB. Vcnonbs3oBaHe HOMEHK-
JaTYpPsI A€M I TEKYIIETO XpaHEeHUs JOKYMEHTOB.

Tekyiee XxpaHeHHe JOKYMEHTOB KOH(PHICHIIMAIEHOTO Xapakrepa. Pabora ¢
JIOKYMEHTaMH, COCTOSIIMMHU Ha TeKylieM XpaHeHuu. Kapra-zamecturens. Beigaua
JeIT, COCTOSAIIMX Ha TEKYIIEM XpaHEHHH, COTPYIHHKAM CBOEH OpraHu3alluy U Apy-
rUX opraHu3anuii. M3paTue TOKyMEHTOB M3 Jie)l, COCTOSUIMX Ha TEKyIIeM XpaHe-
aur. CpOKH BBIIAYH JIE)T, COCTOSIINX Ha TEKYIleM XpPaHEHUH.

OcHoBHas nuteparypa — 1, 2.

HononuuteneHas ureparypa — 9,11,15,16, 18, 21, 28.

Wurepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.rw/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyemeie komnereHuu: OIIK-1, OITK-7, TTK-11.

Oo6pa3zoBaTenbHbIe pe3yabTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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4. TloaroToBKa JeJi K cave B apXHB. JKCNEPTH3a LIEHHOCTH JOKYMEHTOB

OcobeHHOCTH MOATOTOBKH JieN K claave B apxuB. [loHsaTHe 00 skcmepruse
LIEHHOCTH JOKYMEHTOB. 3aJladH dKCIEPTU3bI LIEHHOCTH JOKyMeHTOB. O01ume Kpu-
TCPUH OIECHKH JOKYMEHTOB: KPHTEPHUHU TIPOUCXOXKIICHUS, KPUTEPHH COICpPKaHUS,
KPUTEPHH BHEIIHHX ocoOeHHOCTel AokyMeHTa. Creunduueckue KpUTEPUH OLIEH-
KH JTOKYMEHTOB: 3HAYUMOCTh YUPEXKICHHUS WJIM JIMLA, B PE3yIbTaTe JACATECIIBHOCTH
KOTOPBIX CO3JIaHbl JTOKYMEHTHI; 3HAYUMOCTh COJICPXKAHHUS TOKYMCHTOB; BpeMs U
MECTO 00pa30BaHHsl JOKYMEHTOB; MOIMHHOCTh H KOMMMHHOCTH JOKYMEHTOB; I0pH-
AUYECKas CUla JOKYMEHTOB; HyONETHOCTh JOKYMEHTORB; MOIJIOIIEHHOCTh COLEP-
KaHus;, QU3NYECKOE COCTOSTHHUE JOKYMEHTA.

OcHOBa 3KCIEPTU3BI LIEHHOCTH JIOKYMEHTOB - «llepeyeHb THIOBBIX YIIpaB-
JEHYECKHX apXHBHBIX JOKYMEHTOB, 00pa3yrolUXCcs B IpoIecce NesTeIbHOCTH ro-
CYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBJICHHS W OpPraHM3allui, C
yKa3aHHEM CPOKOB XpaHeHHs» oT 25 aBrycra 2010 r.

OcHosHas uteparypa — 1, 2.

HonomuutensHas marepatypa — 9,11,15,16, 18, 21, 28.

HUuTtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abce.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komrniereHuun: OIIK-1, OIIK-7, IIK-11.

Ob6pazoBaTenbHbie pe3ynbTatsl: 3-1, 3-2, 3-3, 3-4, ¥V-1, V-2, B-1, B-2, B-3.

5. DKenepTHbIE KOMHCCHH

DKCHEepTHhIE KOMHCCHH. 3aJadyd JKCIEPTHOH KOMHCCHH: OpraHu3anus M
IIPOBEICHHUE 3KCIEPTHU3Hl [IEHHOCTH JOKYMEHTOB Ha CTaJUHM AEIONPOH3BOACTBA
OpPH COCTaBJIEHHH HOMEHKIIATYpHI JIe]l U B npouecce GOpMUPOBAaHMS [€J; OpraHu-
3allid ¥ MPOBEACHHUE JKCIEPTHU3bl LIEHHOCTH JOKYMEHTOB Ha CTaAUH IIOATOTOBKH
UX K Iepeade B apXHB YUPEKICHUS; OpraHu3anus U npoBereHue otbopa u noj-
TOTOBKHM JOKYMEHTOB K Mepeaadye Ha MOCTOSHHOE XpPaHEHUE B TOCYIAapCTBEHHBIM
WA MYHULIMTIAJIBHBIA apXUB.

OYHKIHMHA SKCIIEPTHOH KOMHCCHH: OPraHH3alusi €XeroJHoro oroopa JIoKy-
MEHTOB Ha XpaHCHHE; PACCMOTPEHHE TOJOBBIX PA3/I€JIOB OMUCEH AEJI MOCTOSHHOIO
XpaHEHHUsl, OITHCEN jiesl BpeMeHHOro XxpaHeHus (cBobime 10 1eT), B TOM 4HCiE M0
JUYHOMY COCTaBY, aKTOB O BBIJICJIEHUM K YHHUYTOKEHHIO JIOKYMEHTOB M [IE]l, HE
MOJICHKAIMX HaJbHEUIIEMY XPAaHEHHUKD; PACCMOTPEHME BOIIPOCOB O NPHEME Ha
XpaHEHHE [JOKYMEHTOB JIMYHOIO MPOUCXOXKJIEHHUs; PACCMOTPECHHE IEPEYHEH H
onuce 0co00 IEHHBIX Ael; METOJUYECKOE PYKOBOJACTBO U KOHTPOJIb 3a JIESTEIb-
HocThi0 DK CTpYKTYpHBIX NOApa3AesIeHHH; OpraHu3alisi U NMPOBEICHHE COBMECT-
HO CO CITy»K00# IeJIONpPOU3BOJICTBA U BEAOMCTBEHHBIM apXUBOM MEPOIPHUSTHH TI0
MOBBIMICHHIO KBaTH(DHUKaKK WieHOB DK CTpYKTYpPHBIX MOapa3IeiICHUH.

[IpumepHOE MOT0KEHHUEM O IOCTOSHHO ACHCTBYIOIIEH JKCIIEPTHOW KOMHC-
CUU YUPEKIACHHS, OPraHU3allMy, NPEIIPUITHS, YTBEPXKIEHHOEe lpuKazoMm locy-
JTapCTBEHHOM apxuBHOH ciryx0b1 Poccuu ot 19.01.1995 N 2.
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OcHoBHas nutepaTypa — 1, 2.

JonomuuTtenbHas nuteparypa — 9,11,15,16, 18, 21, 28.

Hutepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemble komriereHnuu: OIIK-1, OITK-7, TIK-11.

ObpazoBatenbHbie pe3yabTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

6. IlpoBeneHue IKCMEPTU3BLI HEHHOCTH JOKYMEHTOB
HopMmaTHBHO-METOJHYECKHE OCHOBBI JKCIEPTH3BI LIEHHOCTH IOKYMEHTOB.

OpraHu3aiys NpoOBEACHHS SKCIIEPTH3bI LIEHHOCTH JOKYMEHTOB.

Otbop men nocTossHHOTO M BpeMeHHoro (cBbime 10 jer) xpaHeHus Ui Iie-
penayu B apxuB, oTOOp JieJI C BPEMEHHBIMU CPOKAMH XpaHEHMs, MOIJIeKalX
XPaHEHHUIO B CTPYKTYPHBIX MOAPA3ACICHUIX B COOTBETCTBUU C KPUTEPHSIMH IIPO-
HCXOXKICHHS, COJEPKaHMs, BHEIIHUX 0COOEHHOCTEHN JOKYMEHTOB.

Beienenye Kk YHHUTOKEHHUIO JIE)T 3a MPEIBIAYyIIHe TOAbI, CPOK XPaHEHUS KO-
TOPBIX UCTEK.

OdopmiieHHE pe3yJIbTaTOB IKCIEPTH3bl LIEHHOCTH JAOKYMEHTOB. BeieneHue
JOKYMEHTOB K YHHUTOKEHHIO. YHHUYTOXKEHHE JOKYMEHTOB. AKT O BBIICJIICHHH K
YHUYTOXKEHHIO JIEJ1, HE MOUIEKAIIUX XPaHEHHIO.

Omnuce gen. Omuch e IOCTOSHHOTO XpaHeHus. Onuck Jea J0JroBpeMEH-
HOro XpaHeHHs. TeXHOJIOrHs cocTaBjiieHHs U odopmieHHs omnuceit aen. Ommuca-
TeJbHAsA CTAaThd. DJICMEHTHI ONHUcaTeIbHOU cTaThi. MTorosas 3amuce. ®opma omnu-
CH HE.

OcHoBHas iuteparypa — 1, 2.

HononuutensbHas aureparypa —9,11,15,16, 18, 21, 28.

Huarepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-

college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komnerenuuu: OIIK-1, OIIK-7, TTIK-11.
O6pazoBatenbHbie pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

7. Odopmiienne e
O6uee nousarue 00 opopmienun jaein. HopmarupHele TpedoBaHus K 0QOpM-
neruto nen. [IpaBuna obopmiieHus aen BpeMeHHoro xpaHenus no 10 ger. Obme
nmpaBruia 0OPMIICHHS €)1 BpeMeHHOro XpaHeHus cBeime 10 ner. OOume npaBuia
odopMIIeHHs e TIOCTOSHHOTO XpaHeHusa. Obmue mpasuia oQopMIICHUS Jel Mo
JIMYHOMY COCTaBY.
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CoctaB 31eMeHTOB MOHOTO odopmieHHs Aeil. OcoOEeHHOCTH HyMepamuH
JTUCTOB B jienax. Hymepaiust wurroctpatuBHoro marepuaia (dororpaduid, jua-
rpaMMm u jap.). Hymepaims nponyuieHHbIX JTUCTOB. JInTepHBIe HOMEpA.

3aBeputenbHas 3amuch. (OCOOCHHOCTH 3amlONHEHHS JIHCTA-3aBEPUTEIIS.
Odopmienue o6noxku jgen. Tpebosanus k opopmieHuro obnoxku gei. OCT
17914-72. O6s3atenpHble PEKBU3UTHI O0JI0XKKH feiia. JJOTMOTHUTEIbHEIC JIEMEHTHI
odpopmnenus aena. OdopMieHHe 3aroyoBKa aena, nHaekca gena. Jlara gena. Ko-
JTUYECTBO JTUCTOB B jiesie. Cpok XxpaHeHHs Jiena. ApXUBHBIN mudp aena.

OcHoBHas nuTepatypa — 1, 2.

JononauTenbHas gurepatypa — 9,11,15,16, 18, 21, 28.

HUuTtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemble kommnerenunu: OIIK-1, OIIK-7, [IK-11.

Ob6paszoBareinbHble pesyasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

8. Odopmiienne xes1 MOCTOSTHHOIO CPOKA XpaHeHus (KOH(pHAEHIHAILHBIX,
CeKpPeTHBIX, 10 TMYHOMY COCTABY)

I'OCT 17914-72. Obn0XKH Aen OTUTEIbHBIX CPOKOB XpaHeHHUs. THIIBI, pa3-
Mepsl U TexHH4Yeckue TpeboBaHus. TpeboBaHUs K XpaHEHHIO H paboTe C IOKyMEH-
tamu umuTesnbHoro xpanenus 'OCT 7.50-2002 «KoncepBanus gokymeHToB. Q0-
e TpeOoBaHWs», YTBEpXkAEH mocraHoBrneHueM [occrannapra P® ot 5 urons
2002 r. Ne232-cT.

[TpaBmia odopmieHUss A€ TOCTOSHHOTO cpoka xpaHeHus. [IpaBumna
oopMIIeHHs JIe] N0 JIUIHOMY COCTaBy. BHYTpeHHss ONHCh AOKYMEHTOB Jeia.
DIIEMEHTHI BHYTPEHHEH OIIMCH JJOKYMEHTOB Jiesla. BHYTpEeHHS ONUCH JOKYMEHTOB
B BUJe Tabmuubl. MTorosas 3amuce. Ilopsanok nepenayu aen B apxus. Mcropuue-
CKasi CIIpaBKa Ha apXWBHBIN (DOHJI OpraHU3aIiH.

OcHoBHas sutepaTypa — 1, 2.

HononnurensHas marepatypa —9,11,15,16, 18, 21, 28.

WuTtepret-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ry/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsblie komnereHuu: OIIK-1, OIIK-7, T[TIK-11.

OO6pasoBartenpHble pesyapTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. O6mee noHsitue 00 apxuse. HopmaTuBHo-nipaBoBas 6a3a q10Ky-
MEHTOB 00 apxuBe.
Onpenenenne apxuBa. Bunel apxuBoB. M3 HMcTOpHH pa3BUTHS apXHUBHOIO
nena B Poccun. Tepmunsl u onpeaenenust (TOCT P 51141-98 «/lenonpounsBoact-
BO ¥ apXHUBHOE AeJ10. TepMUHBI U ONPEICICHUI» ).
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HopMaTtusHO-TIpaBOBBIC JOKYMEHTHI, pErjlaMeHTHPYIOIHE padoTy apXuBa:
®enepanbhblil 3aKkoH 0T 22 okTs0pst 2004 1. Ne125-03 «O6 apxusHOM zene B Poc-
cuiickoit @enepammny»; [IpaBuiaMu opraHM3alMy, XpaHEHHs, KOMIIJIEKTOBaHMA,
yueTa ¥ UCIOJIB30BaHUS JOKYMEHTOB ApxuBHOro houga PO u apyrux apxusBHBIX
JOKYMEHTOB B OCYJIaPCTBEHHBIX U MYHHIIMIIATBHBIX apXHBax, My3esiX U Oubimo-
TeKax, opraHuzauusx PoccHilckoll AKaJeMUH HayK, YTBEPXKIEHHBIMU IMPHKA30M
MuskyneTypsl PO ot 16.02.2009 N 68; «OcHoBHbIE IpaBHila pabOTel apXUBOB
oprauuzauuity (oxo0penst pemenueM Kosutermu PocapxuBa or 6 QeBpans
2002 r.).

OcHoBHas jMTepatypa — 1, 2.

HomnonauTenbHas aureparypa — 9,11,15,16, 18, 21, 28.

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemeie komriereniun: OIIK-1, OIIK-7, IIK-11.

O6pa3zoBaTenbHbBIe pe3ynbTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

10. KommiiekTroBaHHe apXHUBa

[ToHsiTHE KOMILJICKTOBAaHHA apXWBa opraHuzauuu. OnpenesieHHe UCTOYHHU-
KOB KOMIUIEKTOBaHHS apxuBa. OnpeneseHHe cocTaBa JOKYMEHTOB, IOJUIEKALIUX
npuemy B apxuB. Opranu3zaiius repeadyd JOKYMEHTOB B apXuB. MICTOUHHKH KOM-
IUIEKTOBAHUS apXHBa: CTPYKTYPHBIE MOIpPAa3ielieHUs] OpraHU3alMM, MOJABEIOMCT-
BCHHBIC OpraHu3aiu, Gpusndeckue juna. CocraB JOKYMEHTOB, MOJUICKALIMX TIe-
penade B apxuB. KoMIulekToBaHHE JeIaMHU MTOCTOSIHHOTO, BpeMeHHOoro (cBbie 10
JIeT) XpaHeHus1, JAejdaMHi 110 JIMYHOMY cocTaBy. HopMaTHBHO-IIPaBOBBIE aKThI, OT-
paKaromue BOMPOCH! KOMILIEKTOBAHUS apXHBa OpraHU3aluu.

OcHoBHas nutepatypa — 1, 2.

HomnomuuTenpHas murepartypa — 9,11,15,16, 18, 21, 28.

Warepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/ab¢.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komrerenuuu: OIIK-1, OIIK-7, TIK-11.

O6pazoBatenbHBIe pe3yabTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

11. ObecneyeHne COXPAHHOCTH APXMBHBIX JOKYMEHTOB.

CucreMa Mep 1mo OOECIEeYEeHHIO COXPaHHOCTH JOKyMeHTOB. OpraHu3anus
XpaHEeHHS NOKYMEHTOB - CHCTEMa MEPONPHITHH, BKIIIOYAOIAs palUOHAIIBHOE
pa3MelleHre JOKYMEHTOB, KOHTPOJIb 32 UX JIBM)KEHHEM U (PU3HYECKHM COCTOSHH-
€M, KOITHpOBaHHE IOKYMEHTOB C IIEJIbI0 CO3/IaHUs cTpaxoBoro ¢oHga U (onaa
I10JIb30BaHHs, BOCCTAHOBJICHHE (pecTaBpallvs) NMEPBOHAYAIBHBIX WIM OJH3KUX K
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NEePBOHAYAIBHEIM CBOWUCTB M BHEIIHHX MPHU3HAKOB JOKYMEHTOB, IIOJBEPrIUIHXCH
MOBPEXACHHIO UM Pa3pyLLIEHHIO.

KoMIutekc Mep 1Mo opraHu3alidi XpaHeHHs, PeayCMaTPHBAIOLHMHI CO3/laHHe
MaTepHAIbHO-TEXHUYECKOH 0a3bl XpaHEHHS JTOKYMEHTOB (3JaHHE M ITOMCLICHHUS
XpaHWIHIL, CPEICTBA XPAHEHHUs JOKYMEHTOB, CpeJICTBA OXpaHbl U Oe301acHOCTH
XpaHeHHus, CPEACTBa KIIMMATHYECKOTO KOHTPOJIS, CPEeICTBa KOIMHUPOBAHUSA U BOC-
CTaHOBJIEHUS MOBPEXKICHHBIX JOKYMEHTOB U T.IL.).

KomMruteke Mep 1o co3/1aHdI0 M COOJIIOIEHHI0 HOPMAaTHBHBIX YCIOBHUH Xpa-
HEHHS [JIOKYMEHTOB (TeMIlEepaTypHO-BIaKHOCTHBIH, CBETOBOM, CaHUTApPHO-
I'UTHEHUYECKHH, OXPaHHBIH PEXUMBI XPAHEHUS).

Komrutekc Mep 1o COXpaHHOCTH JOKYMEHTOB U KOHTPOJIb X (PU3HYECKOro
COCTOSIHMS TIPH MOCTYTUIEHHH TOKYMEHTOB B apXHB, IIPH UX XpaHEHUH U Iepejaye
DOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE. YYeT crneuuuK BUIOBOIO COCTaBa JOKY-
MEHTOB, XapaKTEPHOTO JUIsi KOHKPETHOIO apXuBa.

OcHoBHas nuteparypa — 1, 2.

HomnonaurenpHas ureparypa — 9,11,15,16, 18, 21, 28

Hutepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komrerenuu: OIIK-1, OIIK-7, TIK-11.

ObpazoBartenbHbie pe3yabTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

12. ApxuBoxpaHnaumia. TpeOGoBaHUA K 34aHUSAM U IOMELLEHUAM apXHUBa.
O0opynoBaHue apXHBOXPAHHIIHILL.

Buabl 31aHu#l [UIsi XpaHEHUs! JOKYMEHTOB: CIENUAIBHO ITOCTPOEHHBIE, 3/1a-
HUS [IPUCIIOCOOJIEHHBIE, OTAEIbHBIC NOMELEHH B 31aHUH. BpicoTa apXHBOXpaHu-
muma. M3omupoBaHHE, OTHECTOMKOCTH, CTPOMTEIBHBIC MaTepuallbl, IIOKapHas
0€30MMacHOCTh, €CTECTBEHHAs: U MCKYCCTBEHHAs BEHTWIIALMSA. TpeboBaHHA K CHC-
TeMaM KOHIHIIMOHHUPOBAHUS BO3/yXa.

TpebGoBaHus K IPUCTIOCOOJIEHHOMY MOMEIIEHHUIO apXMBa. JKCIEepTH3a MpH-
TOAHOCTH TOMEUICHUS U1 Pa3MElICHHs B HEM apxuBa (OTHECTOMKOCTb, J0JIrO-
BEYHOCTh, NMPOYHOCTh KOHCTPYKIIMH, TEXHHUYECKas YKPEIJICHHOCTb, COCTOSHHE
MOMCIICHHUS, HAIMYHUE OTOMMUTEIbHBIX U BEHTWISLIMOHHBIX CHCTEM). AKT IO HUTO-
raM 5KCIEPTH3bI IPUTOJHOCTH IIOMEILECHH JUIA pasMELIECHUs B HEM apXuBa.

Yyer nuHaMUKH JBIKEHHS Jei. OcOOCHHOCTH MOMEIICHHH NI XpaHEHU
JIOKYMEHTOB O0IIEro AeIONpOU3BOJACTBA, TEXHUUYECKHX, KOH(QHUIACHUHAIBHEIX, 10
JUYHOMY COCTaBY.

TpeboBanus k 060pyaOBaHHIO IOMELICHHUH, B KOTOPBIX PA3MEILAETCS apXUB.

Oco0eHHOCTH apXUBHBIX CTEJUIaKeH, MOJIOK, uX pa3Mephl. CTalluOHapHBIE METal-
JUYecKue cTeiiaxu. [lepenBrkHbIE METAUIMYECKHE CTeJIaxd. Bcnomorarenb-
HBIE CpEJCTBA XPAHCHUsS - MCTAUIMYCCKUE MKadbl, cel(bl, mKadbl-CTENIaXU U
T.1. Hopmsl paccraHoBkH cTenaskeil. HopMbl paccTaHoBKH 000pynOBaHHS C BbI-
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ABUKHBIMH YacCTAMH (HIHHK&MH, CCKLIHMAMH, ,HBGpI.I&MPI). HepBI’I‘IHBIC 3alllMTHBIE
CpCOCTB XPaHCHHUA 6YMa}KHbIX HOKYMCHTOB — KapTOHHBIC KOpO6I{H, [TarrKH.

CreIutakd Julst XpaHeHust TOKyMeHToB Ooupioro gopmara. Cresiaku ¢ ro-
PU30HTAJILHBIM TTOABECHBIM XpaHeHHeM. CTesulaku ¢ BEPTUKAIbHBIM MOABECHBIM
XpaHEHHEM.

Tonorpaduposanue. OcoOEHHOCTH HyMepalMH CTeJUIaXKeH, MKagdoB, IO-
710K. OcOOEHHOCTH MOCTEIUIAKHBIX TONOrpadUIECKUX yKazaTesIeH.

OcHoBHas nuteparypa — 1, 2.

HomnonuurenbHas nureparypa — 9,11,15,16, 18, 21, 27

WutepHet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie kommnererniuu: OIIK-1, OIIK-7, ITK-11.

O6pa3oBatensHeie pe3ynsrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

13. PexxuMbl XpaHeHHd NOKYMEHTOB.

CeeroBoii pexuM. OrpaHHyYeHHBIC HJIM TEXHOJIOTHYECKH HEOOXOIHMBIE
YPOBHH OCBelleHus. EcTecTBeHHOE OCBeIeHHe B apxuBoxpaHniuiax. OcobeHHo-
CTH XpaHCHHS JOKYMEHTOB IPH €CTECTBEHHOM OCBeIleHHH. McKyccTBeHHOE OcC-
BEIICHHE apXHWBOXpaHWIUIIaX. TpeOoBaHUs K CBETUJILHUKAM. Y POBEHb OCBEILEH-
HOCTH.

TemnepaTypHO-BIIaKHOCTHBIN PEXHUM. I'panuner TeMmIepaTypHo-
BJIAKHOCTHOTO PEXHUMa [UIsi OyMaXHBIX HOKYMEHTOB, Ul [TOKYMEHTOB Ha Mar-
HUTHBIX JICHTaX U JUCKOBBIX HOCHUTENSIX. MeponpHusaTHs 110 ONTHMH3ALHMU KIUMa-
THYECKUX YCI0BUH. KOHTPOJIBHO-U3MEpPUTENILHBIE IPUOOPHI (TEPMOMETPHI, IICH-
XpOMETPEI, THTPOMETPBHI).

CaHuTapHO-TUI'HEHHIECKU pexxuM. Mepomnpuarus, WCKIIOYaloniue BO3-
MO>KHOCTBD ITOSIBJIEHHSI IJIECEHH, HACEKOMBIX, I'PhI3yHOB, IBLIH. OcOOEHHOCTH TIpo-
BEAEHHS CHCTEMATHYECKOHW BIIaXKHOM yOOpKH. BojHbBIE pacTBOpBI aHTHCENTHKOB.
Je3uH(EeKIUH U 1e3UHCEKIIUU IOMEIEHHH.

OxpaHHblil pexxuM. TexHudeckue cpeacTna 3aiuThl. Opraau3anus CUCTEMbI
oxpaHsl, curHamu3amui. CoOmroeHre Mep NPOIYCKHOIO pexuMa, MopsAaKa Joc-
TyMna B XpaHWIHIE, onedaThiBaHUE MOMelleHUM. JIoToJHUTEIbHAS 3alUTa apXu-
BOXPaHHIIHII; METAJUTHYECKHE PEIIETKH, IPOYHBIEC 3aMKH.

[TpotuBomOKapHEIi pekuM. CpejcTBa MokapoTylleHHs. MHoroBapHaHT-
HbIE CPEACTBA MOXKAPOTYIIEHNUS.

Ob6ecnevenne GUINKO-XUMHYECKOU COXPAHHOCTU JOKYMEHETOB.

OcHoBHas nutepaTtypa — 1, 2.

JlonomHuTebHAs uTeparypa — 9,11,15,16, 18, 21, 26.

Wnrepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
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http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyembie komrereHuuu: OIIK-1, OIIK-7, IIK-11.

O6pazoBatenpHbie pe3yabTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

14. Y4yer JOKYMEHTOB B apXuBe.

O61ue TpedoBaHus K Y4eTy JOKYMEHTOB. [IpHHIMIIBI yyeTa JIOKYMEHTOB B
apxuse. ApxuBHbIH mHdp. Exuanne! yaera. ApxuBHbIi GoHI, apXUBHAs KOJUIEK-
IUs, CAMHAUIA XPAaHCHHS.

Cucrema yYETHBIX TOKYMEHTOB apXuBa. KHHTa y4yeTa MOCTYIUICHUS U Bbl-
ObiTHst nokyMmeHToB. Cricok (ouios. Jlucr ponma. Omuce aen. Peectp onmcei.
[Tactopt apxuBoxpanmmmma. Onuce 0cobo neHHbIX Jen. Kuura ydera nocrymie-
HUSL 1 BBIOBITHS cTpaxoBoro ¢oxyua v (onaa nonszosanus. lemno ¢onpa. Jlucr-
3aBepUTEIIb Jena. [TopsIoK BeJJIeHH OCHOBHBIX YYETHBIX JOKYMEHTOB. YUET Ael U
JIOKYMEHTOB, HaXOIAIIAXCSA Ha JENO3UTapHOM XpaHeHUH. BemeHune ydeTHbBIX 0a3
JIaHHBIX. |

OcHogHas auTepaTtypa — 1, 2.

JononuutenbHas nureparypa — 9,11,15,16, 18, 21, 28

HurepreT-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/;  http://e-
college.ru/education/lib/abec.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnerenuun: OIIK-1, OIIK-7, ITK-11.

O6pasoBarenbHble pesyiabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-

15. HayuyHo-cipaBo4YHbIH annmapar K J0KyMeHTaM apxXuBa.

Cucrema HayuHo-cripapouyHoro annapara (CHCA). Cocra CHCA apxusos
opranmu3anuu. Dnementel CHCA apxuBa opraHuzamuu.

Omnucu nen, nokyMmeHtoB. CocTaB OnucHU e, JOKYMEHTOB. OnucarenbHas
ctaThs onucH. CripaBOYHBIH anmnapat OIHUCH.

Karanoru. Cucrema karanoroB apxuBa. Karanorusamus nokymeHToB. Cuc-
TeMaTu4eckue karanord. Vimenneie kataiord. KaranoxHele kapToukd. Benmenue
Karajora.

BenoMmcrBeHHbIE KapTOTEKH. Pa3HOBUIHOCTH KapTOTEK OpraHH3allid. YKa-
3arend. PasHoBuaHocTH, opMa cTpykTypa ykasatened. O63opel. O030p donua.
Tematuueckuit 0030p. I[lpusHaku moctpoeHus 003opa. Mcropuueckas crpaska.
Pasnener ucropudeckoit cupasku: uctopus Gonmoobpazosaress, UCTopus GoHA,
XapaKTepUCTHKA JOKYMEHTOB (hoHIa. ABTOMAaTH3UPOBAHHBIN HAYYHO-CIIPAaBOYHBIH
armapar apxuBa.

OcHoBHas juTeparypa — 1, 2.

JononuuteneHas aureparypa — 9,11,15,16, 18, 21, 28

HurepHer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
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college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnereHuuu: OIIK-1, OITK-7, ITK-11.

OoOpa3soBarenbHbie pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

16. Ucnosib30BaHue JOKYMEHTOB apXUBA

[ToHsTHE HCTOAB30BaHHUS MOKYMEHTOB apxuBa. [lopsamok BbIIaYd AENT H3
xpaHwinil. KHura BbIIadyd JOKYMEHTOB, Jel paOOoTHHKaM opraHuzaiud. Kaura
BbIZIa4YM 1€/ B YHTAJIbHBIN 3all. KHUra BBIIA4YW JIe] BO BPEMCHHOE I0JIb30BaHHE
JPYTHM OpraHU3aIUsIM.

HcronHeHue 3anpocoB IPpaKiaH U OpraHu3aluil cOIMalbHO-TIPaBOBOTO Xa-
paktepa. Pabora yuTaipHOro 3ajia apxuBa. Briaua fen Bo BpeMEHHOE I10JIb30Ba-
Hue. HMcnonb3opaHue NOKYMEHTOB apxvBa IpU MOJATNOTOBKE HH(OpPMalMOHHBIX
MEpPOTIPHUATHH, B CPEICTBaX MAacCOBOH HHGOPMAIUH U MyOIHKAIIHOHHON JeATeNb-
HOCTH. YYET UCIIOJIb30BAHHA AE) U JOKYMEHTOB apXHBa.

OcHoBHas jutepaTypa — 1, 2.

HomnosiutensHas aureparypa — 9,11,15,16, 18, 21, 28

Hutepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnereHuuu: OIIK-1, OIIK-7, ITK-11.

OopasoBarenbHbie pe3ynbraTel: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.

17. KoMmniieKToBaHUE M y4eT 3JIeKTPOHHBIX ApXMBHBIX JOKYMEHTOB
B APXHBAX OpPraHU3alMi.

3akoHOJATENbHBIE U MHBIE HOPMAaTHBHO-TIPABOBBIE AaKTHI M METOAMYECKHE
OOKYMEHTHI B cepe HHQOpMaIlii, JOKYMEHTAlMU U apXuBHOro aena. OpraHuza-
[[Ms KOMIUIEKTOBaHMSI apXMBa 3JEKTPOHHBIMU apXMBHBIMH JJOKyMeHTamMH. O0mue
HOJIOKEHUS, TEPMHHBI U OIIPENECIICHUA.

TexHuueckue acneKThl MpUeMa JIEKTPOHHBIX JOKYMECHTOB B apXWB OpraHU-
3aIlMH, OIepaly yuera, 0Tbopa, oOecrieueHus COXpaHHOCTH U XpaHEHHUs, KOHBEp-
TUPOBaHUsl B HOBbIE (hopMaTbl. MCTOUHHMKHM KOMILJIEKTOBAaHMS apXHBa JJICKTPOH-
HBIMH apXUBHBIMH JOKyMEHTaMH. OCOOCHHOCTH OJKCHEPTH3bl IIEHHOCTH 3JICK-
TPOHHBIX TOKYMEHTOB.

[Topsiiok npueMa apXWBHBIX JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHOE JIe-
0. CTpyKTypa 2JIEKTPOHHOIO Jea. :

Opranu3anus ydera 3JEKTPOHHBIX apXMBHBIX JOKyMeHTOB. Obmue Tpebo-
BaHMS K OpraHU3alliy U MIPOBEJACHUIO YUeTa IEKTPOHHBIX apXUBHBIX IOKYMEHTOB.
CucteMa y4eTHBIX JOKYMEHTOB apXWBa i y4eTa 3JIEKTPOHHBIX JTOKYMEHTOB.
®ukcanys y4eTHBIX JaHHBIX 00 3JIEKTPOHHBIX JOKYMEHTaX. Y YETHBIE JIOKYMEHTHI:
KHHUTa y4yeTa MOCTYIUICHHUS 3JIEKTPOHHBIX HOCHUTENIEH (MHBEHTapHAas KHHUTra B IIpe-
Jenax apxuBOXpaHWIUIIA); KHUra yueTa €JUHHI] XPaHEHUs SJIEKTPOHHBIX HTOKY-
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MEHTOB (3JEKTPOHHBIX JIeJ1); CITUCOK (DOHJIOB; JIUCT (OH/A; JIUCT yUeTa IIEKTPOH-
HBIX JOKYMEHTOB (hOHJIa; OITHUCH JIEKTPOHHBIX €], PEECTp ONUCEH. YYeT nocryn-
JICHUS ¥ BBIOBITHS 3JIEKTPOHHBIX apXHUBHBIX TOKYMEHTOB. [lepenaya 3JICKTPOHHBIX
JIeJ B a@pXUB OpraHy3aIuu.

OcHoBHas sutepatypa — 1, 2.

HNonosaurensHas murepartypa — 9,11,15,16, 18, 21, 28

HurepHer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

http://e-college.ru/education/lib/abc.html.

®opmupyemsle komniereHuun: OIIK-1, OIIK-7, IIK-11.

O6pazoBatensHble pesynbrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

18. ApxuBHOe XpaHeHHe JIeKTPOHHLIX JOKYMEHTOB

OpranHu3anus XpaHEeHHUsl 3JICKTPOHHBIX apXMBHBIX JOKyMeHTOB. Obecneue-
HUE COXPAHHOCTU 3JIEKTPOHHBIX aPXUBHBIX JAOKYMEHTOB. JIOKaJIBHBIM HOPMAaTHB-
HBIM aKT, OIPEACIIAIONMHA TOPALOK XpaHEHUs JIEKTPOHHBIX JTOKYMEHTOB.

OO0s3aTenpHBIC YCIOBHS aPXUBHOTO XPAaHECHHS JJICKTPOHHBIX JIOKYMEHTOB.
OxpaHHBIA pexxuM. MeponpusTHsS 10 WHOOPMAITHOHHOW 0€30MacHOCTH: 3allluTa
ANEKTPOHHBIX JAOKYMEHTOB OT BO3JEHCTBUS BPEAOHOCHBIX KOMIIBIOTEPHBIX IIPO-
rpaMMm («BHPYCOB» H T.II.), 3aLIUTY JJCKTPOHHBIX JOKYMEHTOB OT HECAHKIIUOHH-
poBaHHOr0 AocTyna K HUM. ONTHUMalIbHBIE YCIOBHS XPaHEHHs JJIICKTPOHHBIX JO-
KYMEHTOB.

[TpoTuBONOXKapHBIN pekUM. TeMnepaTypHO-BIa>KHOCTHBIM PEXHM. AKKIH-
MaTH3alus  JJeKTpOHHBIX  HocuTened. CperoBod  pexuMm. CaHuTapHO-
THTHEHUYECKUN PeXUM. DKCIUTyaTallMOHHBIA pexuM. CpelicTBa XpaHEHUs 3JIEK-
TPOHHBIX JHOKYMeHTOB. O0mue TpeOOBaHHUA K Pa3MENICHUIO 3JIEKTPOHHBIX apXUB-
HBIX JIOKYMEHTOB.

[TpoBepka HaJIM4Msl IEKTPOHHBIX apXUBHBIX NOKyMeHTOB. [IpoBepka ¢u3su-
YECKOT0 ¥ TEXHUYECKOTO COCTOSHMSA DJIEKTPOHHBIX apXHMBHBIX JOKYMEHTOB.

CnennanbHas GU3UdecKas U TEXHHYECKas o0paboTka 3JeKTPOHHBIX apXHB-
HBIX JOKYMEHTOB. OCHOBHBIE M pabouHe 3K3eMIUIAPHl HOCHTENEH 3JEKTPOHHBIX
ApPXUBHBIX JOKYMEHTOB, CO3JaHHE JIONOJHUTEIBHBIX pabOUYHX SK3EMILIIPOB H pe-
3€pBHBIX 3K3€MILIIPOB (CTPAXOBBIX, MOJB30BATEILCKUX ).

PasmenieHne 3/1eKTPOHHBIX JOKYMEHTOB B apXuBoxpaHuiuiie. Obopynosa-
HUE apXWBOXPAHUJIMII sl XpaHEHUs 3JEKTPOHHBIX AOKyMeHTOB. lIpoBepka ¢u-
3UYECKOTO M TEXHUYECKOTO COCTOSHHUS AJIEKTPOHHBIX HOCUTEJIEH.

Oprasu3zanus UCIOIL30BaHUS MICKTPOHHBIX apXHUBHBIX JOKYMEHTOB. Bbiia-
Yya 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB U3 apXUBOXPaHMJIMIIA.

OcHoBHas nurepaTtypa — 1, 2.

HomnonHurensHas adreparypa — 9,11,15,16, 18, 21, 28

HuTepHeT-pecypc: http://students.rfei.rw/a/students/library.jspx; http://pravo.gov.ru/;
http://www.consultant.ru/; http://www.edou.ru/; http://e-college.ru/education/lib/abe.html;
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http://profiz.ru/sr/; http://www.edu.ru/; http://www.rsl.ru/; http://elibrary.ru/defaultx.asp;
http:/nbmgu.rw/; http://www library.spbu.ny/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuun: OITK-1, OIIK-7, TIK-11.

O6pazoBatenbHbIe pe3ynbTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

19. Opranuzauusi paboThl apxXuBa

Cozpmanne apxuBa opraHusauud. [lonokeHue 00 apXuBEe OpraHHU3AlMH.
JlorpKkHOCTHBIE 00513aHHOCTH PabOTHUKOB apxuBa. OCHOBHBIE 3aJa4H apXHBapHY-
ca, OyHKIHOHABHBIE 0053aHHOCTH apXxuBapuyca. [loBblmeHue KBaMpUKALUH
pabOTHUKOB apXHBa.

[TnanupoBanue paboTel U OTYETHOCTH apxuBa. [lnaH-rpaduk npuema aein B
apxuB. KOHTpOIIb 32 COCTOSTHHEM XpaHEHHsI TOKYMEHTOB U MX OpTraHU3aIueH B Je-
JIOTIPOU3BOJICTBE CTPYKTYPHBIX NOJPa3ACIICHHUH.

[TpueM-niepenada JOKYMEHTOB MPU CMEHE PYKOBOAHMTENs apxuBa. [lopsmok
IpUeMa-repe1ayd JOKyMEHTOB IIPH peopraHu3allid opranuzaui. Konrpons pa-
0OTHI apXHBa.

OcHoBHas nuteparypa — 1, 2.

HomomauTenpHas iurepatypa — 9,11,15,16, 18, 21, 28

MurepHet-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komneternnuu: OIIK-1, OIIK-7, ITK-11.

OOpazoBarenbHbie pesyabtaTsl: 3-1, 3-2, 3-3, 3-4, ¥V-1, V-2, B-1, B-2, B-3.
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5. [lepedyenb y4eOHO-MeTONHYECKOro odecrevyeHHs JJIA CaMOCTOATEILHOM pa-
00THI 00Y4AIOIHXCH M0 TUCHUILINHE

Tema 1. Homenkaarypa aell.

CopepikaHue CaMOCTOSTENILHOM paboTel: JlalTe KpaTKyr0 XapaKTePHUCTHKY
HOMEHKJIATYpHl Jed opraHu3anuu. OxapakTepus3yiTe OCHOBHBIE HOPMAaTHBHO-
IIPABOBLIE MCTOYHHUKH TIOJ0XKEHHE OPraHH3allOHHO-IIPaBOBBIX MOKYMEHTOB. Co-
CTaBbTE HOMCHKJIATYPY JI€Jl apXHUBa OPraHHU3alHH.

OcHoBHag auteparypa — 1, 2.

JononaurenbHas aureparypa — 9, 11, 15, 16, 18, 21, 28.

Wnurepuer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.rw/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnereHuuu: OIIK-1, OIIK-7, IIK-11.

O6pasosarenbHsie pesyabratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMbl KOHTPOJISI, OLIEHOYHBIE CPEACTBA: TEKYIIHH KOHTPOIb: COOECENOBAHME,
pedepaT, KOJUIOKBUYM.

Tema 2. ®opmupoBaHue aeJl.

CoaepkaHue CaMOCTOSITENIbHOH paboTel: [laliTe KpaTKyr0 XapakTePUCTHKY
¢dopMupoBanuo e opraHusanuu. OxapakTepu3yHTe OCHOBHBIC HOPMAaTHBHO-
IIPABOBBIE MCTOYHWKH MOJOKEHHE OpPraHU3alldOHHO-IIPABOBBLIX MOKYMEHTOB. Ha-
numure pedepat «@opMUpOBaHUE JEI.

OcHoBHag nuTepaTtypa — 1, 2.

HonomaurtenbHas aureparypa — 9, 11, 15, 16, 18, 21, 28

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/;  http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyemsie komnerenuuu: OIMK-1, OIIK-7, TIK-11.

O0pasoBarenbHbIe pe3yabratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBI KOHTpOJIS, OIICHOYHbIE CpPEACTBAa: TEKYIIMH KOHTPOJIb: COOECEeIOBaHUE,
pedepat, KOJUIOKBUYM.

Tema 3. Texyiee xpaneHne 10KYMEHTOB.

Comep:kaHHe CaMOCTOSTENBHOW pabOTBl: OXapaKTEpU3yMTE OCHOBHBIE
IPUHITATIBEI ¥ TIOJIOKCHUS M0 TEKYLIEMY xpaHeHmo JOKYMEHTOB. YKaXHUTE€ YCJIO-
BHSI XpaHEHHS U CIIOCOOBL.

OcHosHas jiuTepatypa — 1, 2.

HomnoauurenbHas arepatypa — 9, 11, 15, 16, 18, 21, 28.

Wurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.cov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
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college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komrereHuu: OIIK-1, OIIK-7, ITIK-11.

O6pasoBateinbHbie pe3ynbraTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OIIEHOYHBIE CPE/ICTBA: TEKYIUMH KOHTPOIb: COOECEN0BAHHUE, Pe-
bepar, KOJUIOKBHYM.

Tema 4. [lonroropka 10KyMEHTOB K ca4e B ApXHB. JKCIEPTH32 HEHHOCTH
JOKYMEHTOB.

CopepykaHne CaMOCTOSITEIbBHOW PabOThl: COCTaBBTE KOHCIEKT 00 OCHOBHBIX
IIpaBHJIaX MOArOTOBKM JIOKYMEHTOB K ciade B apXuB. Onpenenure cpeaHee Bpemst
OJITOTOBKH CTAaHAAPTH3UPOBAHHBIX JOKYMEHTOB.

OcHoBHas nureparypa — 1, 2.

HonomauTtenasHas ureparypa — 9, 11, 15, 16, 18, 21, 28.

Wurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.rv/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnerenuun: OIIK-1, OIIK-7, [IK-11.

O6pasosarensHbie pe3yibraTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJISI, OICHOYHBIE CPEJCTBA: TEKYIIMH KOHTPOJB: COOECENOBaHUE,
pedepat, npe3eHTaus, KOJUIOKBIYM.

Tema 5. IKcnepTHbIEe KOMHCCHH.

ConeprkaHie CaMOCTOSITETIEHOW paboThl: COCTaBbTE KOHCIEKT 00 3KCIEpT-
HOM KOMMCCHH OpPraHH3alliH, HAIIMIIATE IPOTOKOJI 3aCeIaHUs SKCIIEPTHOM KOMHC-
CHH OpraHH3aIUH
OcuoBHas auteparypa — 1, 2.
HomnonuurenbHas aureparypa—9, 11, 15, 16, 18, 21, 28.
Hurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komrereHmn: OINK-1, OIIK-7, TIK-11.
O6pasosarensHele pe3ynbTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
MDopMBI KOHTPOJIS, OLICHOYHBIE CPEACTBA: TEKYLIUHl KOHTPOJb: COOECEN0BaHHUE, pe-
dbepar, mpezeHTals, KOJUIOKBHYM.

Tema 6. IlpoBenenne 3KCHEePTH3bI HEHHOCTH TOKYMEHTOB.
ConepxaHie caMOCTOSITENIbHOI paboThl: pazpaboraiire TabJUIy 3TaloB
IIPOBEJEHUS 3KCIIEPTU3bI LICHHOCTH JOKYMEHTOB.
OcHoBHast nuteparypa — 1, 2.
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HNononsutensHas qureparypa—9, 11, 15, 16, 18, 21, 28.

Hutepuet-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www_library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyembie komrerennuu: OITK-1, OIIK-7, [TK-11.

O6pa3zoBaTenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, ¥V-1, V-2, B-1, B-2, B-3.
®opMBI KOHTPOJISI, OLIEHOUHEBIE CPEICTBA: TEKYIIHH KOHTPOJB: cOOecel0BaHuUE, pe-
depar, KOJUTOKBHYM.

Tema 7. Odopmaenne aeJ.

Conep:kaHHe CaMOCTOSATENLHOW paboTHI: pa3paboTalTe CXeMmy, OTpa)aro-
HIYIO IIOCJIE0BATEIbHOCTE 3TAroB 0(GopMIIEHHs Jel, cocTaBbTe KOHCIEKT «Ilpa-
BHJIa ODOPMIICHHS IEID».
OcHoBHas nuteparypa — 1, 2.
JonmoymauTenpHas jurepatypa — 9, 11, 15, 16, 18, 21, 28.
Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rslL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www _library.spbu.ru/; http://library.spbstu.ru/ru/.
dopmupyemsie komnerennuu: OIIK-1, OIIK-7, IIK-11.
OopazoBarenbHble pesyibrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMBI KOHTpPOJIAA, OLIEHOYHBIE CPEACTBA: TEKYIIMH KOHTPOJb: coOece/0oBaHue, pe-
(bepar, KOJUIOKBUYM.

Tema 8. OdopmMaeHue 1e/l MOCTOSHHOIO CPOKa XpaHeHHUs (KOH(DHIAEHIHAJIb-
HBIX, CEKPETHBIX, 110 JIHYHOMY COCTaBY).

CopepkaHue caMOCTOSTENBHOM paboThl: pa3paboTaiiTe cxemy, OTpaykaro-
LIYIO MOCJEI0BaTEIBHOCTh 3TAanoB OQOPMIIEHHs e MOCTOSHHOTO CpOKa XpaHe-
HHS, COCTaBbTE KOHCIEKT «[IpaBuia ohopMiIeHus [esl MOCTOSIHHOTO CPOKa XpaHe-
HUSD.
OcHogHas nuteparypa — 1, 2.
JononauTeNnbpHas nuteparypa — 9, 11, 15, 16, 18, 21, 28.
HurtepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rslL.ru/; http://elibrary.ru/defaultx.asp; http:/nbmegu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
dopmupyemsie komnereHuuu: OIIK-1, OIIK-7, IIK-11.
OoOpaszoBaresbHbIE pe3ynbTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIsI, OIIEHOYHBIE CPEJICTBA: TEKYIIMH KOHTPOIb: cobeceloBaHuE, pe-
¢epar, KOJUIOKBHYM, IIpe3eHTALIHA.
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Tema 9. KommiiekTroBanue apxusa.

ConepikaHie CaMOCTOATENIBHOM pabOThI: UCCIEMYHTE IIyTH KOMIUIEKTOBA-
HHS APXHUBHBIX (POHIIOB, COCTaBbTE TaOIMILy TOCTYIIJICHHH JOKYMEHTOB B apXHB.
OcHoBHas nmutepaTtypa — 1, 2.
HononuurensHas gareparypa — 9, 11, 15, 16, 18, 21, 28.
Hureprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http:/www.edou.ru/;  http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komrereniuu: OIIK-1, OITK-7, ITK-11.
O6pasoBaTenbHble pe3ynbTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISL, OLICHOYHBIE CPECTBA: TEKyLIMH KOHTPOJIL: cobeceoBanue, pe-
depar, KOJUTOKBHYM, TIpE3CHTALIHA.

Tema 10. O0ecnevyeHne COXPAaHHOCTH APXHBHBIX JOKYMEHTOB.

CopiepsxaHie caMOCTOSTENIbHOM paboTel: HanumuTe pedepar «OdecneyeHue
COXPaHHOCTH apXHUBHBIX JTOKYMEHTOB)»
OcnoBHas nureparypa — 1, 2.
JlononauTenbHas aureparypa — 9, 11, 15, 16, 18, 21, 28.
UntepHer-pecypc: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
dopmupyemsie kommeteniun: OITK-1, OIIK-7, IIK-11.
O6pasoBaTensHble pesybratel 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: TEKYIIMH KOHTPOIb: cOOeceI0BaHue, pe-
¢depart, KOJUIOKBHYM.

Tema 11. Apxupoxpanunuma. TpedoBanus K 3JaHUAM H NIOMeEILLIEHHAM apXH-
Ba. O0opynoBaHne apXUBOXPAHUJIHILL.

CoiepskaHie CaMOCTOSITENBHON paboTH: cocTaBbTe TabmMIly «TpeboBanus
K 3IaHHAM H IIOMEIIEHUAM apxuBay. CrenaiTe GOTOMOHTaX 000pyI0BaHHS apXH-
BOXPaHHJIHII.
OcHosHas quteparypa — 1, 2.
JlononuurensHas auteparypa — 9, 11, 15, 16, 18, 21, 28.
UnTepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmegu.ru/; -
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
dopmupyemsie kommereHuu: OIIK-1, OIIK-7, TIK-11.
O6pazoBarenbHble pe3ynbrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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MDopMBl KOHTPOJIS, OIIEHOYHBIE CPEICTBA: TEKYIIHH KOHTPOIIL: CODECEN0BaHUE, Pe-
depat, KOIOKBUYM, IIpE3EHTALMS, JOKIIAI.

Tema 12. PeskuMbl XpaHeHHS T0KYMEHTOB.

ComepkaHHe CaMOCTOSTEIBHOW paboThI: COCTaBbTE KOHCHEKT «PexuMbl
XpaHEHHs JIOKYMEHTOBY.
OcHoBHas nureparypa — 1, 2.
JononaautensHas qureparypa — 9, 11, 15, 16, 18, 21, 28.
Hurepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.cov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmegu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnerenuun: OIIK-1, OIIK-7, IIK-11.
O6pazoBatenbHble pe3ynbrathl: 3-1, 3-3, 3-4, ¥V-2, B-1, B-2.
@opMBI KOHTPOJIS, OLICHOYHBIE CPEJICTBA: TEKYIIHH KOHTPONIb: CODECENOBaHME, Pe-
(bepart, KOJIIOKBUYM.

Tema 13. Yyer J10KyMEHTOB B apXHBe.

CojmepxaHue CaMOCTOSITEIBHOW paboThl: cocTaBpTe pedepar «Y4YeT TOKy-
MECHTOB B apXHBEY.
OcHoBHas quTeparypa — 1, 2.
JonmonHuTebHas tureparypa — 9, 11, 15, 16, 18, 21, 28.
Wurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http:/www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komnereHnuu: OIIK-1, OIIK-7, ITK-11.
OGpasoBaresnbHbie pe3yasTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIS, OLICHOYHBIE CPEJICTBA: TEKYIIHH KOHTPOJb: CODECeI0BaHHE, pe-
(depat, KOJUIOKBUYM.

Tema 14. KomijieKTOBAHUE U Y4eT 3JIeKTPOHHBIX aPXHBHBIX JOKYMEHTOB B
apXHBaX OpraHu3aumi.

CopepikaHie CaMOCTOSTEIbHOM paboThl: COCTaBbTE TEPMHUHOJIOTHYCCKHH
cioBaph Ha TeMy «KOMIUIEKTOBaHHE U YYET 3JICKTPOHHBIX aPXUBHBIX JOKYMEHTOB
B apXHBaX OPraHU3aLUI».

OcHosHas nmuTeparypa — 1, 2. _

JononauTenpHas ureparypa — 9, 11, 15, 16, 18, 21, 28.

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmegu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
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®opmupyembie komnereHnun: OIIK-1, OIIK-7, I[TK-11.

O6pasoBarenbHbie pe3ynsTartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
MdopMbl KOHTPOJIsI, OLICHOUHBIE CPEJICTBA: TEKYIIHIA KOHTPOJb: coOecenoBaHuUE, pe-
depat, KOJUIOKBUYM, TIPE3CHTAITHS.

Tema 15. ApxuBHOe XpaHeHHe JJIEKTPOHHBIX JOKYMEHTOB.

ConepskaHue CaMOCTOSTEIBHOU pabOThI: COCTABbTE KOHCIIEKT «APXHMBHOE
XpaHEeHHE ICKTPOHHBIX JOKYMEHTOBY.
OcHoBHast ntuTepaTypa — 1, 2.
HononaureneHas qurepatypa — 9, 11, 15, 16, 18, 21, 28.
Hutepuer-pecypc: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abec.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsle komnereHuuu: OIIK-1, OIIK-7, IIK-11.
O6pazoBarenbHbie pesyibTarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBI KOHTPOJISI, OIICHOYHBIC CPEICTBA: TEKYLIHH KOHTPOJb: cOOECE0BaHHUE, pe-
(epar, KOJUIOKBHYM.

Tema 16. Opranuzauusi padoThl apXHUBa OPraHu3alHH.

CojiepixaHie caMOCTOSTENIbHOH paboTel: cobepuTe MOPTHOINO C JIOKAIb-
HBIMH HOPMATHBHBIMH aKTaMH OpraHHU3aIiH 110 paboTe B apXHBeE.
OcHoBHag muteparypa — 1, 2.
HononuutenbHas qureparypa— 9, 11, 15, 16, 18, 21, 28.
WutepreT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
dopmupyembie komrnerennun: OIIK-1, OIIK-7, I1IK-11.
O6pa3oBarenbHbIe pe3yibTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBI KOHTPOJIS, OLEHOYHBIE CPEICTBA: TEKYIINI KOHTPONIL: cobecenoBaHMeE, pe-
¢epaT, KOIIOKBHYM.
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6. @oH OLIEHOYHBIX CPENCTB AJIfl NPOBeIeHUA MPOMEKYTOYHOM aTTecTaluu
00y4aromuxcs Mo JTUCHUNIHHE,

Cwm. [Tpunoxenue Nel k paboueii mporpamme.
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7. llepevyeHb OCHOBHOM M JONOJHHUTEILHOM JUTEPATYPHI, HeOOX0AUMOH A1
OCBOEHHS NHCHHMILIMHBI.

OcHoBHas JuTEpaTypa
. ApxuBHOE XpaHCHHE JOKYMEHTOB: Y4eOHHMK [DIeKTpOHHBIH pecypc]. —
Kypck, PernonanbHbpiil GUHAHCOBO-9KOHOMUYCCKHM HHC-T, 2014. — 103 c.
2. ApXUBHOE XpaHEHHE JOKYMCHTOB: IMPAKTHKYM [DJIEeKTPOHHBIH pecypc]. —
Kypck: PervonansHelii GruHaHCOBO-3KOHOMHYECKHH uHC-T, 2014. — 146 c.
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8. Ilepeyens pecypcoB HHPOPMALHOHHO-TeJJeKOMMYHHKAIIMOHHOMH ceTn «HH-
TepHeT» (Ha1ee — ceTh « MHTepHeT»), HEOOXOAMMBIX NIl OCBOEHHUSI THCIH-
MJIHHBL.

1. DnexrponHast OubmMoTeKa PernoHaabHOrO (PUHAHCOBO-3KOHOMHYECKOTO
UHCTUTYTA

http://students.rfei.ru/a/students/library.jspx

2. OuruaneHplii MHTEPHET-NIOPTA] 1PaBoBOM HMHGpopManuu. I'ocymapcrt-
BEHHAsl CHCTEMa I1paBOBOM HH(pOpMALIUH

http://pravo.gov.ru/

3. CnpaBouHo-1ipaBoBast cucreMa «Koncynsrantlhroc»

http://www.consultant.ru/

4. lleHTp KOMIIETEHIMH MO BOMPOCaM MOKYMEHTALMOHHOIo oOecredeHus
ylpaBJIeHHUs

http://www.edou.ru/

5. bubioTeka 3NeKTPOHHBIX yueOHbIX KypcoB MHUOII

http://e-college.ru/education/lib/abe.html

6. OdunuaneHbIA caiT )xypHasa «Cekpertapb-pedepeHT»

http://profiz.ru/st/

7. ®enepanbHbli opral «Poccuiickoe 0OpazoBaHueE)

http://www.edu.ru/

8. Poccuiickas ['ocynapctBenHast bubianorexa

http://www.rsl.ru/

9. Hay4Hast 3neKTpoHHas OMOIHoTEK

http://elibrary.ru/defaultx.asp

10. Hayuynass 6ubnamoreka MOCKOBCKOTO IOCyAapCTBEHHOTO YHHMBEPCHTETA
uM. M.B.JIomoHOCOBa

http://nbmgu.ru/

11. Hayunass 6ubnuorexka CaHKT-IETepOyprcKoro rocyJapCTBEHHOIO YHH-
BEpCHUTETA

http://www library.spbu.ru/

12. ®yngamenrtanbHas 6ubnuorexa CIIOITTY

http://library.spbstu.ru/ru/
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9. Meroau4yeckue yKa3zaHHs JJsl 00y4al0IIUXCH M0 OCBOEHHIO TUCHHIIIHHBI

MeToauueckie yKa3aHus 110 H3YYEeHHI0 AUCHUILIHHBI IPEICTaBISIOT COO0M
KOMIUIEKC PECKOMCHIAIMA U OOBACHEHHH, MO3BOJIIOIIMX OakanaBpy ONTHMAllb-
HBIM 00pa3oM OpPraHH30BaTh MPOLECC U3YYEHHUS NaHHOW JUCUMILIMHBL M3BECTHO,
4YTO B CTPYKType y4eOHOro mjaHa 3HaYUTEJIbHOE BpeMs OTBOJUTCS Ha CaMOCTOs-
TEJIbHOE M3YUYCHHE MUCHUIUTAHBL. B pabouux mporpaMmax JHCHHUILUIMH pa3Melna-
eTcs MMPUMEPHOE pacripefesieHHe 4acoB ayJAUTOPHOM M BHEAYAUTOPHOM HArpy3Ku
10 PA3TMYHBIM TeMaM AaHHOMW JUCUHILIMHEIL.

JIJ1st yCIIemHOT0 OCBOSHHS NUCHMIUTHHEI OaKaiaBp JIOJIKEH:

1. [Tpocnymark Kypc JEKLHMH 110 AUCLHHUILIMHE.

2. BHIMOMHUTE BCE 3aaHUs, pacCMaTpUBaEMble Ha NMPAKTUYECKHUX 3aHATHIX,
BKJIIOYasl peLIeHne 3a1ad.

3. BEIMOIHUTE BCe JOMAIIHHE 3a/IaHusl, MIOJTy4aeMbIe OT MpernoaaBaTeris.

4. PemmiTh BCe MIPUMEPHBIC MIPAKTUYECKUE 3a/1aHUs], pACCUMTAHHBIE HA MOAr0-
TOBKY K IPOMEXYTOYHOH aTTECTal!H.

[Tpu MOAroTOBKE K MPOMEKYTOYHOM aTTecTali 0c000¢ BHHMAaHHUE CIENYET
00paTUTh Ha CICAYHOUINE MOMEHTHI:

1. Bely4uTh ornpeaeieHus BCEX OCHOBHBIX ITOHSATHH.

2. IloBTOpUTH BCE 3a/laHUs, paCCMaTpUBACMBbIC B TCUCHHE CEMECTpa.

3. IIpoBepUTh CBOM 3HAHUS C IOMOLIBIO TECTOBBIX 3a{aHHMH.

PexomeHIanum no padoTe HA JIEKIIHOHHOM 3aHATHH

Ha nexumsx npenoaaBarTeiib HU3JIara€T U pa3biACHACT OCHOBHBIC, HauboJtee
CJIIOXKHBIEC IMOHATHA TEMBI, 4 TaKXKE CBA3AHHBIC C HEH TCOPCTHUCCKHUEC M IMPpaKTH4Ye-
CKHC HpOﬁHeMBI, JacT pCKOMECHOAIKMH Ha CEMUHAPCKOE 3aHATHE W YKa3aHWA Ha Ca-
MOCTOATC/IBHYIO paGOTy. B xoge nexnuu 6aKaJ1aBp HTOJIKEH BHUMATCJIBHO CIIYHIATh
H KOHCIICKTHPOBATbL JIEKLIMOHHBIN MaTepHal.

PexoMeHaauu 0Jisl CAaMOCTOATENLHOH padoThI

CamocrositenibHas pabora OakanaBpoB — IUIaHHpyeMas ydeOHas, Hay4yHo-
HCClIeIoBaTeIbCKasi paboTa, BBINOJIHsIEMAasi BO BHEAYAHUTOPHOE BPEeMsI IO 3aJaHHUIO
1 IIPH METOAMYECKOM PYKOBOJICTBE IIperogaBarelis, Ho 0e3 ero HernocpeIACTBEHHO-
r'0 y4acTHsl.

Ilens caMOCTOSATEIILHOM paboTel OakajiaBpa — HAYYHUTHCS OCMBICIEHHO H ca-
MOCTOSTENBHO paboTaTh CHaYaga ¢ y4eOHBIM MaTepUalIoM, 3aTeM C Hay4yHOW HH-
dbopmarieii, H3yduTh OCHOBBI CAMOOPIaHU3AIMU i CAMOBOCIIUTAHUS € TEM, YTOObI
B JaJIbHEHIIIEM HEelpepbIBHO MOBHIIIATE CBOIO KBaTH(UKALIUIO.

Llens0 caMoCTOsTEIbHOW paboThl OaKallaBpOB M0 TUCHUILIHHE SBJISICTCSA OB-
najenne GyHIaMeHTaIbHBIMH 3HAHUSAMH, NPO(ECCHOHAIBHBIMA YMEHUSIMH W Ha-
BBIKAMM DEIIEHHs 3aa4 U TCOPETHYECKHM MaTepualloM 1o JucuuruimHe. Camo-
cTosATENbHAs paboTa CIOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIBHOCTH, OTBETCTBEH-
HOCTH ¥ OPraHH30BaHHOCTH, TBOPYECKOrO MOAXOAA K PEUICHHIO PA3IH4YHBIX 1IPO-
oJeMm.
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B 3aBUCHMMOCTH OT KOHKPETHBIX BUJOB CaMOCTOSTEJIBHOH PaOOTHI, MCIIO/Ib-
3yeMBIX B KaXKIOW KOHKPETHOU pabouel Iporpamme, cleayeT MpHIEpKUBAThCA
CJICNYIOLIMX PEKOMEHAAIUH.

OxHo# U3 GOopM TEKYIIEro KOHTPOJIS 3HAHUH CTYIEHTOB SABIISETCS KOHTPOJIb-
Hast pabora. KoHTponbHas paboTa moapa3yMeBaeT 3HAKOMCTBO C OCHOBHOM U J0-
MMOJHHUTENLHON JIMTEPaTYpPOH, BKIIOYAs CIIPaBOYHBIC H3[aHHs, 3apyOeKHBIE HC-
TOYHHKH, KOHCIIEKT OCHOBHBIX ITOJIOKEHHH, TpeOyromuxcs s 3allOMUHAHUA U
SIBIISIFOITUXCSI OCHOBOIIOJIAralOIMMU B 9TOH TEME.

BBINoiHss: KOHTPOJIBHYO paboTy, He0OXOAMMO BHUMATEIBHO O3HAKOMHTHCH
C YCIOBHSMH 3aJlaHUM U HANUCATh PA3BEPHYTHIA U apryMEHTHPOBAHHBIN CCBIIKa-
MH Ha HOPMATHBHBIE aKTHl M JIUTEpaTypy OTBET. IIpu HanmMcaHMM KOHTPOJILHOM
paboTel HEOOXOAMMO NPOAHAIM3UPOBATh HAYUHYIO H y4eOHYIO CIIEIHaIbHYIO JIH-
TepaTypy, ACHCTBYIOIHE HOPMATHBHO-TIPABOBBIE AKTHI, IIyOJIMKALIMH B IIEPHO/IN-
YECKO# TeyaTH, CyeOHyI0 MpPaKTHKY, CTAaTUCTHYECKHE AaHHbIe. B mpouecce BhI-
noaHeHHs paboThl HEOOXOIUMO TIOATBEPHKAATh CBOM BBIBOJBI LIM(PPOBBIMU IIPHME-
paMm, TpeICTaBICHHBIMH B BHUIE TAaOJIMI, JHarpaMM, rpa)MKoB, a TaKxe MpHMe-
pamu cyjaeOHoi mpakTuku. Kak mpaBHiIO, KOHTPOJIbHBIE PabOTHI IIPOBOAATCS Ha
CEMHHApPCKOM 3aHSITHH.

[Moaroroeka K HamucaHUIO pedepara IpearnoaracT MOUCK JIMTEPATYPHI U CO-
CTaBJICHHE CITHCKAa HCMOJIB3YyEeMbIX HCTOYHHUKOB, H3JI0KCHHUE MHEHHS aBTOPOB H
CBOETO CYXXICHHS 110 BHIOpaHHOMY BOIIPOCY; (POPMYIHPOBAHHE OCHOBHBIX aCIIEK-
TOB NMPOOJIEMBI.

KosutokBiyM nipeicTaBisieT coboil oaHy u3 ¢GopM yueOHBIX 3aHSITHH, OpHeH-
THPOBAHHYIO Ha ONpE/eIeHHe KayecTBa padOThI ¢ KOHCIIEKTOM JICKLIHUH, IIOATr0TOB-
KH OTBETOB K KOHTPOJBHBIM BOIIpocaM U JIp. KoJUIOKBHYMBI, KaK IPaBHIIO, IIPOBO-
asaTcs B GopMe MHUHH-IK3aMEHa, UMEIOIETO 1EJIbI0 YMEHBIINUTE CITHCOK TEM, BBI-
HOCHMBIX Ha OCHOBHOM 3K3aMCH, M OIICHMTb TEKYLIUH ypOBEHb 3HAHUH Oakasas-
POB.

ITpu moAroToBKe K MpakTHKyMy/nabopaTopHoi paboTe OakanaBpaM Ipejia-
racTcsl BHIIOJIHUTE 3aJaHusl, TOATOTOBUTH MPOEKTHI, COCTaBICHHBIE IIpeIioiaBare-
JIEM TI0 KaXKJI0H y4eOHOM IMCLMIUIMHE. |

CrnemyeT TakXe YYUTBIBaTh KPaTKME KOMMEHTAPHH IIPH HalTUCAHUH KypCOBOU
paboThI, €CIM OHA IpPeayCMOTpEHa paboueii porpaMMoH, U MOANOTOBKE K HTOIr0-
BOMY KOHTPOJIIO, IIPOBOAMMOro B ¢opMe 3adera U (UiaH) s3k3ameHa. Tak, Harwuca-
HUE KypCOBOit paboTEI 6a3upyeTcs Ha U3YUYEHHH Hay4yHOH, yueOHOM, HOpMAaTHBHOM
| Apyroi ymrepatypsl. BkirodyaeT oT00p HEOOXOAMMOTO MaTepuana, GOopMHpOBa-
HHE BBIBOJIOB M Pa3pabOTKy KOHKPETHBIX PCKOMECHAALMM 110 PELICHHIO I1OCTaB-
JIEHHBIX LEIH | 3a/a4, IPOBEJACHHE MPAKTHYECKUX HCCIEAOBaHUH 110 JAaHHOHU Te-
Me. Bce HeoOXxomumple TpeOoBaHUA K OQOPMIIEHUIO HAXOJUTCSA B METOIUYECKUX
yKa3aHHUsIX 110 HAITHCAHUIO KYPCOBOM pabOTHI.

PexoMeHAAIHM 110 NOATOTOBKE K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

CemMuHaApcKoe 3aHATHE NpeacTaBisieT co0oi Takyro GopMmy oOydeHHs B yd4-
PEXACHUAK BBICIIEI0 00pa3oBaHMs, KOTOpas MPENOCTaBIsAET CTYICHTaM BO3MOX-
HOCTH TSI OOCY)KICHUS TCOPETHUECKUX 3HAHUU C LEIIbI0 ONpENeIeHUs UX IpaK-
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THYECKOTO MPUMEHEHHUS, B TOM YHCJE CPeACTBAMH MOAEIHPOBAaHUS MPOdeccHOo-
HaIIbHOH jiesTenbHOCTH. CeMHHApCKUe 3aHsATHS CIIY)KaT IS 3aKpETUICHUs 3y4YeH-
HOro MaTepuaia, pa3BUTHS YMCHHH W HaBBIKOB IOATOTOBKH JOKJIAIOB, cooOmIe-
HHH, MPHOOPETEHHUS ONBITAa YCTHBIX ITyOJTUYHBIX BBICTYIUICHHH, BEIEHUS THCKYC-
CHHM, apryMEHTAlM{ M 3aILMTHl BBIIBUIaEMbIX [1OJIOKEHUH, a TAKOKe JIJIS1 KOHTPOJLA
IpernoaaBaTesieM CTeNeHH NOATOTOBICHHOCTH 0akaaaBpoB 10 U3ydaeMOH JHCIHII-
nuHe. [Ipy HaMMYUK NpaKTUYECKUX 3aaHUH 10 H3y4aeMoH AMCLHUIUIMHE OakaiaBp
BBIIIOJIHSIET BCE YNPAKHEHMA M 3a]laud, IOArOTOBJIEHHBIE npenonasarenem. Lle-
JBIO TIPAKTUYECKOTO 3aHATHUSA SBIIsIETCA Oollee yriyGlIeHHOE U3YdYEeHHE OTHEIbHBIX
TEM JUCUUILIMHBI ¥ IPUMEHEHUE IOJYYEHHBIX TEOPETHYECKHX HABBIKOB Ha IPaK-
THKE.

CemuHapckoe 3aHsITHE HE CBOAMUTCS K 3aKPEIUICHHIO WM KOIMPOBAHHIO 3HA-
HHH, TOJTyYeHHBIX Ha JeKuud. Ero 3aja4yu 3HaYUTENBHO IIHpE, CIOXKHEE W HHTE-
pecHee. CeMHHapCKOE 3aHSATHE OJHOBPEMEHHO peanu3yeT ydyeOHoe, KOMMYHHKa-
TUBHOE U IPOQECCHOHANbHOE TpeaHazHayeHue. [loaroroBka K IpakTHYECKOMY
(ceMHHapCKOMY) 3aHATHIO HAYHHAETCS C TUIATENBHOIO 0O3HAKOMIICHHS C YCIIOBHS-
MM MIPEACTOAIEH paboTEl, T. €. ¢ 00pAaIEeHHUS K IUIaHaM CEMHHAPCKUX 3aHATHH.

[ToaroroBka K NMPakTHYECKUM 3aHATHSAM [JOJDKHA HOCHUTh CHCTEMATHUECKHH
XapakTep. JTO NO3BOJIMT 0akangaBpy B IIOJHOM 00BEME BBHIIIOJHHUTH BCE TPEOOBa-
HHS IPENogaBaTeNs.

TmarenbHas MOATOTOBKAa K CEMHHAPCKUM 3aHATHSAM, KaK M K JIEKIHSAM, HMEET
OIIpEENSIONIee 3HaYeHHe: CEMUHAp MPOUAET Tak, KaK ayJUTOPHs IOATOTOBUIACH
K €ro MpOBEICHHIO.

CamocTosiTenbHasi paboTa — CTOIII, Ha KOTOPOM JEPXKUTCS BCSI MOArOTOBKA T10
H3y4aeMoMy Kypcy. ['0TOBACE K MPaKTHYECKUM 3aHATHAM, CJIEIYeT aKTUBHO IOJb-
30BaThCs CIPABOYHOH JIATEPATypOH: SHIMKIIONEAUSIMH, CIOBapsMH, alb0OMaMH
CXeM H [Jp. BiiajieHue nOHATHIHHBIM annapaToM H3y4aeMoro Kypca sBiasercss Heob-
XOIUMOCTBIO.

[Ipn noAroTroBke K ceMuHapy OakalaBpbl HMEIOT BO3MOXHOCTBH BOCITIOJIB30-
BaTbCs KOHCYJIbTALMAMM IpenogaBarelli. Kpome yka3aHHBIX TeMm OakaiaBpsl
BIIPaBe, 110 COTJIACOBAHHIO C MpernoiaBaTeneM, H30HUpaTh U APYriue HHTEPECYHOIIHE
HX TEMBI.

OmnpenenuBIINCe ¢ MpoOiIeMOH, MpuBieKaoUied Haubomblllee BHHMaHHE,
crielyeT 0OpaTUThCS K peKOMeHayeMoit uteparype. CieiyeT HMETh BBHIY, YTO B
CEMMHApe y4acTBYET BCs TPYINa, a MOTOMY 3a[laHHE K NPAKTHYECKOMY 3aHATHIO
ClleyeT pacIpeacIiTh Ha BECh KOJUICKTHB. 3aJaHue JOJDKHO OBITH OXBAueHO MOJI-
HOCTBIO M PEKOMEH/IOBaHHas JINTepaTypa JO/DKHAa OBITh OCBOEHA IPYIION B IOJI-
HOM O0BEME.

JU1sl IOJTHOLIEHHOM TTOIrOTOBKU K NPAaKTHYECKOMY 3aHITHIO YTCHUS yueOHMKa
KpaiiHe HEIOCTaTOYHO — B YYEOHBIX IMTOCOOMAX M3TArarTcs TOIBKO MPUHIIUITHAT-
HBIC OCHOBEI, B TO BpeMs KaK B MOHOTpadUsAX U CTAThIX HA TY WIIM HUHYH TEMYy
IIOJHUMaEeMBI BOIIPOC pacCMaTPUBAETCs C Pa3sHbIX PaKypcoOB HIIM paKypca OJHO-
ro, HO B JIIOOOM cilydae AOCTaTOYHO MOApoOHO ¥ rirydoko. Tem He meHee, UIst TO-
o, YTOOBI JOJDKHEIM 00pa3oM COPUEHTHPOBATHCS B CYTH 3a/laHMsl, CHavaIa cliey-
€T O3HAKOMHUTHCS C COOTBETCTBYIOIIUM TEKCTOM y4eOHHMKA — BHE 3aBUCHMOCTH OT

34



TOro, TMPEIyCMOTpPeHa JI JIEKLHs B JONOIHEHHE K JaHHOMY CEMHHApy HIIM HET.
OuenuB 3agaHue, BBIOpaB TOT WJIM MHOM CIOXKET, M MOJ00paB COOTBETCTBYIOLIYIO
JIATEPATYPY, MOXKHO TIPUCTYIATh COOCTBEHHO K NOJATrOTOBKE K CeMHHapy. s mo-
nydeHus 0oJjiee riyOOKMX 3HAaHHH OakaslaBpaM PEKOMEHAYETCSA M3ydaTh JOIOJIHH-
TeNbHYIO JTUTEpaTypy. ClleyeT aKkTUBHO 110JIb30BATLCA CIIPABOYHOM JTHTEPATYPOH:
IHIMKJIONEANSIMH, CIIOBapsIMH, alb0OMaMU cXeM U Jp. BrageHue moHATHHHBIM
anmaparoM H3y4yaemoro Kypca siBisieTcss HeoOXoaumocThio. B xozxe paboTtsl cTy-
IEHT JIOJDKEH NPUMEHUTh NPHOOpEeTEeHHBbIE 3HaHWS MpU 0DOOILEHHH TeopeTHYe-
CKOTr0 M IPAaKTHUYECKOr0 MaTepHaja, MPOAEMOHCTPUPOBATH HABBIKH I'PAMOTHOIO
M3JI0’KEHHS CBOHMX MBICJICH C HCIIOJIb30BaHHEM OOLIENPABOBOM M OTpAciIeBOM Tep-
MHUHOJIOTHH.

Cemunap (IpakTHYECKOe 3aHSITHE) IpeldrojaraeT cBOOOMHBIM 0OMEH MHe-
HUSMH 110 U30panHON Tematuke. [IpenoaaBarens GopMyaMpyeT Lelb 3aHATHSA U
XapakTepHU3yeT €ro OCHOBHYIO NpoOIeMaTHKy. 3acIyIInBalOTCs coobieHus Oaka-
naBpoB. OOcyXaeHHE COOOIICHHUS COBMEIIAETCs ¢ PACCMOTPEHHEM HAaMEYEHHBIX
BOmpocoB. KpoMe TOro 3aciyimuBaioTcsl COOOIIEHHUS, MPeAIoNararllie aHaau3
myOIuKaIyii 10 OTHAEBHBIM BompocaM cemuHapa. [loomipsercss BBIABHXEHHE H
o0cykIeHHe albTepHATUBHBIX MHEHUH. [IpenonaBarens MOJBOAUT UTOTH 0OCYX-
ICHUA U OOBABISAET OIIEHKH BBICTYIIABIIMM OakanaBpaMH. B memsx KOHTpoJId MOJ-
IOTOBJICHHOCTH 0akallaBpOB W MPHUBHUTHSA UM HaBBIKOB KPAaTKOI'O IMMCBMEHHOI'O H3-
JTOKCHHSI CBOMX MBICIEH IpernojaBaTellb B XOJI€ CEMHHAPCKUX 3aHITHH MOXKET
OCYIIECTBIISATh TEKYIIHI KOHTPOJIL 3HAHUHM B BUJIE TECTOBBIX 3aJaHHH.

Ha cemunape uaér He mpoBepKa Ballel MOATOTOBKH K 3aHATHIO (IIOJrOTOBKA
eCTh HeOOXO/IMMOE YCIIOBHE), HO CTENEHb IPOHHKHOBEHUS B CYyTh MaTepuaia, 00-
cykaaemoi mpooyiemsl. ITosToMy Oecena OyAeT HATH HE MO COAEPHKAHUIO IPOYH-
TaHHBIX paboT; mpenogaBareis Oy/JeT CTaBUTh NMPOOJIEMHBIE BOIPOCH], HE BCE H3
KOTOPBIX MOTYT IPSIMO OTHOCHTBCS K 00pab0OTaHHOH BaMH JIUTEpaType.

B xome mpakTudecKux 3aHATHH OakajaBphl 110]{ pyKOBOJACTBOM IIpEIo1aBare-
JISE MOTYT PacCMOTPETh Pa3IMYHBIC METO/IbI PEIIEHNUs 3a/a4 110 gucuuivibge. [Ipo-
JOJDKHATEIBHOCTD MOATOTOBKH K IMPAaKTHUECKOMY 3aHATHIO TOJDKHA COCTaBIIATH HE
MEHee TOro 0o0bema, YTo ONpe/IeIeH0 TeMaTHYEeCKUM IUIaHHpOBaHHEM B pabodei
nporpamme. [IpakTudyeckue 3aHSATHS [0 JUCLMILIHHE MOTYT IIPOBOJMTHECA B pas-
JTHYHBIX (hopMax:

1) ycTHbIe OTBETH Ha BOIPOCH! IpErojaBaTelis Mo TEME 3aHATHS; 2) IHCh-
MEHHBIE OTBETHI Ha BOIIPOCHI TIPENOAaBaTes; 3) rPyNnoBoe 06CyKIEHHE TOH WK
HHOM TIpo0JIEeMBI 110 PYKOBOJICTBOM U KOHTPOJIEM TIpenoaaBartess; 4) 3aciylinBa-
HHS H 00CYXKICHHE KOHTPOJILHOM paboThl; 5) pemenue 3a1ay.

[Tpu pabote HEOOXOAUMO HE TOJILKO NPUBIIEYb HAaUOOIEE MIUPOKUH KPYT JIU-
TepaTypsl, HO ¥ CYMETh Ha €€ OCHOBE pa300paThCs B CTENECHH U3YYEHHOCTH TEMBI.
CTOMT BBISIBUTH JIMCKYCCHOHHBIE BOIPOCH], HEPEIICHHBIE MTPOOJIEMBI, ONBITATHCSA
BEICKA3aTh CBOE OTHOIIEHHE K HUM, IIPUBECTH M apTyYMEHTHPOBATh CBOK) TOYKY
3PEHHS WK OTMETHUTh, KAKOH M3 UMEIOIMXCS B JINTEPATYpPE TOUEK 3PEHHS 110 [aH-
HOI nmpobJeMaTuKe IPUAEPKUBAETCS aBTOP U I10YEMY.

Pexomenganuu no padorte ¢ auTepaTrypon
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H3ydyeHnure MUTEPATYpPhl OYEHBb TPYAOEMKasi 1 OTBETCTBEHHAS 4acCTh MOAIOTOB-
KH K CEMHHAPCKOMY 3aHSITHIO, HAIMCAHHUIO 3cce, pedepaTa, foKi1aga u T.1. Pabora
HaJ JINTEPaTypOH, CTaThs JHU 3TO WJIM MOHOTrpadus, COCTOMT M3 TPEX 3TAIOB —
yTeHHs padoThl, €€ KOHCIEKTHPOBAHMSI, 3aKIIOUUTEIBHOTO 00001EH CYTH H3Y-
JaeMOU pabOTHI.

PaboTa ¢ muTepaTypoii, KaK IIPaBUIIO, COIPOBOXKAAETCS 3aMCAMH B CIEAYIO-
mux Gopmax:

— KOHCIIEKT — KpaTKas CXeMaTH4ecKas 3allMCh OCHOBHOIO COJIEpKaHUs Hayd-
HO# paboTel. [lenb0 KOHCIEKTHPOBaHUS SBIIACTCS BBISBICHUE JIOTHKH, CX€-
MBI JJOKa3aTeAbCTB, OCHOBHBIX BBIBOJIOB IIPOM3BEICHU,

— IUIaH — Kparkas dbopMma 3alucd IPOYUTAHHOrO, MEpPEYEHB BOIPOCOB, pac-
CMaTPHBAaEMBbIX B KHHUIE, CTaThE, COCTABJIICHHUE IUIAHA PACKPBIBAET JIOTHKY
MPOU3BEIEHUS, CHOCOOCTBYET OPHEHTALMH B €r0 COAECPKAHUH;

— BBIIMCKHA — JHOO ITUTATHl M3 TPOW3BEICHMS, JHOO HOCIOBHOE H3JI0KEHHE
MECT M3 HCTOYHMKA, CIIOCOOCTBYIOT OoJiee riTy0OKOMY MOHHMAHHIO YATAEMO-
r'O TEKCTa;

— TE3HCHl — CXKATOe H3JIOKEHHE OCHOBHBIX MBICIICH U TOJIOXKEHUH IPOYUTAHHO-
ro MaTepHaia,

— aHHOTAIUS — OYeHb KPATKOE M3JI0KEHHE CONEpXKaHUs NPOUYHTaHHOH paboTHl,
COCTABJISIETCS TIOCIIE TTOJIHOTO IPOYTEHUSA M OCMBICIUBAaHUS PabOTHI;

— pe3rOME — KpaTKas OIEHKAa IMPOYUTAHHOTO MPOU3BEICHHUS, OTpaxkaeT Hambo-
Jiee OOIIKE BBIBOABI U MOJI0KCHUS PadOThHI, €€ KOHLEITYaJIBHBIE HTOIH.
[Tpexxne, yem OpaTbCs 3a KOHCIIEKTHPOBAaHHE, CKaXXEM, CTAaTbH, CIEHYET €€

X0TsI OBI OHAXKBI MPOYHTATH, YTOOBI COCTABUTH O HEM IIPEABAPUTEIILHOEC MHECHHE,
IOCTapaThCsl BBLAEIUTH OCHOBHYIO MBICIIH HJIM HECKOJIBKO 0a30BBIX TOYEK, OTHpa-
SICb Ha KOTOPBIE MOXKHO OYJIET B JajlbHEHIIEM padOTaTh C TEKCTOM.

KoHcrnekTupoBaHue — 1e10 0YeHb TOHKOE U TPYAOEMKOE, B OOIIEM BHIE MO-
KeT OBITH OIpeAereHo Kak (uKcalis OCHOBHBIX IOJIOXKECHUH M OTIMYMTEIIBHBIX
YyepT paccMaTpHBAEMOro TPylIa BKYIE C TBOPYECKOH NepepabOTKOH MICH, B HEM
copepxxanpxcs. KoHcnekrrupoBanue — ouH U3 3 PEeKTHBHBIX CIOCOO0B YCBOCHHS
MUCBMEHHOTO TEKCTa. XOTSA CaMO KOHCIEKTUPOBAHHE YK€ MOXKET pacCMaTpHUBaTh-
csi Kak 0000IIeHHe, TeM He MEHEee eCTh CMBICH BBIJIEIHUTH IOCIeaHee 0COOHLEH,
[IOCKOJIBKY B XOJI€ 3aKJIIOUUTEILHOTO 0000IIeHHs HaeH n3ydaeMoi paboThl OKOH-
YaTeIbHO YTBEPKIAIOTCS B COZHAHMHU U3y4darolero. JJoOCTOMHCTBOM 3aKIIFOYHUTENb-
HOTO 0000IIEHNsT KaK CaMOCTOSTCIBHOTO dTana paboThl ¢ TEKCTOM SBISETCS TO,
YTO 3[[€Ch YATATEh, OYIYYH aBTOPOM 0000IIEeHHH, OTACHACT ceOs1 OT CTaThH, YTO
SIBJISIETCS TapaHTUEH HE3aBUCUMOCTH YUTATENS OT TEKCTA.

Ecnmu nporpamMma 3aHsTHs IpeaycMaTpHUBaeT paboTy ¢ HCTOUYHUKOM, TO 3TOH
CTOPOHE TOATOTOBKH K CEMHHApy CleAyeT YACIUTh NPUCTaIbHOE BHHMaHHe. B
CYIIHOCTH, pa30op UCTOYHHMKA HE OTIMYAcTCA OT pabOTHI C JIUTEPATYPOH — TO XKe
YTeHHE, KOHCIIEKTUPOBaHUE, 0000IIeHHE.

Pexomenaanmu Kk HanucaHuio pegepara



Hcnonp3zoBanue pedepara B Ka4eCTBE MPOMEXKYTOUHOIO WJIM UTOTOBOTO OT-
qyeTa CTyIeHTa 0 CAaMOCTOATCIBHOM H3YYEHHH KaKOH-JIMOO TeMbl yueOHOro Kypca
perosiaraer, Mpexae BCero, yCTaHOBICHHE Iesiel M 3ajad JaHHOM padoThl, a
TakKe ero (GyHKIMOHAILHON Harpy3KkH B Mpolecce 00yUeHHs.

Peghepam — 370 KOMIO3UITHOHHO-OPraHU30BaHHOE, 0000IIEHHOE U3II0KEHHE
COMEPKAHUS MCTOYHHKA WH(pOpMaITH (B YIeOHOH CHTyalliH — cTaTe, MOHOIpa-
uii, MaTepuanoB KoH(GepeHIMH, OQHIHATBHBIX JOKYMEHTOB U Ap., HO He y4eo-
HHKa M0 JaHHOH muciuiuinee). Tema pedepara MokeT OBITh MIPEIIOKEHA TIPEIo-
JaBareseM MM BeIOpaHa CTYIEHTOM H3 paboueil mporpamMMbl COOTBETCTBYIOIIEH
TUACUMTUIHHBL.

Bo3MoskHO, mociie KOHCYJIBTAllMH C TIpernojgaBatesieM, o00ocHOBaHUE U (op-
MYJHPOBaHHE COOCTBEHHOH TEMBI.

Tema pechepama nomxHa oTpaxkaTh MPoOIEMY, KOTOPast AOCTATOYHO XOPOILIO
MccienoBana B Hayke. Kak npaswio, BHYTpH TakoM IpoOiemMsl BBIOMpacTCs UL
aHaIM3a KaKOW-TH00 e TMHUYHBINA acIeKT.

TemaTHka MOKET HOCUTD Pa3iMYHbIH XapakTep:

— MEXIPEIMETHBIH,

— BHYTPHIIPEIMETHBIH,

— HHTETPAaTHUBHBIH,

— OBITH B paMKax ITpOrpaMMbl JHMCIMIUIMHBI WIM PaclIMpPATh €€ COAEpP:KaHHe
(paccMOTpeHUE HUCTOPHH MPOOJIEMBI, HOBBIX TEOPHH, HOBBIX acCIEKTOB IIPO-
OJIEMBI).

Ilenvro pecpepama sBNSCTCS W3JI0KEHHE KAKOro-IMOO BOIIPOCA HA OCHOBE
00001IeHHsI, aHAJTM3a M CHHTE3a OJTHOTO WK HECKOJIBLKHX IIEPBOUCTOYHUKOB. [py-
rUMH CJIOBaMH, pedepaT OTBEYaeT Ha BOIIPOC «Kakas MH(pOpMaLs COAEPKUTCS B
MEPBOUCTOYHHKE, YTO H3JIaraeTcs B HEM?».

[IpuHuMast BO BHUMaHUE, YTO pedepaT — oaHa U3 (GOpM MHTEPIpPETALUU HC-
XOJIHOTO TEKCTa OJHOr0 WJIH HECKOIBKHUX IEPBOUCTOYHUKOB, CIEAYET CPOPMYIIH-
poBaTh 3amady, CTOSIIYIO Tepe]l CTYACHTaMH: CO3[aTh HOBBIM TEKCT HAa OCHOBE
MMEIOIIAXCSA TEKCTOB, T.€. TEKCT 0 TekcTe. HoBu3Ha B JaHHOM ciydae rnojpasyme-
BaeT COOCTBEHHYIO CHCTEMAaTH3allMI0 MaTepHasa IIPU COIOCTABJIICHUH Pa3JIMYHbIX
TOYEK 3PEHHS aBTOPOB M M3JI0KEHUU HauboJjee CyIEeCTBEHHBIX MOJIOXKEHHUH U BbI-
BOJOB pedepupyeMbIX HCTOUYHHKOB.

1. Tpebosanusa k pechepamanm.

[Npexie Bcero, cieayeT MOMHUTH, YTO pedepaT He NOJDKEH OTpakaTh CyOb-
EKTUBHBIX B3IJISAIOB pedepeHTa (CTyJAEHTa) Ha WU3JlaraéMblid BOIIPOC, a TaKXe a-
BaTh OLIEHKY TEKCTY.

OCHOBHBIMH TPeOOBAHUAME K pedepaTy CUUTAIOTCH:

1. nHpOPMaTUBHOCTH U MOJHOTA HU3JI0KEHH OCHOBHBIX HICH IIEPBOMCTOYHU-
Ka,

2. TOYHOCTEH H3JIOXKEHHS B3TJIAJIOB aBTOPa — HEUCKaKEHHOE (PUKCHPOBAHHE
BCEX TIOJIOKEHUM IEPBUYHOIO TEKCTA,

3. 00BEKTHBHOCTE — pedepar JA0MKEH pacKpbiBaTh KOHLIENUHUH NEPBOUCTOY-
HUKOB C TOYKH 3PEHUA UX aBTOPOB;
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4. U3M0KEeHNEe BCErO CYIIECTBEHHOIO — «YTOOBI YMETh CXBATHTh HOBOE H CY-
miecTBeHHoe B counHeHusax» (M.B. JlomoHOoCOB);
5. M3M0KEHNE B JIOTHYECKOM MOCJIEI0BAaTEIILHOCTH B COOTBETCTBHH C 0003Ha-
YEeHHOW TEMOU M COCTaBJIEHHBIM TUIAHOM;
6. cOOJIIO/ICHUE €IMHOTO CTUJISL — UCIOJIB30BAHHE JINTEPATYPHOI'O A3bIKa B €10
Hay4YHO-CTHJIEBOH pa3HOBHIHOCTH;
7. KOPPEKTHOCTH B XapaKTEPUCTHKE aBTOPCKOT0 U3JIOKEHUs MaTepHara.
2. Buowt pegpepamos.
I[To xapakrtepy Bocmpou3BeacHUs HHGOPMAIINU pa3inyaioT pedepaTsl penpo-
JIYKTUBHBIE U IIPOJYKTHBHBIE.
PenponyktuBHble pedepaTsl BOCHPOU3BOAAT COACPKAHUC MEPBHYHOIO TEK-
ey
— pedepaT-KOHCIEKT COEePKUT B 0000meHHOM Buie dakrorpaduveckyro HH-
(dhopmanuio, WIUTIOCTPATUBHBIM MaTepHall, CBEAEHHS O METOoJax HCCIe/loBa-
HUS, O TTOTYYEHHBIX Pe3yNbTaTaX U BO3MOXHOCTIX UX IIPUMEHEHUS;
— pedepaT-pe3toMe NPUBOIUT TOJIBKO OCHOBHBIE IIOJIOKEHHUS, TECHO CBA3aHHBIC
C TEMOM TEKCTa.
[IpoxgykTuBHBIE pedepaTsl MpeAnoIaraloT KpUTHIECKOE UIIH TBOPYECKOE OC-
MBICTIEHUE JTUTEPATYPHI:
— pedepar-0630p 0XBaThIBA€T HECKOIBKO MEPBHYHBIX TEKCTOB, AT COMOCTAB-
JIEHHE Pa3HbIX TOYEK 3PEHHS 110 KOHKPETHOMY BOMPOCY;
— pedepar-gokiaz gaeT aHanu3 HHGOpMalKuK, IPHUBEICHHON B MEPBOUCTOYHH-
Kax, U OOBEKTHBHYIO OLIEHKY COCTOSHHS IIPOOIIEMBI.
[To xonuyecTBY pedepupyeMbIX UCTOUHHUKOB:
MOHOTpaQHUIEeCKUE — OFH MEPBOUCTOYHHK;
— 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJHOH TEMaTHKH.
[To ynTaTenbrCKOMY Ha3HAYCHHUIO:
— o01IMe — XapakTepUCTHUKa COJAEpKaHUs B IEJIOM; OPHEHTALH Ha IIHPOKYIO
ayJIUTOPHIO;
— CIEIHAIM3UPOBAHHBIE — OPHEHTALIMS Ha CIICLUAJIMCTOB.
3. Smanwsl pabomul nao pegepamonm.
. BeiOop TeMBI.
. I3ydeHnie OCHOBHBIX UCTOUYHHUKOB I10 TEME.
. CocrapinieHue dubauorpaduu.
. KoHcniekTipoBaHue HEOOX0UMMOro MaTepralla Uil COCTAaBJICHHE TE3UCOB.
. CucremaTtu3anus 3apUKCHPOBaHHON U 0TOOpaHHOI HH(pOpMAIIHH.
. OnpeneneHrie OCHOBHBIX MTOHATHM TEMBI H aHAJIM3HPYEMBIX IIPOOJIEM.
. Pa3paboTka JIOrHKH UccieA0BaHUs MPOOJIeMBbl, COCTABIICHHUE TIJIAHA.
. Peanuzanus nnana, Hanucanue pedepara.
. CamoaHnanu3, Npennoiararolididi OLEHKY HOBU3HBI, CTEIIEHH PaCKpPBITHS
CYITHOCTH TIpoOiieMbl, 000CHOBaHHOCTH BBIOOpAa MCTOYHHUKOB H OLIEHKY O0BeMa
pedepara.
10. TIpoBepka odopMICHHUS CITUCKA JIUTEPATYPHI.
11. PemakTopckas mpaBKa TEKCTa.

O 00 1N U W b=
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12. Odopmienue pedepara u MpoBepKa TEKCTa € TOUKH 3PEHHsI TPaMOTHOCTH
M CTUJTUCTUKH.

4. Cmpykmypa peghepama.

B crpykrype pedepara BbAEASIOTCS TPH OCHOBHBIX KOMIIOHEHTa: OuOIHO-
rpaduueckoe ornucaHue, COOCTBEHHO ped)epaTUBHBIN TEKCT, CIPABOYHBIH alapar.

bubmorpadguyeckoe ornucaHrde MpPearnoiaraeT XapakTepUCTUKY UMEIOIHXCA
Ha 3Ty TeMy paboT, TEOpUH; UCTOPHOrpadui0 BOMPOCA; BHIAECICHHE KOHKPETHOIO
BOMpoca (ImpeaMeTa HCCIeIOBaHUsA); 00OCHOBAaHHE HCIOIB30BaHUs H30pPaHHBIX
IIEPBOMUCTOYHHKOB.

Codcmeenno pepepamuenviit mexcm:

BeejieHne — 000CHOBaHHE aKTYanbHOCTH TEMBI, POOJIEMBI; IPEIMET, LEJIU U
3aa4n pedepupyeMoit paboTel, IpeaBapUuTesbHOE (POPMYITHPOBAHHUE BBHIBOJIOB.

OcHoOBHas 4acTh — COAEpKaHUe, MpecTaBisioee co00il OCMBICIEHHE TEK-
CTa, AHAJIMTHKO-CHHTETHYECKOE NpeoOpazoBaHue HH(MOPMALMH, COOTBETCTBYIO-
meH teme pedepara.

OCHOBHYI YacTh PEKOMEHJIyeTCsl pa3/IeuTh Ha JBa-TPH Bonpoca. B 3aBucu-
MOCTH OT CJIO)KHOCTH W MHOTOTPAHHOCTH TE€MBI, BOIIPOCHI MOXXHO Pa3[eiuTh Ha
maparpadel. UpesmepHoe apobiieHHE BONPOCOB HIIM, HA00OPOT, MX OTCYTCTBHE
IPUBOJIAT K MOBEPXHOCTHOMY HM3JIOXKCHUIO MaTepHasa. Kaxslii BONPOC HOIDKEH
3aKaHYMBAThCA MPOMEKYTOUYHBIM BBIBOJOM M YKa3blBaTh Ha CBs3b C IIOCIECHYO-
IIUM BOIIPOCOM.

3aKkro4YeHre — 0000IIeHHEe BEIBOJOB aBTOpa, 00J1IacTh MPUMEHEHHS pe3yJIbTa-
TOB pabOTHI.

Cnpasounsiit annapam: 7

CIHHCOK JIdTEepaTyphl — CIHMCOK HCIOJIb30BaHHBIX aBTOpPOM pedepara pabor
(MOJKET COCTOSAT U3 OAHOTO U DoJiee U3AaHHI).

[Mpunoxenus (HeoOs3aTeNbHAS YacTh) — TAOJHULBI, CXeMbl, Ipa@ukH, GoTo-
rpaduu U T.A.

Pecpepam kax odpazey nucbMennou HAy4HOU pequ

1. KauecTBa Hay4YHOH peyH.

QO YHKIIMOHAJIBHBIE CTUIU Pa3JIMYaroTCs:

— XapakTepoM IpeaaBaeMoil HHPOpMaLKH;

— chepoil pyHKIIMOHHPOBAHUS,

— ajpecaToM;
HCIIOJIb30BAHUEM SI3BIKOBBIX CPEACTB PA3IMUHBIX YPOBHEH.
['maBHOW KOMMYHHKATHUBHOM 3aJa4ycii pedepara sIBISETCS BHIPAKEHUE Hayd-
HBIX IIOHATHH U YMO3aKIIOUECHUH.

Pedepat nomxeH ObITh HaMMCaH HAYYHBIM CTHJIEM, YTO IIPEAIIOJIAracT:

— mepenavdy HHGOpMAIHU HAYYHOTO XapaKTepa,

— (GyHKIHMOHUpPOBaHHE B 00pa30BaTEIbHON CPELE;

— B KayecTBe ajjpecaTa MpernoaBaTess, T.c. CIeHaliucTa, Wik CTYACHTOB,

— 3aMHTEPECOBAHHBIX B IOJYYEHUH JaHHOW HH(OPMALIUU;

— JICMOHCTPAITMIO XapaKTEPHBIX SI3BIKOBBIX OCOOEHHOCTEH MMCBMEHHOH pa3HO-

BHIHOCTH HAyYHO-y4€OHOTO MOACTHIIS JIUTEPATYPHOTO A3bIKA.
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HaWHBIﬁ CTHJIb 06J’I3,[[36T PAOOM DSKCTPATHHTBUCTUYECKHUX XAPAKTCPHCTHK,

HJIKM Ka4CCTB:

TOYHOCTh — CTPOTO€ COOTBETCTBUE CJIOB 0003HAYaEMBIM MpPEIMETaM M sBJIE-
HUSAM JIEHCTBUTEIBHOCTH (3HAHHUE MpeIMeTa M YMEHUE BBIOHpaTh HEOOXOIH-
MYIO JIEKCHKY);

MIOHATHOCTh — JOCTYITHOCTh PEeYd JUIsS T€X, KOMY OHA aapecoBaHa (IpaBHiIb-
HOE UCII0JIb30BaHHE TEPMUHOB, HHOCTPAHHBIX CJIOB, IPO(ECCHOHAIU3MOB);
JIOTHYHOCTB, MOCIIEOBATEIBHOCTh — YETKOE CIIEJOBAHHE B U3JI0KEHUH JIOTH-
K€ ¥ MOPSIKY CBSA3EH B MEHCTBUTEIBHOCTH (IIEPBOUCTOYHHUKE);
00BEKTHBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CY>KICHHH H OLICHOK B H3JIOXKeE-
HUHM HHOpMaIUY;

abcTpakTHOCTh U 0000OMEHHOCTh — OTBIEYEHHOCTh OT YacTHBIX, HECYIIECT-
BCHHBIX MPHU3HAKOB;

npeobiiaanie pacCy>XKIeHUs KaKk TUIIa peud HaJ ONHMCAHHEM H IIOBECTBOBA-
HUEM;

rpaduyeckas HHGopMaIHsI HaJIM49ue cxem, rpadgukos, Tadbiuw, GopMyII ¥ T.I1.
2. Oco0eHHOCTH MUCEMEHHOW HAyYHOH pedH

[TuceMeHHas peyb, B OTIMYHE OT YCTHOH, IIOpa3yMEBAECT:

OIIpeie/ICHHYIO CTEIIeHb TOrOTOBIEHHOCTH K paboTe;

BO3MOKHOCTb UCTIPABIIEHHS U 10pa0OTKH TEKCTa;

HaJIH4YHe KOMITO3UIIHK CTPOCHHS, COOTHOIIEHHS ¥ B3aUMHOI'O PACIIOJI0KEHHU
yacted pedepara;

BBIIEPKAHHOCTDh CTHJIS M3JIOXKEHHUS; CTPOroe CJIEJOBaHHE JIEKCUYECKUM H
rpaMMaTHIECKUM HOPMaM.

JoMuHHpyOIM (GaKTOPOM OPIraHU3aIlMH SA3BIKOBBIX CPEACTB B HAyYHOM

CTHJIC ABJIACTCA HUX O606]].ICHHO-OTBII€‘I€HHBIﬁ XapakTecp Ha JICKCHYCCKOM H I'paM-
MATH4YCCKOM YPOBHAX SI3BEIKOBOH CHCTEMEBL.

JlexcuyeCcKui ypOBEHb MPEAII0JIAraeT:

MCITOJIb30BaHHE aOCTPAKTHOH JIEKCHKH, TMpeoOsafaiollel HaJl KOHKPETHOM:
MBIIUICHHE, OTPAKECHHE, H3MEHAEMOCTD, IIpeoOpa3oBaHue, JeMOKPATU3aLUA U
IS

OTCYTCTBHE €IUHHYHBIX TMOHATHI M KOHKPETHBIX 00pa3oB, YTO MOJYEPKHBA-
eTcsi ynoTrpeOIeHHeM CJIOB OOBIYHO, MOCTOSTHHO, PEryJISIpHO, CHCTEMaTH4e-
CKH, KQXKJIbIHA U T.IL.;

npeobiafaHie TEPMHHOB pa3IHYHbIX OTpaciedl HayKH: JIEKCHKOJIOTHSA, KOM-
MYHHKAILHsI, SMITUPHU3M, THOCEOJIOT U, afanTalus 1 T.IL.;

HCIIONIb30BAaHHE CJIOB OOIIEHAYYHOro YnoTpeOieHus: (yHKIHSA, KadecTBo,
3HAaYEHHUE, 3JIEMEHT, TIPOIIECC, aHAIHN3, I0KAa3aTEbCTBO U T.I1.;

yrnoTpedsieHHe MHOIO3HAUHBIX CIIOB B OTHOM (peXe IBYX) 3HAYECHHUAX: IPEA-
nojaraTh (CUMTaTh, JOIYCKATh); OKOHYaHUE (3aBEpIIEHIE), pACCMOTPETH (pa-
300path, 00IyMaTh, OOCYAUTH) U T.IL.;

HaMyKe creuduyecKkux (pa3eoIoru3MOB: pallMOHAIBHOE 3€pHO, JEMOrpa-
(u4ecKuii B3pbIB, MarHUTHas Oyps U T.IL.;
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KJIMIIUPOBAHHUE: MMPEACTABIACT COOOH..., BKIIOYAET B CE04..., OTHOCHTCS K...,
3aKJIFO4AeTCA B... M T.IL.;

npeoOsiajaHie OTBJIEYEHHBIX CYHIECCTBHUTENILHBIX HaJl OJXHOKOPCHHBIMH Ilia-
roJIaMH: B3aMMOJECHCTBHE, 3aBUCUMOCTD, KJIacCH(UKaLKs, CHCTEMAaTH3aLUA
T.IL

['paMMaTH4YeCKHH YPOBEHB!

UCIOJIb30BAaHUE aHAJMTHYCCKON CTECIICHH CpaBHEHHA: Oojee CIO0XKHBIN, HaH-
0osee IpOCTOH, MEHEE M3BECTHBIN H T.II. B OTJIMYME OT SMOLIMOHATIBHO OKpa-
[IEHHBIX: HauBaXXHEHIINH, CJIOKHEHIIINHI, OMKaUIINKT U T.11.;
IIPEUMYIIIECTBEHHOE YIIOTPEOIEHHE ITIarooB 3 JIMLa €. ¥ MH.4. HaCTOAIICro
BpemenHt (pexke 1 muua Gymyiiero BpeMeHH CpaBHHUM, PaCCMOTPHUM): HCCIe-
JIYIOTCSI, IPOCMATPHUBAETCs, OAPa3yMeBaeTCs, JOKA3pIBACT M T.11.;
AKTUBHOCTH COO30B, MPEIOTOB, NMPEUIOKHBIX COYETAHUH: B CBS3H..., B COOT-
BETCTBHH..., B KAYECTBE..., B OTHOIICHHH. .., CPABHUTEJBHO C ... H T.IL.;
npeoOiajiaHie MAcCHBHBIX (CTPaJaTeNbHBIX) KOHCTPYKIMH: DPacCMOTPEHBI
BOTIPOCHI,

OIIMCAHBI SIBJICHHS, ClIeJTaHBl BHIBOJIbI, OTPAXKEHBI IIPOOIEMBI H T.11.;
BBIPAYKEHUE YETKON CBSI3H MEXY YacCTAMH CIIOXKHOTIO MPEJUIOKECHHUS: CIIeyeT
CKa3aTh, YTO...; HAOMOIECHHUS TTOKa3bIBaAIOT, YTO..., HEOOXOAUMO NOAYEPKHYTh,
9TO... U T.IL.;

yCUJIeHHasl CBsA3yromas QYHKIUS HApEYHH U HApEYHBIX BBIPAKEHHH: M0JTO-
MY, UTaK, TAKHM 00pa3oM, HAKOHEIL... U T.IL;

OCJIOKHEHHE MPeUIOKEeHHH 000CO0NIECHHBIMU KOHCTPYKIUAME: «CTpeMIICHH-
€M K CMBICIIOBOM TOYHOCTH M WH(GOPMATHBHOCTH OOYCIOBIIEHO YIOTpeOiie-
HHE B HAYYHOH PEYH KOHCTPYKIMH C HECKOJIBKUMHM BCTaBKAMU H MMOACHCHHS-
MH, YTOYHSIOUIMMH COJIEPXKaHHE BBICKA3bIBAHHS, OIrPAHUYMBAIOIIUMH €ro
00beM, YKa3bIBAIOMUMH HCTOYHUK MH(MOPMALVH U T.JI.».

0O000mas OTIUYHTEbHBIE SI3EIKOBbIE OCOOCHHOCTH MHUCBMEHHOIO HAy4YHOIO

CTHUIIA, MOKHO CKa3aTh, YTO OH XapaKTCPpHU3YyCTCA:

ynoTrpeOIeHrieM KHIDKHON, HEHTPaJIbHON M TEPMHUHOIIOIMYECKOH JIEKCHKH;
npeobragaHueM adCTPaKTHOH JIEKCHMKH HaJl KOHKPETHOM,

YBEJIMYEHHEM JOJIH UHTEPHAIIUOHAIM3MOB B TEPMUHOJIOTHH,

OTHOCHTEITBHOH OTHOPOIHOCTHIO, 3aMKHYTOCTBIO JIEKCHYECKOI'O COCTaBa;
HEYTIOTPEOUTELHOCTRIO PA3rOBOPHBIX M MPOCTOPEYHBIX CIJIOB; CIIOB C 3MO-
[OHAJIBHO-3KCIPECCUBHOM U OIICHOYHON OKPACKOH;

HaJIMYHEM CHHTAKCHYECKUX KOHCTPYKIHUH, MOMYEPKHUBAIOLIMX JIOTHYECKYIO
CBSI3b M MTOCIIEAOBATEIEHOCTE MBICIIEH.

Ogopmnenue pechpepama. Kpumepuu oyenxu.

[paeuia opopmiterns: pedepara pernamMmeHTupoBansl. O6bem — He Oonee 10-

15 cTp. MaIIMHONKMCHOrO TeKcTa, HaredaTaHHoro B ¢opmare Word 7,0; 8,0; pas-
Mmep mpudTa — 14; uaTepBai — 1,5, popmar Oymaru A 4, CHOCKH IOCTPaHUYHBIE,
CILIOIIHbIE; TOoJIe (BepXHee, HHUKHEE, JIEBOE, MPaBo€) 2 MM; BBIDABHHBAHUE — II0
mupuHe; opueHTanus kawxkHast mpudrt Times New Roman Cyr.
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PaboTa momkHa UMETh MOJIS; KOKIBIN pa3aes oQpopMIsieTcss C HOBOH CTPaHH-
IIBI.

TuryasHbIH JHCT 0DOPMIIIETCS B COOTBETCTBHU C YCTaHOBJIEHHOH (HOpPMOI.

Ha mepBoii cTpanuile neyaTaercs riad pedepara, BKIIOYaOUi B ceds 0nb-
nuorpagHUecKoe OMKUCaHUe; BBEACHHE, pa3[esibl U rnaparpadbl OCHOBHOH 4YacTH,
PaCKpBIBAIOIINE CYTh padOThl, 3aKJIIOUEHHE; CITUCOK JINTEPATYPEI; IPHIIOKEHHS.

B konIe pedepara nmpencTaBigeTcs COMCOK HCIIOJIb30BAaHHON IUTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, Ha3BaHUA, MECTAa U I'0JIa €€ U3IaHHUS.

Kpurepuu ouexku pedepara.

1. CreneHb pacKpbITHS TEMBI IIPEAIIOJIAracT:

— COOTBETCTBHE INIaHA TeMe pedepara;

— COOTBETCTBHE COAEPKAHUA TEME U ILIaHy pedepara;

— MOJIHOTY ¥ IITyOUHY PAaCKPBITHS OCHOBHBIX ITOHATHH;

— 000CHOBaHHOCTH CIIOCOOOB ¥ METOAOB PabOTHI C MATEPHATIOM;

— yMeHHe paboTaTh C JTUTEPATYpPOH, CUCTEMAaTU3UPOBATh M CTPYKTYPHPOBAThH

MaTepHal;

— yMeHue 0000111aTh, IeJaaTh BHIBO/IB!, COIIOCTABIATE Pa3THYHbBIE
— TOYKH 3PEHHUS 10 pacCMaTpPHUBAEMOMY BOIIPOCY.
2. O60CHOBaHHOCTH BBIOOPA HCTOYHUKOB OLICHUBAETCS:
— TIOJIHOTOW MCHOJB30BaHUs padoT 110 npodiaeme;
— IIpUBJI€YEHHEM HaHOoOJiee H3BECTHBIX H HOBEHIIUX paboT rno mpobdieme (Kyp-

HaJIBHBIC ITYOJIHKAIIMK, MATEPHAIIbl COOPHUKOB HAayYHBIX TPYIOB H T.1.).

3. Cobmonenue TpeboBaHUH K 0OPMIICHUIO OIIPEAEIIIeTCs:

— TIPaBUIIBHBIM O(QOPMIICHHEM CCBUJIOK Ha UCIOJIB3YEMYIO JIMTEPATYPY;
— OILICHKOM rpaMOTHOCTH U KYJIbTYPbI U3JI0KEHUS;

— BJIaJICHHEM TEPMHHOJIOTHEH U MOHATUHHBIM aNapaToM IIpo0JIeMBl;
— coOmoaeHneM TpeboBaHU K 00beMy pedepara;

— KYJIBTYpOH 0OpMIICHHUS.

3awguma pechepama

PedepaTs! 00BIYHO NpEACTaBIAIOTCA HA 3aKIIOYUTENBLHOM JTalle U3YYEHHS
JUCHHIUIMHLI KaK pe3yJbTaT UTOrOBOM CaMOCTOSATENbHOH paboThl CcTyaeHTa. 3a-
muTa pedepara OCYUIECTBIAECTCS UIH Ha ayJUTOPHBIX 3aHATHAX, IPENYyCMOTPEH-
HBIX Y4eOHBIM TUIAHOM, WJIM Ha 3ayeTe KakK OJMH H3 BOIIPOCOB OuieTa (Iocnensee
OTIpeHEIsIETCs IPENOAABaTEIEM).

Ecnu pedepar noapazymepaeT nyOJIUYHYIO 3alUTY, TO BBICTYIIAIOIIEMY CJie-
AyeT 3apaHee TMOATOTOBHUTHCS K pedepaTUBHOMY COOOILEHHIO, a IIPENOJABATEII0 U
BO3MOYKHBIM OIIIOHEHTaM — O3HAaKOMUTHCS C pabOTOH.

PedeparrBHoe cOOOLIEHHE OTIMYAETCS OT CaMoro pedepara MpEkKAE BCETO
00BEMOM U CTHIIEM H3JI0KEHMS, T.K. YUUTHIBAIOTCS] OCOOEHHOCTH YCTHOM Hay4HOM
pedd H myOIMYHOro BRICTYIUIEHHS B 1ejoM. B pedeparuBHOM cooOMIEHHH conep- -
kaHue pedepara mpencTaBigeTCs NOAPOOHO (WM KpaTKO) M, Kak IPaBHIIO, BHE
OLICHKH, T.€. U3JI0XKeHHe prodpeTacT 0030pHLII XapaKTep U pellaeT KOMMYHHKa-
THBHYIO 3a1a4y (rmepeaaTh B yCTHOM opMe HHPOPMALHIO, KOTOpas T0JKHA OBITh
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BOCIIPUHSITA CIIyLIATEISIMH). Y UHTBIBAsA TyOMUYHBIA XapaKTep BBHICKA3bIBAHHH, BbI-
CTYIAIOIIHNA JOJDKEH:

— COCTaBHTH IJIaH U TE€3UCH! BBICTYIUICHNUS;

— KpaTKO MPEICTaBUTh MPOOIEMATHKY, LIE/Ib, CTPYKTYPY H T.IL;

— obecreyuTh MOPLIHOHHYIO 110/la4y MaTepualla He B COOTBETCTBHHU € YaCTAMH,
pasgenaMd ¥ maparpadaMi, a CerMEHTHPOBATh B 3aBUCHMOCTH OT HOBH3HEI
UH(pOpMaLHH;

— coOM0AaTh YETKOCTh U TOYHOCTh BBIPAKEHHUH, UX MPOU3HECEHHE; 00palaTh
BHUMAaHHE Ha MHTOHAIIMIO, TEMIT, TPOMKOCTH U T.II. OCOOCHHOCTH 11yOJIHYHOrO
BBICTYTIICHHUS;

— JIEMOHCTPUPOBATH MOJATOTOBICHHBIN XapakTep BBICKA3BIBAHUH, JOIMYCKas, KaK
B J11000# Ipyro#l yCTHOM peYH, CIOBECHYIO HMIIPOBH3ALMIO.

PGKOMBHHBHHH o HAIMMCAHHIO 3CCE

Dcce — cpeicTBO, MO3BOJISIONIEE OLEHUTh YMEHHE 00y4YarOErocs: MMCbMEHHO
U3Jaratb CyTh IOCTaBJCHHON MpoOJEMbl, CaAMOCTOSTENBHO IIPOBOAUTL AHAJIU3
3TOM NPoOIEMBI ¢ HUCITONIB30BaHUEM KOHLENIMH M aHAJIMTHYECKOTO HHCTPYMEHTA-
pHsl COOTBETCTBYIOIIECH MUCIMIUTHHBL, JIEaTh BBIBOJBI, 00001IaIOIIHE aBTOPCKYIO
TIO3UIIHIO TI0 TIOCTABJICHHOH npodiieme.

Ienb 5cce COCTOUT B pa3BUTHH TaKUX HABBIKOB, KaK CaMOCTOATENIEHOE TBOP-
4eCKOe MBIIUICHHE W ITHCBMEHHOE H3JI0KEeHHE COOCTBEHHBIX MBICIIEH.

Cmpykmypa 3cce Onpeaessiercs npebsaBiIsieMbIMA TPEOOBaHHAMH:

— MBICJIH aBTOpa I10 rpodieMe u3nararorcs B GopMe KpaTKUX TE3HCOB.
— MBICJIb JOJDKHA OBITH TIOJKpPEIUICHa J0Ka3aTeIbCTBAMH — [T03TOMY 3a TE3HCOM

CJIEAYIOT apryMEHTHI.

AprymMeHTsl — 370 (aKThl, SIBICHHA OOIIECTBEHHOM >XU3HHU, COOBITHS, XKH3-
HEHHBIE CHTYalldd W >KU3HEHHBIN OIBIT, Hay4YHbIE NOKA3aTe/IbCTBA, CCHUIKH Ha
MHEHHUE YYEHBIX U JIP.

Dcce OOBIMHO MMEET KOJIBIEBYIO CTPYKTYPY (KOIMYECTBO TE3MCOB M apry-
MEHTOB 3aBHCHUT OT TeMbI, H30PaHHOTI'O TUIAHA, JIOTUKU Pa3BUTHS MBICIIH):

— BCTYIUICHUE

— TE3UC, APTYMEHTHI
— TE3HWC, apryMEeHTHI
— TE3UC, apryMEHTHI
— 3aKJIIOYCHHE.

[Ipy HaMCaHUH 3CCE HAZO YYUTHIBATH CIIEAYIOLIEE:

Berymienue u 3akimoueHHe T0JDKHBI (POKYCHpPOBaTh BHUMAaHHE Ha Ipodieme
(BO BCTYIUIEHHH OHA CTABUTCS, B 3aKIIFOUCHHUHN — PE3IOMHUPYETCS MHEHHE aBTOpa).

Heobxoxumo BhlielieHHe a03alleB, KpacHBIX CTPOK, YCTAHOBIIEHHE JIOrMye-
CKOH CBs3M ab3alleB: TaK JIOCTHUIAETCS LEIOCTHOCTh pabOTHI.

Cmunv u3nodcenus: >MONHMOHAIBHOCTb, SKCIPECCUBHOCTh, XYI0)KECTBEH-
HOCTb.

Ilpasuna nanucanus scce:

— 13 (OpMaAIBHBIX MIPABHJI MOXKHO Ha3BaTh TOJBKO OJIHO — HAJIMYHUE 3ar0JI0BKa,;
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— BHYTPEHHSS CTPYKTYpa MOXXET OBbITh NPOU3BOJILHOU. [loCcKOIBKY 3TO Maunas
dopma 1MHCbMEHHOM paboOThl, TO HE Tpedyercs 00s3aTelbHOE NOBTOPEHHE
BBIBOJIOB B KOHLIE, OHM MOTYT OBITh BKJIKOYEHBI B OCHOBHOM TEKCT HIIM B 3aro-
JIOBOK;

— apryMeHTaIlusl MOXET MpeuiecTBoBaTh GopmyaupoBke npoodsiemsl. Dopmy-
JUPOBKa NMPOoOIIeMBl MOXKET COBITAJIaTh C OKOHYATEIbHBIM BEIBOIOM.

B kauecTBe mpuMepa Mo)keTe MO3HAKOMUTBHCS C LIMPOKO M3BECTHBIMH 3CCE
M.A. bynuna («Henocratku coBpeMeHHOM noa3um»), H.C. Mepesxkosekoro («O
NpUYHHAX YIaJgKa ¥ HOBBIX TEYEHUSIX COBPEMEHHOH pycckol surepaTypsi»), K.,
banpMmoHTa («DJeMEHTapHBIE CIIOBa O CMMBOJHYECKOH 1033un»), B.S. bprocosa
(«Kurouwm Taita»), Bsua. MBanoBa («CHAMBOIH3M Kak MUpOTIOHUMaHUEY), A.A. bio-
Ka («O nupuke»).

Y4ebHO-MeTOAHYECKHE YKa3aHu# K BBINOJHEHHID TECTOBLIX 3aJJaHUH.

TecToBBI KOHTPOJIH OTIHYAETCS OT APYTHMX METOJOB KOHTPOJA (YCTHBIE H
MHCbMEHHBIE dK3aMEHBI, 3a4eThl, KOHTPOJIbHBIE PAaOOTHI U T.II.) TEM, YTO OH IpE.-
CTaBIsieT COOOH CrelHaIbHO MOArOTOBICHHBIH KOHTPOJIBHBIM HabOp 3aaHuH, TI0-
3BOJISTIOIIMH HAJEKHO M aJICKBAaTHO KOJHYECTBEHHO OLICHUTH 3HAHHMS 00yJaroUnX-
Csl TIOCPEICTBOM CTATHCTUYECKHX METOHOB.

Bce BhllIeyKa3aHHBIE MPEUMYILECTBA TECTOBOIO KOHTPOJISI MOTYT OBITBH JOC-
TUTHYTHI JIMIIb IIPU HMCIOJI30BAaHHU TEOPHUU NEHArOrMYECKHX TECTOB, KOTOpas
CJIOJKWJIACh Ha CTHIKE IIEJarorukH, IMCHXOJOTHH W MaTeMaTHYECKOM CTaTHCTHKH.
OCHOBHBIMM JIOCTOMHCTBAMH IIPUMEHEHHS. TECTOBOI'O KOHTPOJIS SBIIAIOTCS:

— OOBEKTMBHOCTH PE3YyJIbTATOB MPOBEPKH, TaK KaK HAJIMYHE 3apaHee omnpeje-

JIEHHOT'O 3TaJOHa OTBeTa (OTBETOB) KaXKIbIM pa3 MPHBOIUT K OJHOMY U TOMY

e pe3yJIbTaTy;

— noBbIICHUE dPPEKTUBHOCTH KOHTPOJUPYIOUIEH NEATEIBHOCTH CO CTOPOHBI

[IpENoIaBaTelId 3a CUCT YBEJIMYEHHs €€ 4aCTOThl U PeryJIApHOCTH;

— BO3MOYKHOCTb aBTOMATH3aLlMH IPOBEPKH 3HAHHMM ydallMXcsi, B TOM YHUCIE C

HCIIO0JIb30BaHNUEM KOMITBIOTEPOB;

— BO3MOXXHOCTB HUCIOJI30BaHUs B CHCTEMAaX AUCTAHIIMOHHOIO 00pa3oBaHUs.

Tecm — WHCTPYMEHT, COCTOSIMNA U3 CUCTEMBI TECTOBBIX 3aJlaHUM C ONMCaH-
HBEIMH CHCTeMaMH OOpabOTKM M OIIEHKH pe3ylibTaTa, CTaHAapTHON IPOIEIyphI
IIPOBECHMS U NPOIEAYPHI JUIL H3MEPEHHUSI KAaYeCTB U CBOMCTB JIMYHOCTH, H3MEHE-
HHE KOTOPBIX BO3MOXKHO B IPOLIECCE CUCTEMATHUYECKOTO 00yUEHHUS.

[IpenMy11ecTBO TECTOBOrO KOHTPOJISI COCTOUT B TOM, YTO OH SIBJISIETCA Hayd-
HO OOOCHOBaHHBIM METOJOM ASMIIMUPUYECKOT0 HUCCIECAOBAHUSA U B ONpPEHCICHHOMN
chepe Mo3BOJIIET NPEOHOJIETh YMO3PUTEIbHBIE OLIEHKM 3HaHUM cTyneHToB. Cre-
IYET OTMETUTD, YTO 3aJIaHUs, UCIIOJIb3yEMBIE MHOTUMH IIPEINOAAaBATENISIMA U Ha3bI-
BacMbI€ HMH TECTOBBIMH, Ha CAMOM JIejI€ TaKOBBIMH BOBCE He ABJIAIOTCA. B o1iu-
qie OT OOBIYHBIX 3aJiay TECTOBBIC 3aJaHUs HMCIOT YETKHH OJHO3HAYHBIH OTBET H
OLICHUBAIOTCS CTaHAAPTHO HA OCHOBE LIEHHHKA. B caMOM MpOCTOM ciIy4yae OLICHKa
CTy[CHTa €CTh CyMMa OaJUIOB 3a IPAaBHJILHO BBIIOJHEHHBIE 3aJaHus. TeCcTOBbIC
3aaHus] JOJDKHBI OBITh KPaTKUMH, SICHBIMH UM KOPPEKTHBIMH, HE JOIYCKAIOIIHUMH
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asycMbIcieHHOCTH. CaM JKe TeCT NpeCTaBIseT cOOOH CHCTEMY 3aJlaHHH BO3pac-
TAOWIEH TPYAHOCTH. TeCTOBBIA KOHTPOJIb MOXKET IPHMEHATHCSA KaK CPEACTBO Te-
KYIIIETr0, TEMaTHYECKOro W pyOeKHOIro KOHTPOJIA, @ B HEKOTOPBIX CIIy4asX W HTO-
rOBOIO.

Tekyiiee TecTUpOBaHHE OCYIIECTBIIECTCS IIOCIE U3YyYEHHs OTHELHOW TEMBI
WIA TPYIOBl TeM. TeKyllee TeCTHpOBaHHE, MPEXKAE BCEro, SABIACTCS ONHUM M3
3JEMEHTOB CAMOKOHTDOJI M 3aKpEeIUIeHHs CIIyIIaTeleM IMpoieHHOro y4eOHOro
MaTepuaa.

Buowvt mecmoegwix 3a0anuii

TecroBoe 3amanue (T3) MOXeT ObITh NPEACTABIECHO B OQHOH M3 CIIEIYIOMUX
CTaHIAPTH3UPOBAHHBIX (OpPM:
— sakpeitoe T3, mpefdmonararomiee BbIOOpD OTBETOB (MCIIBITYEMBIH BhIOMpaeT
NPaBIIBHBI OTBET (OTBETHI) M3 YHCIA NOTOBBIX, NPEIATa€MBIX B 3a/laHHH
TECTa);
— oTkpbiToe T3 (ucmpiTyemblil caM (GOpPMYJIHPYET KPAaTKHH WM pa3BEPHYTHIH
OTBET);
— T3 Ha ycTaHOBJICHHE ITPABUIIBHOM 110CIIE0BATEIBHOCTH;
— T3 Ha ycTaHOBIEHHE COOTBETCTBUSA MEXY 2JIEMEHTAMM JIBYX MHOXECTB.
3axkpeimoe mecmogoe 3adanue
3akpeiToe T3 cOCTOUT U3 HEMOIHOIO TECTOBOI'O YTBEPKIACHHS C OJHHM KITIO-
YEBLIM JJICMEHTOM M MHOXECTBOM [IOITyCTUMBIX BAPDHAHTOB OTBETOB, OJWH MIIH
HECKOJBKO M3 KOTOPBIX SABJIAIOTCS NPaBWIBHBIMU. TeCTHPYEMBIH CTYACHT ONpeE/e-
JIsleT NMPaBUJIBHBIE OTBETHI U3 JAHHOIO MHOXKECTBA. PekoMeHayeTcs NATh HIIH
IIECTh BAPHAHTOB OTBETOB, U3 KOTOPBIX JBA UIIH TPH ABJIAIOTCS IPABHUILHBIMH.

Omkpwvimoe mecmogoe 3a0anue

OtkpbiToe T3 MMeeT BUJ HEIIOJIHOTO YTBEPKICHHS, B KOTOPOM OTCYTCTBYET
OJIMH MJIM HECKOJIBKO KJIIOUEBBIX 3JIEMEHTOB M TpeOyeT caMOoCTOATENbHOM (GopMy-
JIMPOBKH OTBETA TECTHPYEMOro. B KadecTBe OTCYTCTBYIOIIMX KIHYCBBIX JJIEMCH-
TOB MOI'YT OBITH: YHCIIO, OYKBa, CJIOBO WK ciioBocouyeTanue. [Ipu dopmynuposke
3aJaHusd Ha MeCTe KIIFOYEBOro 3JIeMeHTa HEeoOXOAMMO IOCTABHTh IIPOYEPK HIIH
MHOTOTOYHE.

Tecmogoe 3adanue Ha YyCmMaHosieHue NPAsuibHOl NOCAe008AMeNbHOCHIU

T3 Ha yCTaHOBJICHME MPABHJIBHON I10CJIEN0BATEIIEHOCTH COCTOMT M3 OIHO-
POMHEBIX DIIEMEHTOB HEKOTOPOH IPYIIIBI U YeTKOH (HOPMYIHPOBKH KPHTEPHs YIIO-
PSIOYEHUS ITHX 3JIEMEHTOB.

Tecmosoe 3adanue Ha YCMaHogIeHUe cOOmeEemcmeals

T3 Ha yCTaHOBJIIEHHE COOTBETCTBUS COCTOMT M3 IBYX IPYIII 3JIEMEHTOB M
yeTKOH (HOpPMYIHPOBKH KpUTEpHsl BbIOOpa COOTBETCTBHSA MEXIYy HUMH. BHyTpu
KQKIOH IPYIIIBI 3JIEMEHTHI JI0JDKHBI ObITh OJJHOPOAHBIMHU. KOJIMYECTBO 371EMEHTOB
BO BTOPOM IpyIe JOJDKHO IPEBHINIATh KOJHYECTBO 3IIEMEHTOB IIEPBOM TPYIIIIEL,
HO He 0ojiee yeM B 2 paza. MakCHMalIbHO JOITYCTUMOE KOJIHYECTBO 3JIEMEHTOB BO
BTOpO# rpymie He 1oJkHO npesblmars 10. KonuyecTBo ke 3JeMEHTOB B ITEPBOM
rpymIe J0JDKHO OBITH HE MEHEE IBYX.

Tpebosarnusa Kk mecmoswvim 3a0aHUAM
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Il obecrieyeHust aJleKBaTHOCTH OIICHKU 3HAHUH TECTHI JIOJDKHBI 00J1ajaTh
CIEAYIOIIMMH CBOMCTBAMM:

— TECT JIOJDKEH OBITH penpe3eHTATUBHBIM C TOUKU 3pEHHs M3Y4aeMOro mare-
pHaina (0TBETHI Ha BOIIPOCHI, TOCTABJIEHHBIE B TECTE, HE JOJIKHBI BEIXOIUTH 34
npeessl JaHHOM yueOHOM TUCITUITIIMHEIL);

— TeCT JOJDKEH OBITh YMECTHBIM: (OPMYIMPOBKA H COCTAB BOIPOCOB JOJIKHEI
COOTBETCTBOBATH OCHOBHOM IIEJIM JUCHMIUIMHEI (ITPH TECTUPOBAHUH IO OIIpe-
ICJICHHOM TeMe BOIIPOCHI JIOJDKHBI COOTBETCTBOBATh OMHOH U3 OCHOBHBIX 3a-
a4 JUCHMILIAHBI, YIIOMSHYTHIX B IPOrpaMMe Kypca);

— TECT JOJDKEH OBbITh 00bEKTHBHBIM, YTO 3aKITHOYAETCS B HEH30EKHOCTH BHI-
0opa MpaBHJIBFHOTO BapHaHTa OTBETA PAa3IMYHBIMM JKCIIEPTAMH, a HE TOIBKO
IIPEToIaBaTeNIeM, OCTABUBILIUM TECT;

— TECT HOJUKEH OBITh crmenu(HUHBIM, T.€. B TECTE HE JODKHO OBITh TAKHUX BO-
MIPOCOB, Ha KOTOPBIE MOT OBl OTBETHTH YE€JOBEK, HE 3HAIOIUH JaHHOH JHCLIH-
IUTAHBL, HO 001afaloINi JOCTATOYHOH Py IHIHCH;

— TECT JOJDKCH OBITH ONepaTHBHBIM, UTO MpeIyCMaTPHUBAET BO3MOXHOCTh ObI-
CTpOr0O OTBeTa Ha OTHCJIBHBIH BOIPOC, TOITOMY BOIPOCH! (HOPMYIHUPYHOTCA
KOPOTKO M IPOCTO M HE JIOJDKHBI BKIIFOYATh PEAKO MCIOJIB3yEMBIE CIIOBA, KO-
HEYHO, €CJIM TH CJIOBA HE SBIISIIOTCS TOHSTHUSMH, 3HAHHE KOTOPBIX Ipeay-
CMOTpPEHO B y4eOHOH JHCIHUILIHHE.

Ilepeuucnennvie ceoticmea mecmo8vlx 3adanuil obecneyusaiom HeobXo0u-
Mblll KAYeCMBEHHBI YPOBeHb HPOBEOeHUsl UMO208020 KOHMPOAA, K KOMOPOMY
NPeOBbABIAIOMCI Clledyroujue mpedosaHusl.

[Tpouecc TecTpOBaHUS NODKEH OBITH BAaJHIHBLIM (3HAUMMBIM), KOIJa pe-
3yJIBTATHI MOATBEPKIAIOT KOHKPETHBIC HABBIKM U 3HAHHUS, KOTOPBIE SK3aMeH I0JI-
pa3syMeBaeT MPOBEPUTH.

TectupoBaHue sBIAETCS 00BbEKTHBHBIM, €CIH pe3yJbTaTbl HE OTPa)KaroT
MHEHHS WIH CHUCXOAUTEIBHOCTh IIPOBEPSIOLIETO.

Y6equThcs B HAIEXKHOCTH TECTHPOBAHHUS MOXHO, €CJIH PE3YyJIbTaThl IOBTOP-
HO IOJITBEPKICHBI MTOCIIEYIOIUMH KOHTPOJIBHBIMH MEPONPHATHIMH.

¢ PeKTHBHOCTH TECTHPOBAHHS OINpEAESIeTCA, €CIM €r0 BHINOJIHEHHE H
OLICHHBAHME HE 3aHUMaeT 00JIbllle BPEMEHH WM AEHET, 4eM HeoOX0a1MO.

TecTupoBaHHe MOXXHO CUHTATh MPHeMJIeMBIM, ECJIM CTYIEHTHI U IIPernoaasa-
TEJIH BOCIIPUHUMAIOT KOHTPOJIBHOE MEPOMNPUSATHE aJeKBaTHO €TI0 3HaYUMOCTH.

V3ydenne THHAMHKH IPOIIEcca MPOBEPKH 3HAHHUI C ITOMOIIBIO TECTOB M03BO-
JIS€T YCTAHOBUTh WHIWBHUIYAJIBHOC BPEMsI TECTUPOBAHMS IS KaXKI0r0 KOHKpPET-
HOro Habopa TecTOBBIX 3ajaHuil. Hepenko BpeMs TECTHPOBAHMs JUIA Pa3IMYHBIX
JUCLIMILIMH YCTaHABIIHBAETCS OJMHAKOBBIM Ha OCHOBAHHWU HEKOTOPOI'O CTaHIapTa,
HE MPUHUMAas BC BHUMaHHE ClEIM(PUKY KOHKPETHOH IUCIMILIMHBL M €€ pa3ena.

YkazaHus 1o noAroToBKe K IK3aAMCHY

@®opMOit UTOrOBOrO KOHTPOJIS 3HAHUH M YMEHHH, IIOJyYEHHBIX B IIPOLIECCE
U3YYEHHUs JUCIUIUIMHBI ABIIETCA SK3aMEH.
DK3aMEeH JIa€T BO3MOKHOCTh IIPENIOAABATENIO:
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— BBISICHHTb YPOBCHB OCBOCHHS CTYJEHTaMH y4eOHOH MporpamMMsl AMCLUILIH-
HBI;

— OIIEHUTHh (POPMHUPOBAHHE Y CTYICHTOB ONpEAEICHHBIX 3HAHHKM H HAaBBIKOB HX
UCIIONB30BaHMs, HEOOXOUMBIX M AOCTATOYHBIX i Oyayuied npodeccuo-
HaJIbHOH [EATEJIBHOCTH,

— OIICHUTHh YMEHHE CTYIEHTOB TBOPYECKH MBICIUTH W JTOTHYECKH IPABHILHO
H3/1arath OTBETHI HA [IOCTABJIEHHEIE BOITPOCHI.

[Ipu MOATOTOBKE K 3K3aMEHY HEOOXOIMMO OPHEHTHPOBATHCHA HA KOHCIIEKTHI
JIEKIIMH, PEKOMEHAYEMYIO JTUTEpaTypy U Ap. Crada sK3amMeHa mpeiojaraer moj-
HOE IMOHHMaHHe, 3aTIOMUHAHNE H IPUMEHEHHUE U3YUYEHHOI0 MaTepHalla Ha MpaKTH-
ke. Jljis ycrenHo#i moJroTOBKH K IMPOMEKYTOYHOH aTTeCTallMu CTYAEHTaM HeoO-
XOJAMMO BHOBBb 00paTHUTBHCS K NMPOHAEHHOMY Marepuany. JlurepaTrypa mis moaro-
TOBKHM K JK3aMeHYy PEKOMEHIyeTcs TperojaBaTesieM, JH00 ykasaHa B paboueit
IIporpaMMe Mo JUCLHIUIMHE.

[Ipu MoAroToBKE K MPOMEXYTOYHOH aTTECTallMd B Ka4eCTBE OPHEHTHpPA CTY-
JEHT MOKET UCIIOIb30BATh IIEPEUYCHb KOHTPOJIBHBIX BOIIPOCOB IJIs CAMOIIPOBEPKHU.
IToaroroBka OTBETOB Ha 3TH BOIPOCHI ITO3BOJIUT:

— BBISICHUTH YPOBCHb OCBOCHHS CTYJ/IEHTAMH YYEOHBIX IIPOrpaMM;

— OIEHHUTHh (POPMHUPOBAHHE Y CTYAECHTOB ONpPEAEIICHHBIX 3HAHUH U HABBIKOB HMX
UCIIOJB30BaHUs, HEOOXOMUMBIX W JOCTATOYHBIX JUIS OyaylueH mnpodeccuo-
HAJIBHOM JIEATEIBHOCTH;

— OIICHHUTb YMEHHE CTYAECHTOB TBOPYECKH MBICIHTH U JIOTHUYECKH IIPABHILHO
H3JIaraTh OTBETHI HAa MIOCTaBJIECHHEIE BOIIPOCHI.

OreHKa 3HAaHUH CTYJIEHTOB JIOJDKHA OIMMPAThCS Ha CTPOro OOBEKTUBHBIE KPH-
TEPHH, HAYYHO OOOCHOBAHHBIEC IMENArOrHMKOH M 00s3aTeNbHBIE IJIS BBITOJHEHHS
BCEX MpernogaBaTeseH.

CpenM Takux KpUTEPHEB BAXKHEMIIMMH SBIAIOTCA IPHHIMIILI IMOAX0Ja K
oneuke. B Hanbosee obmeM BUJE 3TH NMPUHLMIIBI MOKHO IPEACTABUTE CIIEIYIO-
UM 00pa3oM:

— DIyOOKHE 3HAHUS U TIOHUMaHHUE CYILECTBA BOIIPOCA, HO HE BCEX €ro JETaleH,
a JIMIIb OCHOBHBIX;

— CTENEHb CO3HATEIHHOI'0 M TBOPYECKOI'0 YCBOECHUS M3y4aeMBIX HayK Kak Oa3bl
JIMYHBIX YOEKICHUH U TI0JIE3HBIX 00LECTBY ACHCTBHI;

— [OHUMAaHHE CYITHOCTH HAyKH, MECTa KaX/I0H TeMBI B 00IIEM Kypce U €€ CBA-
3H C NPEABIIYIIMMH U MTOCIEIYOIHUMH TEMaMH;

— BBIJICIICHHE KOPCHHBIX IMpoOJieM HAayKH M yMEHHE IPaBUJIBHO HCIIOIL30BATh
9TO 3HAHHE B CAMOCTOSATEIHHOW HAyYHOH NEATENBHOCTH WM MPAKTHYECKOH
paboTe 1o CrerabHOCTH.

DK3aMeH MOJKET NPOBOJUTHCS B YCTHOH, MMCbMEHHOH (OpME U C NPHMEHE-
HHEM TECTOB. DK3aMEH IPOBOIHUTCS 10 BOIPOCAM, OXBaThIBAKOLIKMM BECH IIPOM-
neHHbld MaTepuat. [lo OKOHYaHHIO PK3aMeHa IIPEIOoAaBaTelb MOKET 3a1aTh CTY-
JEHTY JIOTIOJIHUTEIIbHBIE U YTOUYHSAIOLIKE BOIIPOCHI.

CrygeHTaM HEOOXOJAMMO TILATEIBHO TI'OTOBUTHCS K HMTOIOBOMY 3K3aMEHY.
[Tporiecc MOArOTOBKY K HTOTOBOMY 2K3aMEHY HAUMHAETCH, [10 CYLIECTBY, C CAMOT0
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IEPBOro 3Tana u3ydeHus npeaMera. OH BKIHOYAET B Ce0s CaMOCTOSTENBHYIO pa-
00Ty HajJ pEeKOMEHIOBaHHOMU JMTepaTypoH. Kak 1paBuio, OH HauMHAETCd 3a M0JI-
TOpa-[Ba MecsAla 40 JK3aMCHALIMOHHOH cecCHU. M3y4uB M 3aKOHCIIEKTHPOBAB pe-
KOMEH/IOBAaHHBIE HMCTOYHHKH, BBITIOJIHUB TIPEIyCMOTPEHHBIE Y4YEOHBIM ILIaHOM
MMUCbMEHHBIE Pa0OTHl U UMEsI PELEH3MH Ha HHUX, CTYAEHT Ha4MHAET HEIOCpe/ICT-
BEHHYIO ITO/ITOTOBKY K 9K3aMeHY C TILATeIbHOH O0TpabOTKH Kypca B COOTBETCTBHU
¢ TpeOoBaHHIMH y4eOHOH MIPOrpaMMbl U BBITIOJHEHHSA PEKOMEHIALNH NPEoaaBa-
TeJIs, JaHHBIX B pelieH3ud. Ha oToM arane cTy/ieHT 10JDKEH MMOBTOPUTH U3YYEHHOE
no yyeOHHKaM M y4eOHBIM IOCOOHSAM, JTUYHBIM KOHCIIEKTaM, 3alIHUCAM JIEKLUH U
apyrum marepuanam. [Ipy atomM ocoboe BHHMaHHE JOJDKHO OBITH 0OpallleHO Ha
TIIATEJbHYIO OTPAabOTKY Te€X KOHKPETHBIX BOIIPOCOB U TEM y4€OHOM MPOrpaMMEl,
KOTOpPBIE CJ1a00 YCBOEHBI.

[Ipu nmoBTOpEeHMM MaTepHaa IEepel HTOTOBBIM JK3aMEHOM HE00Xoauma ca-
MOIIPOBEpKA WM B3aMMHas MPOBEPKA 3HAHUH. B 3TOM ciy4yae IO KaXIOH TeMe
HaJlo eIlle pa3 XOpoLo NMPOAYyMaTh MaTepHall, HAWTH COOTBETCTBYIOLIME CTaThH U3
HOpMaTHBHBIX aKTOB, 110100paThk nNpuMepsl. BriosHe ceds onpaBabIBacT IpynmnoBast
B3aMHas IpoBepka. [ 3Toro pexoMmeHayercs cobuparscs 1o 3-4 yeyoBeka H
MPOBOJIMTE pa3bop BOMPOCOB MO Kypcy. DK3aMeH NMpoBogurcsa mo ouneram. Ecim
KaKoH-1100 M3 MOCTaBIEHHBIX B OMIIETE BOIPOCOB CTYACHTY KaXKETCS HESCHBIM,
OH MOXXET 00paTHUThCs K IMpemnojaBaTelio 3a pasbsicHeHHeM. Ilosib3oBaThCsA Ha-
TJISTHBIMU ITOCOOUSIMH, CIIOBApsSIMU HIIH CIIPABOYHHMKAMH MOJKHO TOJIBKO C paspe-
meHus npenojasarens. [Ipyu moaroToBke K OTBETY, a TaKXKe IMPH OTBETE He 00s13a-
TEJIbHO MPHUIEPKUBATHCSI TOH MOCIIEI0BATEILHOCTH BONIPOCOB, KOTOPas JaHa B OH-
nerax. 3arnyucy OTBETOB JIy4llle Je/aTh B BUAE Pa3BEPHYTOrO IIJIaHa, UX MOXHO J0-
[OJIHUTh LUpaMu, IpuMepamy, GakTaMH, a TAKXKE COCJIAThCS Ha HEOOXOIAMMBIC
HOpMaTHBHBIE aKThl U APYTrHe HCTOYHHKH.

OtBer pospkeH ObITh nocTpoeH B (Gopme cBOOOIHOrO pacckasza. BaxkHo He
TOJIBKO BEPHO M3JIOKHUTH COOTBETCTBYIOLIEE IOJIOKEHHE, HO U J1aTh €ro rirydbokoe
TeopeTHdyeckoe obocHoBaHue. IIpu oTBeTax Hamo M30eraTh OONBIIMX BBICTYIUIE-
HUIl, OTKJIOHEHHH OT CyIlecTBa BOIIPOCOB, HO HE CJIEAYET BIAaBaTbCI U B TaKYHO
KpalHOCTb, KaK IIOTOHs 3a KpaTKOCTBIO. Takod OTBET HE PACKPOET COAEP:KaHUs
BOIPOCA M HE JACT BO3MOXHOCTH IPENOAABATEIO MPAaBUIBHO CYIUTh O 3HAHUAX
cryzaeHTa. [locne oTBeTOB Ha BONpPOCH! OmileTa MpenojasBaTelb MOXKET 3a4aTh H0-
OJIHUTEJIBHBIE BONIPOCHI, HAa KOTOPHIE CTY/ICHT 0053aH OTBETUTB.

DK3aMeHaTOp OLIEHUBAET 3HAHUSA 110 YETHIPEXOAIIbHON CUCTEME: «OTIHYHON,
«XOpOILIOY», «yIOBJIETBOPUTEIBHOY», «HEYAOBICTBOPUTEIBLHO». Bee MON0KUTEIb-
HblE€ OLIEHKH 3allMCHIBAIOTCA B HK3aMEHAIMOHHYIO BEIOMOCTD U 3a4CTHYIO KHUXKKY.
HeynoBiieTBOpUTENbHBIE OLICHKH IPOCTABIAIOTCA B 3K3aMEHAIlMOHHYIO BEJO-
MOCTb.
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10. TlepevyeHs HHPOPMALHOHHBIX TEXHOJIOTHH, HCIOJIb3YEeMbIX IIPH OCYLIECT-
BJIEHHH 00pa30BaTEeNBLHOIO NIpouecca Mo AMCHUILINHe, BKIKYas NepevyeHb
MPOrpPaMMHOIo odecrnedyeHnss H HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM.
[Ipu ocymecTBIeHHH 00Pa30BATEIBHOTO MPOIECCA UCIIONB3YETCS Pl HH-

(OopMalIMOHHBIX TEXHOJIOTHM oOecrieyeHuss AMCTAHIIMOHHOIO OOyYeHHs, BKIIIO-
YaIOLIHH, HO HE UCUEPIILIBAIOIIHICS, TEXHOJIOTHSIMH OHJIaHH U oddmaiid pacmpo-
cTpaHeHHus 0Opa3oBaTebHOM MHPOpPMAIUHU (TIOYTOBAsE PACCHUIKA MEYaTHBIX Mare-
puanoB ¥ OJAHKOB TECTHPOBAHHMS WM JIEKTPOHHBIX BEPCHUH 00pa3oBaTENBHBIX
MaTepuasoB Ha (PU3HMUECKHX HOCHUTEISIX, MO0 MHTEPAaKTUBHBIA JIOCTYIl K mare-
puangam 4yepe3 UHTEPHET, JOCTYI K 3JIEKTPOHHO-OMOIMOTEYHBIM CUCTEMaM HHCTH-
TyTa U CTOPOHHHX IOCTaBIIMKOB), TEXHOJOTHUSMH B3aUMOJIECHCTBUSL CTYJIEHTOB C
npernojaBareyieM (BUACO-JICKIMH M CEMHHAphl, TPYIIOBBIE M WHIMBUIYaJbHbIC
KOHCYJIBTAllHM 4Yepe3 MHTEPHET, HHAMBUIYAJIbHBIE KOHCYJIbTALlMH 110 Tesedony),
TEXHOJIOTHAMH 00pa30BaTeIbHOI0 KOHTPOIS (MHTEpAaKTHUBHBIE OHJIAHH TECTHI B
UHTEpHET, o(duialiH TECTHl C HCIOJIB30BAHUEM IIEPCOHAIBHBIX NEYaTHBIX OiaH-
KOB).
JUts peanu3anyyl yKa3aHHBIX TEXHOJIOTHH HCIIOJIB3YyeTCs Habop mporpaMm-
HOro obecnedeHus U HUHOOPMAMOHHBIX CUCTEM, BKIIIOUAIOIIMMA, HO HE OrPaHUYH-
BaIOLIUHCS, CIENYIOIHM CIIHCKOM.
1. omneparmonHsle cucteMbl Microsoft Windows (pa3mHyHBIX BepCHii);
2. omepanuonHas cucrema GNU/Linux;
3. cBoboansii pucHsli naket LibreOffice;
4. cucreMa ynpasieHds nporeccom obydenust «Lete e-Learning Suitex
(cobcTBeHHas pa3paboTKa);
5. cuctemMa MHTEPAaKTHBHOTO OHJIAiiH  TecTHpoBaHMs  (coOcCTBeHHas
pa3padboTka);
6. cucrema TenedOoHHON NOANCPKKH U KOHCYJIbTAllUd COTPYAHUKAMHU KOJLI-
uenTpa «llenTpansHas ciry0a moIepKku» (codcTBeHHas pa3padboTKa);
7. cucrema onnaitH Bugeo koHpepenuuit Adobe Connect;
8. 2JIeKTpOHHO-O0UOIMOTEUHAsl cucTeMa «AHOYKCY;
9. anexkTpoHHO-OMOJMOTEUHAs cucTeMa «M3narenscTBa «JIaHby;
10.unTepreT-Bepcus cupaBouHuka «KoHcynbpTanTl Ltrocy;
11.mpunoxenne st MoOunbHbBIX — ycrpoiicte  «Koncynsrantllmoc:
CrynenT»;

12.cripaBoyHas npasoBas cucrema «['apanT»;
13.uge1e UCC.
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11. Onucanue MaTepHAaIbLHO-TeXHNYeCKOH 0a3bl, He0OXOAUMOH /ISl OCYyILIeCT-
BJIeHHS 00pa30BaTEIBLHOIO NIpoLecca no JUCUUIIHHE.

l.AygutopHas 0a3a (JIEKIIHOHHAsI ayJIUTOpUs, ayIHUTOPHUS IJIsl TIPOBEACHHUA
IPAKTHYECKUX 3aHSATHI, BUPTyalbHBIE KIIACCHBIE KOMHATHI Ha roprane POOH)

2.0praHu3aliOHHO-TEXHUUECKUE CPEACTBA U ayIHOBU3YAJIbHBINA (POHI0BbIHA
MaTepHal, MyJIsTHMEINIHOE 000pyIOBaHHE.

3.KommiekTsl BU1eopuIpsMoB, ayguokHur, CD-nuckoB o npodiemam Iuc-
LUIITHHBL.

4 IlnTepHeT.
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Hpunoycenue 1

APXUBHOE XPAHEHUE JOKYMEHTOB

®OH/I OHEHOYHBIX CPEACTB

1. IEPEYEHb KOMIIETEHIIUH U 3TAIIbI
IlepeueHb KOMMETEH M

OIIK-1 — BiiageHue HaBBIKAMH IIOUCKA, aHAIN3a U UCTIOJIb30BAHUS HOPMATHBHBIX
¥ TIPaBOBBIX JOKYMEHTOB B CBOEH NpodecCHOHAIBHOM A TeIbHOCTH;

OIIK-7 — cnocoOHOCTH pemarh CTaHJAPTHBIE 3aJadd  [poQecCHOHAIBHOM
IesITENHOCTH Ha OCHOBE MH(GOpPMAIMOHHON U OMOmHorpadu4ecKoil KyJIbTyphl €
NpUMEHEHHEM HHGOPMAIMOHHO-KOMMYHHKAIIUOHHBIX TEXHOJIOIMH M C y4eToM
OCHOBHBIX TpeOOBaHHUM HHPOPMAITMOHHOU O€30MIaCHOCTH;

ITK-11 — BnageHue HaBBIKAMM aHaim3a HHGOpPMalKMH O (QYHKIMOHHUPOBAHHH
CHCTEMBI BHYTPEHHETO JOKYMEHTO000pOTa OpraHu3allii, BeAeHHUs 0a3 JaHHBIX 110
palIMYHBIM I[T0Ka3aTeNlssM H (OpPMHPOBaHUS HH(YOPMALIHOHHOTO oObecreueHHs
YYaCTHUKOB OpPI'aHU3AIMOHHBIX IIPOEKTOB.

Jransl GopMHPOBAHUA KOMIIETEHIHA

Komnerenuuun Jransbl ocsoeHuss QOII
HazBaHue 3Tana CemecTtp
OI1K-1 [TpomerxyTOUHbBIH 7,8
OIIK-7 [TpoMexyTOYHBIIH 7,8
ITK-11 [IpomMeKyTOYHBIH 7.8
dopMupoBaHue KoMIleTeHIIMH B nnpouecce ocBoennss OOIL
OwueHo4HbIE cpeacTBa
IlokazaTtenn
Pasnenst TexHonoruun
Ne ®opmupyemMble H KPpUTEepHH
H TeMblI thopMHpOBaHHS
n/n KOMIETEeHUHH B OLIEHKH Cpenctsa
JAHCUHILTHHBI KOMIIeTeH L1 :
t(opmupyemoii OLleHHBAHUS
KOMIETeHUHH
(3YB)
1. HomeHknatypa nen OIIK-1, OIIK-7, Jlexuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
IMK-11 NpakTHYeCKHE 4,V-1,V-2, B- Pedghepam,
3aHATHA, 1, B-2, B-3. Konnoxkeuym,
camMocToATeNbHAS mecmuposanue
pabora
CTyIEHTa
2 dopmMmupoBaHHe Ael OIIK-1, OIIK-7, Jlexkunu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
ITK-11 NpaKkTHYECKUE 4, V-1, V-2, B- Pecpepam,
3AHATHA, 1, B-2, B-3. Konnokeuym,
CaMOCTOATENbHAA mecmuposanue
pabota
CTYIEHTa




3 Texymee xpanenmne | OIIK-1, OIK-7, Jlexumu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
NOKYMEHTOB [K-11 NpakTHYeCKHe 4,V-1,¥-2, B- Pecpepam,
3aHATHSA, 1, B-2, B-3 Konnoxeuym,
caMoCTOsATe/IbHAs mecmupoganue
paboTa
CTyJieHTa
4 [Moaroroska OIIK-1, OIIK-7, Jlekiiuu, 3-1, 3-2, 3-3, 3- | Cobecedosarue,
IOKYMEHTOB K claye IK-11 fpakTHYEeCKHe 4,V-1,¥V-2, B- Pegpepam,
B apXMB. JKCIepTH3a 3aHATHA, 1,B-2,B-3 lipesenmayus,
LIEHHOCTH CaMOCTOATENIbHAS Konnoxeuym,
JAOKYMEHTOB pabota mecmuposanue
CTyZIEHTa
5 JKcnepTHbIE OIIK-1, OIIK-7, Jleximu, 3-1, 3-2, 3-3, 3- | Cobecedosarue,
KOMMCCHH [K-11 NpakTHYECKHE 4, V-1,V¥-2, B- Peghepam,
3aHATHS, 1, B-2, B-3. IIpesenmanus,
camoCToATEIbHAS mecmuposanue
pabota
CTyAeHTa
6 [IpoBenenue OIIK-1, OIIK-7, Jlexuun, 3-1, 3-2, 3-3, 3- | Cobecedosanie,
JKCNIEPTH3bL IK-11 NpakTHYECKHE 4,V-1,¥-2, B- Pegpepam,
LIEHHOCTH 3AHATUA, 1, B-2, B-3. Koanoxeuym,
JIOKYMEHTOB camocToATeNbHasA mecmuposarue
paboTa
CTYIlEHTa
7 Odopmnenue nen OIIK-1, OIIK-7, Jlexnuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
IK-11 NpaKkTUYeCKHe 4,V-1,¥-2, B- Pecpepam,
3aHATHA, 1, B-2, B-3. Konnoxeuym,
CaMOCTOATEIbHAS mecmuposanue
pabora
CTyleHTa
8 Odopmnenue nen | OIIK-1, OIIK-7, Jlekuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
NOCTOSHHOTO  CpOKa [MK-11 npakTH4YeCcKHe 4,V¥-1,¥-2, B- Pecpepam,
XpaHeHHd 3aHATHA, 1, B-2, B-3. Tlpezenmayus,
(KOH(UIEHIIHAIbHBI caMOCTOATENbHas Konnoxeuym,
X, CEKpeTHBIX, [0 paGoTa mecmupoganue
JMYHOMY COCTABY) CTYIEHTa
9 O6mee mnoustue o6 | OIIK-1, OITK-7, JNekuun 3-1, 3-2, 3-3, 3- | Cobecedovsanue,
apxHBe. MK-11 4,V-1,¥-2, B- Pegepam,
HopmatusHo- 1, B-2, B-3 Konnoxkeuym,
npaBoBas basza mecmuposanue
JIOKYMEHTOB 00
apxuBe
10 Kommnexkrosanue OIIK-1, OIIK-7, Jlekuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuBa MK-11 camocrostensHas | 4, V-1, V-2, B- Peghepam,
pabora 1, B-2, B-3. Konnoksuym,
CTyNEeHTa [lpesenmayus,
mecmuposanue
11 O0ecneuenue QIIK-1, OIIK-7, Jlexumu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
COXPaHHOCTH [K-11 camoctosTensHas | 4, V-1, V-2, B- Pechepam,
ApXHBHBIX pabota 1, B-2, B-3. Konnoxeuym,
JIOKYMEHTOB CTYJEHTa mecmupoganue
12 ApXUBOXPaHHINIIA. OIIK-1, OIIK-7, Jleximu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
Tpebosanus K [MK-11 NpaKkTHYeCKHe 4, V-1,V¥-2, B- Peghepam,
3/IAHUAM H 3aHATHA, 1, B-2, B-3. Konanoxsuym,
NOMELIEHHAM camocToATeNbHasA Ipezenmayus,
apXuBa. pabora Hoxnao,
O6opynoBanue CTyZIeHTa mecmuposanue
apXMBOXPAHHJIHLLL
13 Pexxumel  xpanenus | OIIK-1, OTIK-7, Jlexuum, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
NOKYMEHTOR TK-11 camocrosTenbHas | 4, ¥-1, ¥-2, B- Peghepam,
paboTa 1, B-2, B-3. Konnoxeiuym,
CTYACHTA mecmupoeaﬂue




14 Vuer mokymentoB B | OIIK-1, OITK-7, JIekLuHu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuBe IIK-11 paKTUHeCKHe 4, V-1, ¥-2, B- Peghepam,
3AHATHA, 1, B-2, B-3 Konnorxeuym,
caMoCTOsTeNbHas mecmuposanue
pabota
CTYZAEHTa
15 Hayuno-cnipaBounsiii | OIIK-1, OIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosarnue,
anmnapar K ITK-11 MpaKkTHHeCKHe 4,¥-1, V-2, B- Peghepam,
JIOKyMEHTaM apXuBa 3aHATHS 1, B-2,B-3 Hpezenmayus,
Konnoxeuym,
Mecmuposanie
16 Hcnons3oBanue OI1K-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JIOKYMEHTOB apXxHBa IK-11 [paKTUYECKHE 4, V-1, ¥-2, B- Peghepam,
3aHATHSA 1, B-2, B-3. [pezenmayus,
Konnoxeuym,
mecmupoganue
17 Kommnekrosanuwe u | OIIK-1, OIIK-7, JlekuuH, 3-1, 3-2, 3-3, 3- | Cobecedosariue,
YY4E€T  UIEKTPOHHBIX [IK-11 CaMOCTOsITeIbHAS 4,¥-1,V-2, B- Peepam,
ApXHMBHBIX paboTa 1, B-2, B-3. Ipezenmayus,
JIOKYMEHTOB B CTYIEeHTa Konnoxeuym,
apXHBax mecmuposanue
opra"uzaumi
18 ApxueHoe xpauenue | OITK-1, OIIK-7, Jlekuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JNEKTPOHHBIX IK-11 camocroaTensHas | 4, V-1, V-2, B- Peghepam,
JIOKYMEHTOB pabora 1, B-2, B-3. Konnoxeuym,
CTYJEeHTa mecmuposanue
19 Opranunzais OIIK-1, OI1K-7, Jlekuuw, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
paboThl apxHBa ITK-11 NpaKkTHYeCKHE 4,V-1,¥-2, B- Pegpepam,
OpraHH3aluu 3aHATHA, 1, B-2, B-3. Konnokeuym,
camMocTosITeNIbHas mecmuposanue
pabora
CTYNEHTa

KOMIIETEHLIUI

Iloxka3aTeJ H ONEeHHBAHUA KOMIETEeHIHH

2. OIIMCAHUE KPUTEPHUEB U TIOKA3ATEJIEA OLIEHUBAHUSA

B pesysibrare H3ydeHUs JUCUMILIAHBI 00yJYatOmUNACS TOJDKEH
3HATh:
® HOpPMATHUBHO-IIPaBOBYIO 0a3y [eIONpOH3BOJCTBA, JOKYMEHTAlIHOHHOTO
oOecrneueHus yrpaBJeHHs, apXUBHOI'O XpaHEHUs JOKyMEeHTOB B PD (3-1);
® TOCYJapCTBCHHBIE CTAHIAPTHI, PErIAMEHTHUPYIOIIME BOMPOCH CO3JaHUS,
TEXHOJIOTHIO 00pa0OTKH U XpaHEHH IEJIOBBIX JOKYMEHTOB (3-2);
® OCHOBBI, YCITIOBUS, CDOKH apXUBHOTO XpaHEHHUs JOKyMEHTOB (3-3);
e 0COOCHHOCTH OpraHU3allld apXuBa Ha npeanpuiatuu (3-4).
YmerTs:
® OpraHM30BLIBATH APXUMBHOE XPAHCHHE NOKYMEHTOB Ha MPEIUPHATHH C
co0II0/IeHHEM YCTaHOBJICHHBIX paBuil U HOpM (Y-1);
e o0ecueyuBaTh COXPaHHOCTE M KOH(PUACHUMAIBHOCTH JIOKYMEHTOB,
00pa3yeMbIX B pe3yJIbTaTe JACSTEILHOCTH npeanpusaTus (Y-2);
Brnazners:
® TECOPETUYECKUM
naesiTelibHOCThIO (B-1);
e crenuaibHOH JIekcukoi (B-2);

HHCTPYMEHTapHEM yIpaBJIeHUs apXUBHOH



® HaBbIKaMH (OPMHUPOBAHHSA M YIPABICHHS apXHBOM C MCIIOJIB30BAHHCM
COBpPEMEHHBIX TexHoyorui (B-3).

Kpurtepuu oneHuBaHus KoOMNeTeHIIHIA

YpoBeHb 3HaHus YMeHus Baagenusn
MuHuMaIbHEIN 3-1, 3-2, 3-3,3-4 - -

bazoBnbrit 3-1, 3-2, 3-3, 3-4 V-1,V-2 -
[ToBHIIICHHBIH 3-1,3-2, 3-3, 3-4 V-1,V-2 B-1, B-2, B-3

3. THIIOBBIE KOHTPOJILHBIE 3AJJAHUSA M UHBIE
MATEPHAJIBL, HEOBXOJIMMBIE JIJIs1 OLIEHKHW 3HAHW, YMEHWIA,
HABBIKOB U (1JI) OTIBITA TESATEJILHOCTH

3aganus B TecToBoii hopme
1. CoBOKYITHOCTB TOKYMEHTOB HJIH JTOKYMEHT, OTHOCSIIMECS K OJHOMY
BOIIPOCY WIJIH YYACTKY AEATEIbHOCTH U IIOMEIIEHHBIE B OHY 00JIOKKY — 3TO:
a) JIeno;
0) HOMEHKIIaTypa Je;
B) (POPMHPOBAHHUE JEI.

7. Kakoi BuA HOMEHKNATYPbI AeN He Cy2 ecTByeTe
a) Tunosas.

0) IlpumepHas.

B) Exxeromnasi.

y. Kakoe ycnoBue sBngercs o0s3aTeTbHBIM IPU 00bEIHHEHUH HECKOIBKUX
nen B OMHO?

a) Jlata coctaBieHus JOKYMEHTA.

0) CoBriazieHie CpOKOB XpaHEHHsI JOKYMEHTOB.

B) ConepskaHue JOKYMEHTA.

4. Kakoe TpeboBaHMe HE OTHOCUTC K COCTOBAEHMIO 3ArONOBKOB AEnN?
a) Obpa3HOCTE.

6) KpatkocTb.

B) UeTkoCTh.

5. Kak cucremMaTu3upyroTcs Jieia B HOMEHKIaType?
a) I1o npukazy pyKOBOIHTEIIS.

0) [1o cTeneHn BayKHOCTH U UX B3aMMOCBSI3H.

B) He umeeT 3HaueHus.

6. Kaku. BOKYMEHTOB MO CPOKAM . PAHEHM He cy< ecTayeT?
a) [lokyMeHTOB NOCTO HHOTO . PAHEHM .

0) JokymeHToB HE3BPEMEHHOTO . PAHEHM .

B) [loKyMEHTOB BPEMEHHOTO . PAHEHM .
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7. Ecma neno dopMupyercs U3 J0KYMEHTOB, KOTOPBIE OTCYTCTBYIOT B
«Ilepeune ...», TO CPOKH MX XPAHEHHS COTJIACOBBIBAIOTCS!

a) ¢ HAYAJIbHUKOM OT/I€J1a KaJpOB;

0) C pyKOBOOUTEJIEM OPTaHU3alUH;

B) C OKCIIEPTHOM KOMHUCCHEH.

8. Kakas rpada HOMEHKIATypBI 1€]1 3aM10JIHSAETCA [0CIE OKOHYaHHS
KaJleHJapHoro rojaa?

a) IlepBas (MHIEKC 1ea).

0) Bropas (3aroyioBok aeina).

B) TpeThs (KOTUYECTBO CAUHUIL] XPAHECHHUS).

9. Korma nena nenat Ha ToMa (4acTh)?
a) Korma komuuecTBO TOKYMEHTOB C TIOCTOSTHHBIM H JIOJITOBPEMEHHBIM

cpokoM xpaHeHHs npessimaer 100 ctpanu.
6) Korga koyiM4ecTBO JOKYMEHTOB € ITOCTOSHHBIM H J0JITOBPEMEHHBIM

CPOKOM XpaHeHHs npesbinact 250 cTpaHHMIL.
B) Korpma komi4yecTBO JOKYMEHTOB € IOCTOSTHHBIM H J{OJITOBPEMEHHBIM

cpokoM xpaHeHus npessimaer 500 cTpaHHL.

10. Korma BBOIUTCS B NeHCTBHE HOMEHKIIATypa Aein?
a) C 1-ro siHBaps CIIeQYyIOIMEro KajJeH1apHoro roja.
0) B xoHIIe KaneHAapHOro roja.

B) He umeer 3naueHus.

11. Kak HasbiBOETC TpYNIIHPOBAHHE HCTIOIHEHHBIX JOKYMEHTOB B JIEIIO B

COOTBETCTBHH C HOMEHKJIATYPOH JIe]T ¥ CHCTeMaTH3alie TOKYMEHTOB BHYTpU
nenaé

a) ApxuBarus.

0) WUnjexc xgena.

B) ®opmMupoOBaHUE Jeia.

12. Korna HaunHaetcs GopMHpOBaHUE Aena?
a) B nauane xajnenjapHoro roja.

0) B KoHIIe KaJeH1apHOro roja.

B) Ilepexa cmadeii nena B apXus.

13. Kak Ha3bIBaeTcs OT60p JOKYMCHTOB Ha IroCyAapCTBEHHOC XPaHCHHUC HIIA

YCTAaHOBJICHHE CPOKOB UX XpPaHEHHsI HA OCHOBE MPUHSITHIX KPUTEPHEB?
a) ®opMupOBaHHE AeIIa.
0) CucreMaTtu3amus JOKyMEHTOB.
B) DKcrepTH3a IEHHOCTH JOKYMEHTOB.



14. YTo HE OTHOCHTCS K KPUTEPHSAM OLICHKH BHEIIHHUX 0COOCHHOCTEH
JOKyMeHTa?

a) OU3NYECKOE COCTOSTHUE JOKYMEHTA.

0) Bpems u MmecTo 00pa3oBaHHs JOKYMEHTOB.

B) Oco0eHHOCTH Nepe/laul TEKCTa, MaTEPUAJIBHOIO HOCUTEIS JOKYMEHTA.

15. Kaku. pokyMeHTbl MO 3HQYMMOCTM COOEPXKAHM TEpP 10T CBOE
3HaueHue yepes y-5 net?

a) JlokyMeHTbl OpPraHU3aUMOHHO-PACTIOP AUTENLHLIE.

0) LokymeHTbl cnpaBoyHble.

B) [lOKyMEHTbI NO NMYHOMY COCTOBY.

16. PaaMHOXEHHbBI MATEPUAn NOANMHHMKA HA3bIBAETC :
a) nyOJIeTHBIN JOKYMEHT;

0) YepHOBOI JOKYMEHT;

B) 3JIEKTPOHHBIN JOKYMEHT.

17. Korpa npumeH ertc  kputepuit oueHku fokymeHTa «[1orno¢ eHHocTs
COAEPXAHU »2

a) [Npu . kcnepTuse JOKYMEHTOB MO NIMYHOMY COCTABY.

0) ITpu sxcniepTH3e IIIaHOBOH U OTYETHOU JTOKYMEHTAIMH.

B) [Ipu akcniepTH3e HHGOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAIIHH.

18. Kak meiicTByeT 3KCIIepTHas KOMHCCHS?
a) 1 pa3 B rox.

0) 1 pa3 B monropa.

B) [TocTosiHHO.

19. Kto dhopMuUpyeT 3KCHEPTHYI0 KOMUCCHIO YUPEXKICHUA?
a) Beimiecrosimye oprassl.

0) HavyaipHuK City»0B1 IEpcoHaIa.

B) PykoBoauTENb OpraHu3aiym.

10. Kak 4acTto npoBoaMTC B OPraHM3auMM . KCNEPTU3A LEHHOCTY
AOKYMEHTOB?

a) Exxerozmno.

6) OmouH pa3 B 2 roja.

B) OauH pa3 B TpH roja.

7 1. Koraa pena nognexar neperpynnuposke?

a) Korga B gene Ha.op TC  AOKYMEHTHI TOMBKO MOCTO HHOMO CPOKA
. POHEHM .

0) Korpa B gene Ha.of TC  AOKYMEHTbI MOCTO HHOMO M BPEMEHHOTO
CPOKQ . PAHEHM .



B) Korna B pene Ha.op TC  QOKYMEHTHI TOMBKO BPEMEHHOTO CPOKQA
. PaHEeHU .

TT.) TO Bbl BN €T B NPOLECCE . KCNEPTU3bl NPOLEAYPA BblAENEHM
OOKYMEHTOB K YHUUYTOXEHMIO?

a) JIOKyMEHTbI C MCTEKLWMMM CPOKAMM . DAHEHU .

6) [lokymeHTbl 6e3 noanuck pykosoamTen .

8) [lokymeHTsl 6e3 neuary.

23. Ap. MBHbIA CMPABOYHUKM NPEACTABN 102 Uit COBOIA
CUCTEMATU3UPOBAHHBLIM NEepeyYeHb 3aronoBKOB AENMHA3LIBAETC :

a) OIKCH JIETI;

0) KaraJyor Jei;

B) CITUCOK JIEJI.

T4.) TO COCTOBN €TC B KOHLE OnucK aen.
a) 3aBepUTeNbHAS 3aMTHCh.

0) Urorosas 3anmuce.

B) ApXMBHas 3aIUCh.

75. Kak Ha3pIBaeTCs NOAroTOBKA AENA K . PAHEHUIO B COOTBETCTBUM C
YCTQHOBNEHHbIMK NPABUNAMMU?

a) KomnekroBanue aeia

0) ®opMupoBaHUE IeTa.

B) OdopmieHue nena.

1 6. Kakue nema o6pabaTeIBarOTCs YIIPOIICHHO (YACTHYHO)?
a) Bpemennoro xpanenus (10 10 ner).

0) Bpemennoro xpanenus (coie 10 ser).

B) Jlena no TMYHOMY COCTaBYy.

T/7. Kak HyMepytoTC nuCTbl BOKYMEHTOB?
a) Beepxy cTpaHuLbl IO LIEHTPY.

0) B nmpaBoM BepxHEM YTIIy CTPaHHIIBL.

8) BHM3y cTpaHuLBI O LEHTPY.

78. ) TO MOXHO MCMNONL30BATL A1 MPOCTABNEHU HOMEPOB HA
CTPAHULA. LOKYMEHTOB?

a) UepHyo rejIeByI0 aBTOPYUKY.

0) UepHyro MIapUKOBYIO aBTOPYUKY.

B) UepHblil rpad@uTHBIA KapaH1aIll.

19.) TO0 He HymepyeTC B pene?
a) JlucT 3aBepUTENbHOM HAAMUCH.
6) Jluct BHyTpEHHEN onmcu.



8) Jluct pokymeHTa.

y0. [ne B nene pacnonaraetrc nucr-aaseputens?
a) Ha o01oxke Kaxaoro jena.

0) B Hayase kaxaoro gena.

B) B KoHIIe KaxKI0TO JIea.

31. Yro sBisieTcs 1aTOM Aeia, COACPHKAIIEro paclopsIUTCIbHYIO
JIOKYMEHTAIUIO?

a) He nmeeT 3HayeHHS.

©0) aTe! peructpaiiii (COCTaBJICHHsI) CAMOTO PAHHETO M CaMOT'0 MO3/THETO
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0.

B) Pacrnonoxenue 10KyMEHTOB CEKpETapeM PYKOBOIUTEIIS.

32. Ha o0y10KKaxX KakHX JIeJl HE YKa3bIBAtOTCS JIAThI?

a) Ha o0noxxkax TMYHBIX J€II.

0) Ha oGnoxkax nen, cofepkaiyx MpoTOKOJIbI 3aCeIaH .

B) Ha o0noxkax gein, copepKaniux roJlOBbie TIaHbl U OTYETHI.

yy. Ha ocHOBGHMM 4ero ykQseiBAETC KOMMYECTBO SIMCTOB HA OBnoxke
nena?

a) Hao ocHoBaHMKM 3aBEPUTENBHON HALMUCHK.

0) Ha ocHoBaHMM HOMEpA Ha NIOCIIE/HEN CTPaHUIIE JIeTIa.

B) Ha ocHOBaHMM BHYTpPEHHEH ONUCH.

34. Yro caemyer 00s13aTENBHO YAAIATH PU 00paboTKe TOKYMEHTOB
MOCTOSTHHOTO U JJTUTENEHOTO XpaHeHHs?

a) Bce Metajutnueckue CKperIeHus.

©0) [Moanucu pabOTHUKOB.

B) JIOKyMEHTHI, CO3[JaHHBIE OT PYKH.

y5. ) TO BwMBQETC B Havaje [ela rnepeja A0KyMeHTaMu?

a) JIMCTBI JUIs 3aBEPUTEIILHOM 3a1HCH.

©0) JIucThl BHYTpEHHEH OIMUCH ACIa.

B) JIMCTBI /UIst HOIMCH PYKOBOJMTENS U HAaYaJIbHUKA OT/ENa KaJIpoB.

36. Kakyro nadopmaIuio J0HKHA COEPIKaTh BHYTPEHHSAS OIMUCH
TOKYMEHTOB Jiea’?

a) ®.1.0. pykoBOAUTEISI OpTaHU3AIHH.

0) ®©.1.0. ucnoJiHUTEIISs KaKI0r0 TOKYMEHTA.

B) O HOMEpax JIMCTOB N0 BHYTPECHHEH HyMEpalluK Jea.

37. Kakue nena He nepegaroTcs B ApXUB OpraHU3aLHu?
a) ITo mmuHOMY cocTaBy.

0) Mmeroiiue cpok XpaHEeHUs 40 S JIET.

B) [lena mocToOssHHOTO XpaHEHUs



38. Kak Ha3sIBaeTCs CIIEIHAIBHO 000pyI0BaHHOE TTOMEIIEHHE IS
XPaHEHHUs aPXHBHBIX JJOKYMEHTOB?

a) Odmuc.

0) Kabuner.

B) ApXHBOXPaHHUJIUIIIE.

39. Kax Ha3sIBaeTCS CHCTEMa MEPOTIPUATHI, BKIIIOYAIOIIas pallMOHaIbHOE
pasMelleHrue JOKYMEHTOB, KOHTPOJIb 32 UX ABMKCHHEM M (PU3UYCCKUM
cOoCTOsTHUEM?

a) Opranu3zauus XpaHeHHs JOKYMEHTOB.

0) ApXHUBHPOBaHHE.

B) CucreMarTu3aus.

40. Kak HyMepyrOTCsl B apXHUBOXPaHWUIHIIE BCE MOMEIIEHUS, CTEJUIAXKU?
a) Cnera HampaBoO OT BXO/IA.

6) CnpaBa HaJIeBO OT BXOJa.

B) He umeeT 3HaueHwUs.

41. Kakoii j1o/pKkHa OBITH IIMPHHA MOJIOK CTEJUIAKEH B apXUBOXPAHMIIUIIE?
a) He meree 15 cm.
0) He menee 20 cm.
B) He Menee 25 cwm.

42. Kako# no/pKHa ObITh IIMPUHA TPOXO0B MEKIY CTEIUIAXKaMH B
apXHUBOXpaHUIUIIE?

a) He menee 45 cm.

0) He menee 60 cm.

B) He menee 75 cm.

4y . Kak Ha3pIBaeTCst OQUIIHANBHBIH TOKYMEHT, HMEIOIIUHA FOPHINIECKYIO
CWIIY M COJIep)Kallliil apXHBHYI0 MH(POPMALIMIO O IIPEJAMETE 3aIpoca, C YKa3aHUEeM
MNOMCKOBBIX JAHHBIX JIOKYMEHTOB?

a) ApXYBHasl BBITUCKA.

0) ApXUBHas KOIHS.

B) ApXHBHas CIIpaBKa.

44. Kak Ha3biBaeTcsl OPUIHAIBHBIA JOKYMEHT apXHUBa, BOCIIPOM3BOISIIIHI
TEKCT HJIH U300pakeHHE apXHUBHOT'O JOKYMEHT2 C YKa3aHHUEM €ro IOMCKOBBIX
JaHHBIX?

a) ApXHBHas BBINHCKA.

0) ApxuBHas KOITHSI.

B) ApXHBHas CIIpaBKa.



45. Kak Ha3pIBaeTCsl KOMUS YaCTH TEKCTa apXUBHOIO JOKYMEHTA,
odopmIIeHHas B YCTaHOBIIEHHOM MOpPsIKe?

a) ApxHBHasl KOIHSL.

0) ApxuBHas CIIpaBKa.

B) ApXHBHas BBIITHCKA.

46. KakoB cpoK XpaHEHHs! IEKTPOHHBIX JOKYMEHTOB?

a) AHaJIOTHYEH JOKyMEHTaM Ha OYMa>KHBIX HOCHTEIIAX.

0) 3aBUCHT OT MPOrPaMMHO-TEXHHUYECKHUX CPEICTB OPraHU3aLIHH.
B) Kak pemiit pyKoBOAHUTEb OpPraHU3alliH.

47. HanpaBieHue JOKYMEHTOB B 3JIEKTPOHHBIN apXUB IIPOUCXO/IUT:
a) cpasy 1o 3aBepLIeHUH PabOThI C HUMH;

0) npu MOABEICHUH I'OJOBBIX HTOI'OB;

B) IMPU HACTYIUIEHUH HOBOTO OTYETHOTO Irojia.

48. TIpu kako¥ TeMIiepaType Bo3lyXa B apXMBOXPaHHIIHILE MOTYT
XPAHUTBLCS HICKTPOHHBIE JOKYMEHTHI Ha JUCKOBBIX HOCHTEIAX?

a) Ot +10 mo +15 rpagycos C.

0) Ot +8 no +18 rpagycos C.

B) Ot +18 mo +25 rpamgycos C.

49. Tlpu xakol OTHOCHTEIBHOM BJIAXKHOCTH BO31yXa B apXHBOXPAHHIIMILE
MOT'YT XpaHHUTBCS AIEKTPOHHBIE JOKYMEHTBI Ha TUCKOBBIX HOCUTEIAX?

a) 40 — 50.
6) 45 - 65 %.
B) 55 — 70.

50. Kakoe yciioBue He siBlisseTcss 00s13aTeIbHBIM IIPU apXHBHOM XpaHEHHH
3JEKTPOHHBIX JIOKYMEHTOB?

a) Hanuure B apxuBe MpOrpaMMHO-TEXHHYECKHUX CPEACTB LA XpaHCHHS,
KOITUPOBAHMS ¥ BOCIIPOW3BEICHUS DJICKTPOHHBIX JJOKYMEHTOB.

0) ObecrieyeHne pexxUMa XpaHEHHUS IEKTPOHHBIX JOKYMEHTOB,
UCKIIFYAIOIIET0 YTPaTy, YHHYTOKEHHE WM HCKaKeHHe HH(OPMaLUH.

B) Hayimuwe B mraTte apxuBa pabOTHUKOB TOIBKO 10 40 JeT.

IIpuMepHBbIe TeMBI AJ15 NOATOTOBKH pedepaTos, TO0KIA0B U Ipe3eHTAILHM
l. Buasl HOMEHKIIATYPBI €.
2. CocTtaB u (hopMa HOMEHKJIATYPBI JEIL.
3. Cpoxku xpaHeHHUs eIl
4. OO00XKa 1 3aroJI0BOK JIela.
5. TlepedHH JOKYMEHTOB C YKa3aHHEM CPOKOB HX XpaHECHUS.
6. Tekyiee xpaHeHHE JOKYMEHTOB KOH(PUICHINAIBFHOIO XapaKTepa.
7. Pabota ¢ JOKyMEHTaMH, COCTOSIIMMHI HA TEKYLIEM XPaHECHHUH.
8. Obmue ¥ cnenudUUecKrue KPUTEPUH OLICHKHA JOKYMEHTOB.
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9. DkcrepTHsa HEHHOCTH JOKYMEHTOB.

10. 3agaun ¥ GYHKIHH SKCIIEPTHOH KOMHUCCHH.

11. [Tomoxene © TMOCTOAHHO JACHCTBYIOIIEH OKCIEPTHOH KOMHCCUH
OpraHHU3alUH.

12.HopmaTHBHO-METOIUYECKHE OCHOBBI SKCIEPTHU3BI LIEHHOCTH
JOKYMEHTOB.

13.Bolienenue Jiej K yHUYTOXEHHUIO.

14.0mnuce pei.

15. HopmarusHbIe TpeOOBaHHA K O)OPMIIEHHIO JEIL.

16.1lpaBuna odopmiieHHs 1eJ BpeMEHHOro xpanenus a0 10 ner.

17.ITonHoE oopMIiIeHUs L.

18. [IpaBrmia oopmiieHus e 1o JMYHOMY COCTaBY.

19. Ilopsimok nmepenayu Aei B apXHUB.

20. Oob1ee nouarue o0 apxuse.

21. HopmaTtiBHO-TIpaBoBas 0a3za JOKyMEHTOB 00 apXHBe

22.Bunpl apXuBOB.

23. Y3 uctopuu pa3BuTHs apxuBHOrO Jiena B Poccun.

24. HopMaTUBHO-TIIPABOBLIE  JOKYMEHTHI, pErJIaMEHTUPYIOIUEe padory
apXuBa.

25. KoMniekTOBaHHUE apXHBa.

26.CTOYHUKH KOMIUICKTOBaHUS apXUBa.

27.CocTaB 1OKYMEHTOB, IOJICXKAIIAX [IEpelade B apXHB.

28. O0ecneyeHne COXPAaHHOCTH aPXUBHBIX TIOKYMEHTOB.

29.CucremMa Mep 110 00€CIEeYEHHUIO COXPAaHHOCTH apXUBHBIX JIOKYMEHTOB.

30. ApxyUBOXpaHHIIMILA.

31. TpeboBaHus K 3aHUSIM U [TOMEIEHHUSIM apXHBa.

32. O0opynoBaHHe apXUBOXPAHUIIALLL

33.Bune! 3maHuil 115 XpaHEHHUST JOKYMEHTOB.

34.000pyaoBaHHE apXUBOXPAHUIIHI

35. PesxuMbl XpaHeHHUs JOKYMEHTOB

36.CBETOBOM PEKUM XPAaHEHHS JTOKYMEHTOB.

37.TemnepaTypHO-BIaKHOCTHBIM PEXUM XPaHEHHS JOKYMEHTOB.

38.CaHUTapHO-TUTUEHUYECKHUM PEKUM XpPaHECHHS JOKYMEHTOB.

39.0xpaHHBIH pEeKUM XPAaHCHHS JOKYMEHTOB.

40.IIpoTrBONIOKapHBIA PEKHUM XPAaHEHUS TOKYMEHTOB.

41. Obecnieuenune GU3NKO-XUMHUUECKON COXPAHHOCTH JOKYMEHTOR.

42. Y4er TOKyMEHTOB B apXHUBE.

43.CucreMa y4eTHBIX IOKYMEHTOB apXHBa.

44. Benenue y4eTHBIX 023 IaHHBIX.

45. HayyHOo-CrIpaBOYHBIM anmapar K JOKYMEHTaM apXHBa

46.CucreMa KaTajioroB apxusa.

47. Pa3HOBUIHOCTH KapTOTEK OPraHHU3aLMH.

48.CucreMa Hay4yHO-CIIPABOYHOT'O alapara apXUBa.

49. Mcnionip30BaHUE JIOKYMEHTOB apXuBa
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50. McnonHenue 3anpocoB rpaxkiaH U OpraHU3aldil COIMaIbHO-IIPABOBOTO
xapaxkrepa.

51.Pabora yuTanbHOIO 3aj1a apXuBa.

52. Ucnions30BaHue JIOKYMEHTOB apxuBa pu MIOATOTOBKE
UHPOPMALIMOHHBIX MEpPONPHATHH, B CpEACTBAX MaccOBOM HHMOpPMAIMH H
nyOJIMKalMOHHON AEesATEIbHOCTH.

53. KoMIiekToBaHHE M YYET DJICKTPOHHBIX AapXUBHBIX JOKYMEHTOB B
apXuBax OpraHu3alui

54. Texuuueckue acmeKkThl IpUEMa DSJICKTPOHHBIX TOKYMEHTOB B apXuB
OpraHu3alliM, OllepalUyu ydera, 0TOOpa, obecrnedeHrss COXpaHHOCTH M XpaHEHHs,
KOHBEPTHUPOBAaHUs B HOBbIE (POpMATHI.

55.CucremMa y4YeTHBIX [JOKYMEHTOB apxXxvBa Ui y4Ye€Ta DJIJIEKTPOHHBIX
TOKYMEHTOB.

56. ApxuBHOE XpaHEHHE JIEKTPOHHBIX JOKYMEHTOB

57.0Opranu3anusi XpaHeHU 3JIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB.

58.0nTrManbHble YCIOBHS XPAHEHHS JIEKTPOHHBIX JOKYMEHTOB.

59. Opranusanus paboThel apXxvBa OpraHu3aluu

60.Co3nanue apxuBa OpraHH3aIHH.

61.1lmanupoBanue pabOTH B OTYETHOCTH apXHBA.

IlepeyeHb BONMPOCOB K KOJUIOKBUYMY
[loHsiTHE HOMEHKJIATYpPHI €.
PoJib HOMEHKIIaTypHI 1€ B OpraHUu3aliy padoThl ¢ JOKYMEHTAMH.
Bunbl HoMeHKIaTyps! nen. OcoOEHHOCTH UX UCIOIb30BaHUS.
CocTaB HOMEHKJIATYpPBI Jell.
[Ipouenyps! pazpabOTKi IPUMEPHOH U MHIMBHIYaIbHOM HOMEHKJIATYPHI

S s bF k)

nen.
Yo Takoe CBOJHAs HOMEHKIaTypa e’
Yro Takoe MHAMBUAYaJbHAsE HOMEHKIATypa Jen?
KakoB coctaB HOMEHKJIATYpBI €717
9. 3arosioBOK Jea U cOCTaB IEMEHTOB 3ar0JIOBKOB JIeJia.
10. TpeboBanus k GopMyIHPOBAHHIO 3aTOJIOBKOB [Ie)I B HOMEHKJIAType.
11.CucremaTtn3aiys 3aroJoBKOB J€]l.
12.Kakue cucremaTu3ally 3arojoBKOB JieJI CymiecTByioT? B dem wux
0CcOOEHHOCTH?
13.0tpaboTka cocTaBieHUs 3arojlOBKOB JI€1 K paclOpsSIUTEIIbHON |
UH(OPMAIIMOHHO-CIPABOYHOM JIOKYMEHTALIUH.
14.I'pynmupoBka TOKYMEHTOB B J€a.
15.Cpoku xpaHeHus Aeil.
16.J10KyMeHTBI BpEMEHHOI'O XpaHEHUS.
17. JoKyMEHTBI IOCTOSIHHOT'O XPAHEHHSL.
18.YTo Takoe JOKyMEHTHI BPEMEHHOTO XPaHEHHS?
19.UTo0 Takoe TOKYMEHTBI [IOCTOSIHHOTO XpaHEHUS?
20.Kak HCUUCIIIOTCS CPOKHU XPAHEHUs JJOKYMEHTOB?
21.0t1paboTka HaBBIKOB IPYNIIHPOBKH JTOKYMEHTOR B JICJIA.

o0 =
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22.CocTaBHbIC YaCTH HOMEHKJIATYPHI eI

23.Jlena 1o cpokam XpaHEHHS.

24. lena nepexoasiue.

25.YTo Takoe UTOroBas 3aruch B HOMEHKIAType Aen?

26.Kakue nena Ha3pIBalOTCH NEPEXOISIIUM?

27.01paboTka MpaKTHUYECKUX HABBIKOB COCTABJICHUSI HTOIOBOH 3aITHUCH.

28.0TpaboTka MPAaKTUYECKHX HABBHIKOB COCTaBICHHS HOMEHKIIATYPHI el
OT/eNa KaJIpoB.

29.0OcHOBHBIE MTOHATHS U TEPMHHOJIOTHS.

30.ITpuHumns! GopMHUpPOBaHUS €.

31.Dopmel opranuzanuu GOpMHUPOBAHUS JIEIL.

32.Ananus 351eMeHTOB (POPMUPOBAHUS JIE.

33.1locnenoBaTesIbBHOCTE PACIOIOKEHHS IOKYMEHTOB BHYTPH JIEia.

34.TpebGoBanus kK 0OpMIICHHIO 00JI0KKH JIeia.

35.IIpakTudeckoe odopmiieHHE 00JI0KEK NPEIOKEHHBIX AE.

36.PacnosioxkeHue TOKYMEHTOB BHYTPH J€N1a.

37.1IpyHIMIIBI CUCTEMATU3AMH JJOKYMEHTOB BHYTPH Jena.

38.DopmMupoBaHHE A€l C pa3THIHBIMH THIIAMH JOKYMEHTORB

39.1lpakTiyeckas CHUCTEMAaTH3alUs IIPEMIOKEHHBIX  JOKYMEHTOB |
(opMupOBaHHE U3 HUX JEIL.

40.Texymiee XxpaHeHHE TOKYMEHTOB

41.Cucrema XpaHeHHs JIOKYMEHTOB.

42.1IpaBuna paboThl ¢ JOKYMEHTaMH, COCTOSIIIMMH Ha TEKYILEM XPaHCHHH.

43.XpaHeHne TOKYMEHTOB B IIPOIIECCE UX HCTIONHEHHUS

44 . XpaHeHue UCIIOTHEHHBIX JOKYMEHTOB.

45.CocraBlieHHE KapThI-3aMECTUTEJIS I BEIIAHHOTO Jea.

46.1ToaroroBka 1€ K cjlaye B apXHMB.

47.JkcnepTr3a EHHOCTH JOKYMEHTOB

48.HopMaTUBHO-IIPaBOBBIC JOKYMEHTBHI MpPH MOATOTOBKE JElI K cHade B
apXUB.

49 .Tlonstue 00 3KCIIEpTH3E LIECHHOCTH TOKYMEHTOB.

50.KpuTtepun oLIeHKH JOKYMEHTORB.

51.OkcnepTHeie KoMUccHH U HopMaTHBHO-TIpaBOBBIE JOKYMEHTH O padboTe
9KCIEPTHON KOMHCCHH.

52.TIpoBesieHne 3KCHEPTU3bI LEHHOCTH JOKYMEHTOB

53.0¢opmneHue pe3yabTaTOB OJKCHEPTHU3Bl I[ICHHOCTH JOKYMEHTOB W
YHUYTOKCHHUE JOKYMCHTOB.

54.0OdopmieHne el U 3aBepUTENIbHAS 3aIHCh.

55.VY4er IOKYMEHTOB B apXHBe

56.Hay4Ho-cripaBo4YHbBIH annapar K JOKyMeHTaM apXuBa

57.Hcnonp30BaHue JOKYMEHTOB apXHUBa

58.u3y4eHHe MOPsAKA BBIIAYH JACI U3 ApXUBHBIX XPaHUJTHIIL.

59.13ydenne opranusaniy padoTsl 110 CO3IaHUIO apXHBa

60.Kontposs paboTel apxuBa.
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Ilepeyens BONPOCOB K 3aueTy/3K3aMeHy

1. HopmarupHO-tIpaBoBas JOKYMEHTALMS II0 TEKYIIEMY XPaHEHHIO
JIOKYMEHTOB.

2. HopmaruBHO-IIpaBOBas JIOKYMEHTAlMsi 110 AapXHUBHOMY XPaHCHHIO
JOKYMEHTOB B JIEKTPOHHOMH hopme.

3. HopmarupHo-nipaBoBas 6a3za JOKyMEHTOB 00 apXuBe.
Howmenknatypa nen.
dopmupoBaHUe JE.
Tekyiee xpaneHe TOKYMEHTOB.
IToaroroBka JOKYMEHTOB K Clauye B apXHB.
DKcHepTr3a IEHHOCTH JOKYMEHTOB.

9. DkcnepTHBIE KOMHCCHH.

10. IIpoBeneHue 3KCNEPTU3BI LIGHHOCTH JOKYMEHTOB.

11. Odopmnenue gen.

12. OdopmiteHre et MOCTOSIHHOTO CPOKa XpaHeHUs (KOHGHICHITHAIBHBIX,
CEKPETHBIX, TI0 TMYHOMY COCTaBY).

13. KommnekroBanue apxuBa

14. ObecnieueHre COXpPAHHOCTH aPXHBHBIX JIOKYMEHTOB

15. Apxusoxpanuiuina. TpeboBaHus K 3TaHUSIM U IOMEILICHUAM apXUBa.

16. ObopynoBaHue apXUBOXPaHUJIHIIL

17. PexxuMbl XpaHEeHHUS JOKYMEHTOB

18. Yder 1oKyMEHTOB B apXHBE

19. Hay4uHo-cripaBOYHBIH anmapar K JOKYMEHTaM apXHBa

20. Mcnonp30BaHHE JOKYMEHTOB apXHBa

2]1. KoMnnekroBaHHe W YYeT OSJEKTPOHHBIX apXWBHBIX JOKYMEHTOB B
apXHUBaxX OpraHU3aIHKA

22. ApXUBHOE XpaHEHHE JIEKTPOHHBIX JOKYMEHTOB

23. Opranusanus padoThl apXuBa OpraHU3aIHH

N

Hay4yHo-nccnenoBareabckas padora
1. HomenkiaTypa neJ.
Copnep:xanue paboThI: IOArOTOBKA JOKJIAA.
dopmupyemsle komnereHumu: OIIK-1, OIIK-7, TIK-11.
O6pazoBarenbHble pe3yasTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbl KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: KOJUIOKBUYM.

2. dopmupoBaHHE Je.
Copeprxanue paboThL: MOArOTOBKA JTOKIIA/IA.
®opmupyemble komrierenuu: OTIK-1, OITK-7, TIK-11.
Oobpa3zoBarenbHble pesyiasTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIS, OTICHOYHBIE CPE/ICTBA: KOJIOKBHYM.

3. Tekyuee xpaneHue J10KYMEHTOB.
Copeprxanue paboThl: MOATOTOBKA JOKIAA.
®opmupyemeie komnerenuu: OITK-1, OTIK-7, TIK-11.
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ObpazoBaTenbHbie pe3yisTathl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: KOJUIOKBUYM.

4. IloaroroBKa I0KYMEHTOB K C1aye B apXHB. JKCIEPTH3a LEHHOCTH
JOKYMEHTOB.
Copeprkanue pabOThI: TIOJrOTOBKA TOKJIAA.
®opmupyemsie komrerennuu: OIIK-1, OIIK-7, ITK-11.
Oo6pa3zoBarenbHble pe3yibTathl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
@®opMBI KOHTPOJISI, OIEHOYHBIE CPENICTBA: KOJUIOKBUYM.

5. DkcnepTHBIE KOMHCCHH.
Conepxanue paboTsl: MOAroTOBKa pedepara.
®opmupyembie komnerenuuud: OIIK-1, OITK-7, ITK-11.
O6pa3zoBarenbHble pesynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHEIE CPEJICTBA: KOJUIOKBHYM.

6. IIpoBenenue 3xcrepTU3bI HEHHOCTH JOKYMEHTOB.
Copepxanue pabOThI: MOATOTOBKA JOKJIAA.
®opmupyemsie komerenuuu: OITK-1, OITK-7, TIK-11.
ObpazoBarenbHble pe3ynbTatel: 3-1, 3-2, 3-3, 34, V-1, V-2, B-1, B-2, B-3.
@DOpMBI KOHTPOJISI, OIICHOYHEIE CPECTBA: KOJIIOKBHYM.

7. Odopmienue gei.
Copneprxanue pabOThI: IOATOTOBKA JOKJIAA.
®opmupyemsie komnerenuuu: OIIK-1, OIIK-7, IIK-11.
Ob6pasoBatenbHble pe3ynbTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMbl KOHTPOJISI, OIIEHOYHBIE CPEACTBA: KOJTIOKBHYM.

8. OdopmieHue ges1 MOCTOAHHOIO CPOKA XpaHeHUs (KOHGHIEeHIHAIbHBIX,
CEKPEeTHBIX, MO JINYHOMY COCTABY).
Conepxanne paboThI: TOJTOTOBKA I0KJIAJa.
®opmupyemsie komneternmuu: OITK-1, OTIK-7, TTK-11.
O6paszoBarenbHsie pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISA, OLIEHOYHBIE CPEICTBA: KOJUIOKBHYM.

9. O61ee nousitue 06 apxue. HopmaTuBHO-nIpaBoBas 0a3a JOKYMEHTOB 00
apxuBe.
Copnepsxanue paboThl: MOArOTOBKA JOKIAAA.
®opmupyemsie komrerenuuu: OIIK-1, OIIK-7, TTIK-11.
Ob6pazoBaTenbHble pe3yiasTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIECHOYHBIE CPEACTBA: KOJUIOKBUYM.

10. KomnuiekroBanue apxusa.
Copepskanue pabOThI: TIOATOTOBKA JOKJIA/1a.
dopmupyembie komneteruu: OIIK-1, OIIK-7, [TK-11.
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O6pazoBarenbHble pesynbrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®DopMBI KOHTPOJIS, OL[EHOYHBIE CPENCTBA: KOJUIOKBUYM.

11. OGecneveHne COXPAHHOCTH APXUBHBIX JOKYMEHTOB.
Conepxanne paboThl: TOATOTOBKA JOKJIA/A.
®opmupyemele komnerenuun: OIIK-1, OIIK-7, ITIK-11.
O6pazoBarenbHble pesynsTarsl: 3-1, 3-2, 3-3, 3-5.
®opMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: KOJJIOKBHYM.

12. ApxuBoxpannjanma. TpeboBaHus K 31aHHAM H IOMeELIEHHIM apXHBa.
Oo0opynoBanHe apXHBOXPaHHJIHILIL.
Copeprxanue paboOTBL: MOATOTOBKA JOKIJIAJA.
®opmupyemsie komrereHuuu: OITK-1, OIIK-7, [IK-11.
O6pa3zoBarenbHble pe3yneratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: KOJIOKBHYM.

13. PesxnMBbI XpaHeHHs JOKYMEHTOB.
Conepxanue paboThl: TOArOTOBKA JOKJIA/a.
dopmupyemsie kommerennun: OIIK-1, OIIK-7, TIK-11.
Oo0pasoBarenbHble pe3ynasTarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®dopMBI KOHTPOJISA, OLICHOYHBIE CPEICTBA: KOJJIOKBUYM.

14. Y4eT 10KyMEHTOB B apxXHBe.
Copeprxanue pabOThI: IOJAIOTOBKA JIOKIIA/a.
®opmupyemsbie komnerenuu: OIIK-1, OIIK-7, IIK-11.
O6pa3zoBarenbHble pesynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: KOIJIOKBHYM.

15. Hay4Ho-cripaBo4HbIH anmapar K JOKyMeHTaM apX#uBa.
Conepsxanue paboThl: NOATOTOBKA JOKJIA/A.
®opmupyemsle komrnerennuu: OIIK-1, OIIK-7, IIK-11.
Oo0pa3oBaTenbHble pe3yasTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opmbl KOHTPOJISL, OLIEHOYHBIE CPEACTBA: KOJIOKBHYM.

16. Ucnoan3oBaHHe TOKYMEHTOB apXHBa.
Conepskanue pabOTHI: TIOJIrOTOBKA JIOKJIAJa.
®opmupyemsie komnerenuuu: OIIK-1, OITK-7, TIK-11.
O6pazoBarensHbie pe3ynbTartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBI KOHTPOJIS, OIIEHOYHBIC CPEICTBA: KOJUIOKBHYM.

17. KoMnjieKTOBaHHE H y4eT 3JIeKTPOHHBIX ApXMBHBIX JOKYMEHTOB
B APXUBAaX OPraHU3AIMH.
Conepsxanue paboTHI: TOJATOTOBKA JI0KJIA/A.
®opmupyemsle komnerenuuu: OITK-1, OIIK-7, TIK-11.
O6pa3zoBatenbHbIe pe3ynstaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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(I)OprI KOHTPOJIA, OUEHOYHBIC CPCACTBA: KOJIJIOKBHYM.

18. ApxuBHOe XpaHeHHe 3JIeKTPOHHBIX TOKYMEHTOB.
Copnepskanue pabOThI: IOArOTOBKA JOKJIAA.
®opmupyemble komnetenuuu: OITK-1, OTIK-7, TIK-11.
Oo0pa3zosareinbHbie pe3yibsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJISI, OLEHOYHBIE CPEJICTBA: KOJUIOKBUYM.

19. Opranusanus padoThl apXUBa OPraHU3alHH.
Copeprxanue pabOThI: TTOATOTOBKA AOKIAJA.
®opmupyemslie komrereruun: OIIK-1, OIIK-7, ITK-11.
O6pazoBatenbHbic pe3ynbTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®opMBI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: KOJUIOKBHYM.

4. METOJTAYECKHUE MATEPHAJIBL, OITPEAEJISIIOLINE
MMPOLEAYPBI ONEHUBAHUS 3HAHW, YMEHUI 1 HABBIKOB 1
(MJIA) ONBITA JEATEJBLHOCTH, XAPAKTEPHA3YIOIIMX ITAIIBI

®OPMHUPOBAHUS KOMIIETEHIINIT

CpeacrBa Tekymero KOHTpPOJIs

ColecenoBanme — CpeiCTBO OLIEHMBAHHWS KOMIIETEHIIMHM, OPTraHH30BaHHOC
Kak clielalibHas Oeceja npenogaBaresis ¢ 00y4arIuMCcs Ha TEMBI, CBI3aHHBIE C
U3y4yaeMON [UCUUIUIMHON, W pPacCUATAaHHOE Ha BBIACHEHHE OOBEeMa 3HAHHH
o0OyJaromerocs Mo onpeeIeHHOMY pas3jieny, TeMe, MpodJieMe U T.11.

[IIkana oueHKH:

- JUIS TIOJIYYEHUS] OLCHKH «OMJAUYHO», COOTBETCTBYIOIIEH IOBBIIICHHOMY
YPOBHIO OCBOEHHMS KOMIIETEHILIMH, CTYAEHT JOJDKEH JaTh HCYEPIIBIBAIOIINE
000CHOBaHHBIE OTBETHI Ha BOIIPOCHI MPETIOIaBaTEeI;

- UL TIOJTy4YE€HHUs OLIEHKH «XOpouio», COOTBETCTBYIOIEH 0a30BOMY YPOBHIO
OCBOCHHUSI KOMIICTEHIIMH, CTYJIEHT JIOJDKEH JaTh OOOCHOBAHHBIE OTBETHI Ha
OCHOBHBIE BOIIPOCHI  [IperojaBarelisi, OTBETHTb Ha JIONOJHUTEIbHBIE U
YTOUYHSIOLIHUE BONPOCHI;

- NI TOJYy4YEHHUsS OLCHKH «)006/1emeopumenbHo), COOTBETCTBYIOLIEH
MHHHUMAJIbHOMY YPOBHIO OCBOE€HHS KOMIIETEHLHH, CTYAEHT JOJDKEH AaTh OTBETHI
Ha OCHOBHBIE BOIIPOCHI IIPENOAABATEIs, JOIIYCKAIOTCA HEKOTOPBIE HEJOCTATKH I10
TIOJIHOTE M COAEP>KaHHUIO OTBETA, OTBETUTH HE MEHEe, YeM Ha 2/3 JONOIHHATEIIBHBIX
¥ YTOUHSIOLIUX BOIPOCOB.

Pedepar — npoayKT caMOCTOATEILHON paOOTHI CTYIECHTA, TIPEACTABIIAIOIHIA
co0OM KpaTKoe H3JIOKCHHE B IHCHBbMEHHOM BHIC IMOJYYCHHBIX pE3yJIbTaTOB
TEOPETUYECKOI0 aHaldk3a OIpEeleICHHON Hay4YHO# (y4ueOHO-MCCled0BaTEIbCKOM)
TEMBI, TJ€ aBTOpP pacKpblBa€T CYyThb HCCIAEAYEMOH TMpOOJIEMBl, TIPUBOIHUT
Pa3JIMYHBIE TOUKH 3PEHHSL.

[IIkana oneHKH:

17



- 11 TIOJYYEHHUS OLCHKH «OMJIUYHO», COOTBETCTBYIOLIEH MMOBBILICHHOMY
YPOBHIO OCBOEHHS KOMIIETEHLHH, pedepaT CTyIeHTa [J0JDKEH OTBEYaTh
CIICIYIOIAM TpeOOBaHUSAM: Ipo0iieMa pacKpbITa IMOJHOCTBIO, IPOBEACH aHAJIM3
mpoOIeMBl C KCIIOJIb30BAHUEM JIONOJIHUTEJIBHON JHTEpaTyphl, HHpoOpMalus
MOCJIEIOBATEIbHA W JIOTHYECKH CBsI3aHa, MPEICTaBIICHHBIC BBIBOJ OOOCHOBAHHI,
HCTI0JIh30BaHO Oosiee 5 mpodeccnoHalbHBIX TEPMHUHOB; pedepar IpencraBieH C
MCIIOJIb30BaHHEM KOMITBIOTEPHBIX TexHousiordii (Power Point u 1p.); OTCYTCTBYIOT
OMKOKK B IpejacTaBiIsieMod HHQOpMAIH; OTBETHl HAa YTOUHAIOLIME BOIPOCHI
JaHBI C IPUBEJICHUEM NIPUMEPOB U IIOSCHEHHH.

- JUTSI TIOJIYUEHHUS OLIEHKH «XOpPOUL0», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOCHHSI KOMIIETCHIMH, pedepaT CTyAeHTa MOJDKEH OTBEYaTh CJEAYIOLUM
TpeOoBaHUSAM: TIpoOJIEMa pPAcKphITa; MPOBEIAEH aHaiIM3 0€3 [pPUBICYCHHUS
JOTIOJIHUTEIILHOW JIMTEPATYpBl; HE BCE BBIBOABI CAENaHbl WIM OOOCHOBAHBI;
HHbOpMaIKs TIOCNIeoBaTeIbHa M JIOTHYECKH CBS3aHa; HCIOJB30BaHO Oolee 2
npodecCHOHANBHBIX TEPMUHOB; pedepaT NpPEeNCTaBIeH C HUCIOIb30BaHUEM
KOMIThIOTEPHBIX TexHoytoruit (Power Point u ap.); monyiueno He 6onee 2 ommbok
B IpeacTaBisieMod WHGOpMAMHM; OTBETHl Ha YTOUYHSIOIIHME BOIPOCH! IIOJHBIC
W/WIH 9aCTUYHO MOJHBIE.

- I TIONYYEHHs] OLEHKH «y006/1emeopumenbHo», COOTBETCTBYIOILEH
MHHHMAaJIbHOMY YPOBHIO OCBOEHHSI KOMIIETEHIMH, pedepaT CTyIOeHTa MOJDKEH
OTBEeYaTh CICAYIOIIUM TpeOOBaHHMAM: IIpoOJieMa packpblTa HE IOJHOCTBIO;
BBIBOJIBI HE ClIeTaHbl WM He 000CHOBaHBI; HH(OPMALIUS HE CHCTEMAaTU3UPOBAHA;
HCIOJB30BaHO 1-2 mnpodeccHoHaNbHBIX TepMHHA; pedepaT IpencTaBieH 0e3
WCIIOJIB30BAHUA KOMITBIOTEPHBIX TEXHOJIOTMH; JomnyiieHsl 3-4 omuOKkH B
IIpeacTaBsieMoid HHDOPMAIIHH; OTBETHI Ha 3JIEMEHTapHbBIE YTOUHSAIONINE BOIPOCHL.

Jokaax - TOArOTOBJIEHHOE CTYAEHTOM CaMOCTOSATENBHO ITyOJIMYHOE
BBICTYIUICHHE TI0 TMPEACTABJICHHIO IIOJIYYEHHBIX PpE3yJIbTATOB  PELICHUS
ONpeneIeHHOH YUeOHO-IPAaKTUYECKOH, y4eOHO-HCCIIe0BATEIbCKON UM HAay4HOH
poOJIEMBI.

Ixana oneHku:

- JUIS TIOJYYCHUS OLEHKH «OMAUYHO», COOTBETCTBYIOUIEH IOBBILIEHHOMY
YPOBHIO OCBOE€HHMS KOMIIETEHLIMH, HOKJIAJ CTYIEHT OO/LUKEH COOTBETCTBOBAThH
CJIEIYIOIINM KPHUTEPHSAM: CHCTEMHOCTB, 0OCTOSTENFHOCTE H IITyOHHA H3JIaracMoro
MaTepHaiga, 3HAKOMCTBO € HAayJHOM M Hay4YHO-IIONYJIADHOH JIMTEPATypOH,
PEKOMEHI0BAHHOM K JOKJIa/y IperojaBareneM; nucbMeHHas Gopma nokiaaga (ot
PYKH); CIIOCOOHOCTh BOCIPOM3BECTH OCHOBHBIE TE3HUCHI JOKJIaga Oe3 ITOMOIIH
KOHCIIEKTa, CIIOCOOHOCTh OBICTPO M Pa3BEPHYTO OTBEYaTb Ha BOIPOCHI
MIpEeroaBaTe)isi U ayJAUTOPHH;, CTIOCOOHOCTh MOKJIAaJ4YMKa IPHUBIECYb BHUMaHHE
ayJUTOPHH;

- JUIS TIOJTYY€HHsI OUEHKH «X0poud0)», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOCHHS KOMIIETEHIIMH, JIOKJIAJl CTYJEHT AOJIKEH COOTBETCTBOBATH CIEHAYIOLIMM
KPUTEPHUSM: Pa3BEpHYTOCTh M INIYOMHA H3J1araeéMoro MarepHalia; 3HaKOMCTBO C
OCHOBHOM Hay4YHOH JUTEpaTypol K JOKJIaay; NHCBMEHHas (hopMa IOKIaja; IpU
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BBICTYIIJIEHUH YacTOe OOpalIeHHe K TEKCTY JOK/Ia/la; HEKOTOPbIC 3aTPYIHCHUA MTPH
OTBETE Ha BOIIPOCHI; HECIIOCOOHOCTH OTBETUTH Ha P BOIIPOCOB ayIMTOPHH;

- 115l TIOJIyYEHHUS OLIEHKH «)00671emeopumensvto», COOTBETCTBYIOILEH
MHHUMAJIbHOMY YPOBHIO OCBOCHHS KOMIICTCHLIMH, [OKJIAJd CTYACHT MHOJDKEH
COOTBETCTBOBAThH CIIEAYIOIIUM KPUTEPHUSAM: [MPABUIIBHOCTH OCHOBHBIX IOJIOKEHHM
JOKJIa/1a; HaJIMYHe HeJOCTaTKa HH(POPMALKH B JOKJIAJE MO LEIOMY psIy npodiiem;
UCITI0JIB30BaHKE IS ITOJATOTOBKH JIOKJIA[la UCKIIIOUUTEIBHO YUeOHOM JTUTEpaTyphl;
HECIIOCOOHOCTh ~OTBETHTh Ha HECJIIOKHBIE BONPOCHl W3  ayJAUTOPHH H
Ipenojaparelis; HEYMEHUE BOCHPOM3BECTH OCHOBHBIE IOJOXKEHHMSA AoKiana Oe3
IIHCBMEHHOI'0 KOHCIIEKTA.

TecTupoBanue - cucreMa CTaHJJapTU3UPOBAHHBIX 3a/IaHuH,
IIpeAnoararas HECKOJIbKO BApPUAHTOB OTBETA HA MOCTABJIEHHBIH BOIIPOC.

[IIxa/a oueHKH:

- 11 TOMYYEHHUs OLECHKH «OMJIUYHO», COOTBETCTBYIOIIEH IIOBHIIIEHHOMY
YPOBHIO OCBOCHHSA KOMIETCHIIMH, CTYJCHT JIOJDKEH BBINOJHUTH He MeHee 90%
TECTOBBIX 33JIaHHI;

- JUISl TIOJTYUEHUS OLICHKH «XOpPOUi0», COOTBETCTBYIOLICH 0a30BOMY YPOBHIO
OCBOCHHUS KOMIIETEHIIUM, CTYAEHT HOJDKEH BBINOJHUTH OT 80 110 89% TecroBhIX
3aJaHuH;

- NI TOJNy4YEHHS OLEHKH «Y0081emeopumensioy, COOTBETCTBYIOMIEH
MHUHHMAaJIbHOMY YPOBHIO OCBOEHUS KOMIIETEHITUH, CTYACHT JOJDKEH BBIMIOJIHHTE OT
70 1o 79% TecTOBBIX 3aJIaHUH.

IIpesenTauust - Habop cnaigoB U cruemd@PEKToB (CIala-1I0y), a TaKKe
pa3laTOYHbBIA MaTepuan Uil ayJuTOPUM, XpaHAIIMics B OJHOM (ailre,
NpelHa3Ha4YeHa /I COOOIEeHHs HYKHOM HHpopMaluu 00 00beKTE B yIOOHOM Ais
rojryqaTens gopme.

Ixaja oueHKH:

- JUIS TIOJIyYEHUS] OLEHKH «OMJIUYHO)», COOTBETCTBYIOIICH MOBBIIICHHOMY
YPOBHIO OCBOCHMS KOMIETEHUHH, paboTa CTyIeHTa HOJKHA COOTBETCTBOBATH
CIEAYIOIIUM KPUTEPHUSAM: KOJHUYECTBO CJIAliJOB COOTBETCTBYET COJEPKAHHIO H
IPOJOJDKUTEIBHOCTH  BBICTYyIUIEHMsT (s 10-MHHYTHOro  BBICTYIUICHHSA
PEKOMEHIYETCsl HCIONIB30BaTh He Ooisiee 12 ciaioB); Mpe3eHTalUs COHEPKHUT
LIEHHYIO, TOJIHYIO, MTOHATHYI0 MHQOpPMAIIMIO MO0 TEME MPOEKTa; TEKCT Ha Claijie
npeacTaBiisieT co0OM ONMOpHBIH KOHCIEKT, WUIIOCTPAIMH XOPOIIEro KadecTBa
[IOMOrar0T HauOollee MOJHO pacCKpbITh TeMy, HE OTBJIEKAIOT OT COICPKaAHHUS;
HCIIOJIB3YIOTCS TpadUKH, CXEMBbl, TAOJIHUIIBI; TEKCT MPE3CHTAIIMH YUTAETCS JIETKO;
Ipe3eHTalldsd He IeperpyxeHa 3¢deKTamMy; BBICTYHAIOUUNH CBOOOJHO BIajieeT
COIOEepKaHHWEeM;  JJIEKTPOHHAs  Tpe3eHTalMsi  CIOYXHUT  WUIIOCTpalMed K
BBICTYTIJIEHHUIO, HO HE 3aMEHSIET ero;

- IS TIOJIYYEHHUS OLICHKU «XOpOuio», COOTBETCTBYIONIEH Oa30BOMY YPOBHIO
OCBOEHHUS KOMIIETCHLIMH, paboTa CTyIeHTa JOJDKHA COOTBETCTBOBATH CJICTYIOITHM
KPHTEPHUSIM: KOJIMYECTBO CI1ai10B HEMHOI'0 HE COOTBETCTBYET
OPOJOJDKUTENBHOCTH  BolICTyuIeHHst  (aig 10-MMHYTHOTO — BBICTYIUICHHS
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PEKOMEH/IyeTCsl HMCIIONb30BaTh He Oosee 12 crnaiiioB); mpe3eHTAalUs COACPIKHUT
[IEHHYIO0, NOJIHYIO, MOHATHYI0 MH(OPMAIMIO 110 TeMe MPOEeKTa; TeKCT Ha ciiaijie
IIPEACTaBIIsIET COOOM OMOPHBIM KOHCIEKT, HJUTIOCTPALIMM XOpOIIEro KadecTBa
MOMOTalT HauOoJiee IMOJHO PAacKpBITh TEMY, HE OTBIEKAlOT OT COJEp/KaHuf;
HCIIONB3YIOTCS IPpadUKH, cXeMbl, TaOMULBl; TEKCT IPE3EHTALUU YUTAETCs JIETKO;
Ipe3eHTalldsd He TmeperpyxeHa d>ddeKTaMy; TNPUCYTCTBYIOT OIMHOKH B
opopmieHnn crnaigoB W mogade HHGOpPMAUMK; BBICTYNAIOLIHI BIaJeeT
COIEp)KaHUEM;  OUIEKTPOHHAs  Ipe3eHTaluus  CIY)XUT  HIUIIOCTpauued K
BBICTYTIJICHUIO, HO HE 3aMEHSIET €ro;

- U TIONY4YEHHS OLIEHKH «Y00671emeopumenbHo», COOTBETCTBYIOIIEH
MHHHUMaJIBHOMY VPOBHIO OCBOCHMS KOMIICTCHIMM, paboTa CTyAeHTa [OJDKHA
COOTBETCTBOBATh  CIENYIOIIMM  KPHUTEpUSAM:  KOJIMYECTBO  CIaHOOB  He
COOTBETCTBYET  COIEPXAHUIO WWIM  [POJOJDKUTEIBHOCTH  BBICTYIUIEHHUS;
[IPE3CHTAIs] COAEPUT IEHHYIO, MOJHYI0, MOHATHYI0 HHGOpMalHio 0 TeMe
NpoeKTa, TEKCT Ha CHaije MpelncTaBiaseT co00il TEKCT BBICTYIUICHHS;
OPUCYTCTBYIOT OIIMOKH B OQOpMIEHUH CIAWJI0B M Tojavye HHGOPMAIIHY;
BBICTYIAIONINIT CBOOOJHO BJIAJEET COJNEP)KAHMEM; IIIEKTPOHHAS IIPE3CHTALUA
3aMEHSET BBICTYIUICHHE.

KonnokBuym - CpeCTBO TEKYHIEro WIH pyOeKHOro KOHTPOJSA YCBOEHHUS
y4eOHOro Mareprasna TeMBI, pa3jena Wi pa3JeioB JUCHUILIAHBI, OPTaHU30BAHHOE
KaKk ydeOHoe 3aHsATHE B BHIE cobOeceloBaHUsl Npernojasarelis ¢ o0y4aromMMuUcs
WJTH TUCBMEHHOM padOTBI TI0 OJJHOMY U3 BOIPOCOB, BBIHECCHHBIX HA KOJJIOKBHYM.

[ITkana oLeHKU:

- I TIOJIyYEHUS OLICHKU «OMIUYHO)», COOTBETCTBYIOIIEH MOBBILIEHHOMY YPOBHIO
OCBOCHHSI KOMIIETEHIIHM, OTBET CTYACHTA JOJDKEH COOTBETCTBOBATH CIICAYIOLIHUM
KPUTEPUSIM: TIIOJHBIHA, pa3BepHYTHIH OTBET 0€3 NPUHLMIIMAIBHBIX OIIMOOK;
JIOTUYECKH BBICTPOEHHOE COJACP)KAHME OTBETA: HAJIMYME HHIMBHUAYAJIBLHOIO
MUCBMEHHOIO IIaHAa WM KOHCIEKTa OTBeTa (eclM KOJUIOKBUYM TMPOXOAHT B
dbopMe Oecensl mpernojaBaTels CO CTYJACHTAMH); HMOJIHOE 3HAHHE TEPMUHOJIOTHH
0 JaHHOH TeMe; YETKOE BbIJICJICHHE MPHUYMHHO-CIIEICTBEHHBIX CBSI3€H MEXKIY
OCHOBHBIMH COOBITHSIMH; YMEHHME OTBETHTh Ha BONpOC 0€3 HCHOJb30BaHUSA
WHIMBHAYAIbHOTO  IHCbMEHHOIO  KOHCIIEKTa;  3HAHWE  OCHOBHOM  H
JOTIONTHUTEIBHOW ~ JIMTEPATYphl, PEKOMEHIOBAaHHOW paboued  mporpaMMoi
JMUCUUIUTMHBL, MPOSBIICHUC TBOPUYCCKHX CIIOCOOHOCTEN B NOHUMAHUU U U3JI0KECHUH
y4e0HOIr0 MaTepHraa.

- JUISL TIONy4YeHHUS OLEHKH «XOpOouio», COOTBETCTBYIOIIEH 0a30BOMY YpOBHIO
OCBOEHHSI KOMIIETEHIIMIA, OTBET CTYAEHTA JAOIKEH COOTBETCTBOBATH CIIEHMYOIIUM
KPUTEPHSM: TIOJHBIM, Pa3BEPHYTHII OTBET C HECYIIECTBEHHBIMH OINHOKAMH;
JOTUYECKH BBICTPOCHHBINI OTBET HA BOIPOC; HAacCTOE  HCIOJIb30BaHHUE
WHIWBHIYAJIEHOTO THCHMEHHOTO KOHCIIEKTA IIPH OTBETE Ha BOIIPOC; MPAKTUYECKH
[IOJIHOE 3HAaHWE TEPMHUHOJIOTHM 1O 3aJaHHOM TEeMEe, YCBOEHHE OCHOBHOU
JTUTEPATYPHL.

- Il TIOMYy4YE€HHS OLICHKH «)006/1emeopumeIbHo», COOTBETCTBYIOLICH
MHHUMAJIFHOMY YPOBHKO OCBOEHHS KOMIIETCHIIMH, OTBET CTYJEHTa JOJDKEH
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COOTBETCTBOBATH CIIEAYIOLIUM KPHTEPHSAM: HEIIOJIHBIH OTBET Ha BOMPOC; HEMOIHOE
3HAHME TEPMHUHOJIOTHH; HAJH4YHE€ HEKOTOPBIX CYIIECTBEHHBIX OIIHOOK B
U3JI0KCHHHM OCHOBHBIX (DAKTOB, TEOPHH; HEYMEHHE MPOBECTH JIOTHYECKHE CBS3H;
HEYMEHHE BBISABILITE [IPUYHUHHO-CIICACTBEHHBIC CBSI3H; HECIIOCOOHOCTh OTBETHUTH
0e3 NMUCBMEHHOI0 KOHCIIeKTa (€CNIM KOJUIOKBUYM MpoxXoauT B (opme Oecemsl
npenojaBaTeslsa CO CTyAeHTaMH); 3HaHHE OCHOBHOM JIMTEPATYPHI.

Cpencrea npoMexKyTOYHOT0 KOHTPOJIS COTVIACHO Y4eOHOMY ILUIAHY

Jx3amen — Ilponenypa, npoBoguMas Mo yCTaHOBJICHHBIM TIpaBHIIAM IS
OILICHKHY 3HAHMM CTyJEHTA M0 y4eOHOMY NpeaMeTy (IACIHILIAHE).

I xaja oueHkH:

- JUI TIOJYYEHHUS! OLICHKU «OMAUYHO», COOTBETCTBYIOUIEH MOBHIIIIEHHOMY
YPOBHIO OCBOCHHMS KOMIETEHUHH, CTYJIEHT [OJDKEH IIPOJIeMOHCTPHPOBAThH
BCECTOPOHHEE, CUCTEMATHYECKOE M INyOOKOoe 3HaHHE Y4eOHO-IPOrpaMMHOTrO
Marepuajla, YMEHHE CBOOOJHO BBIIOJIHATH 3aJaHHs, HPELYCMOTPCHHBIC
IIPOIPaMMO#i, YCBOUTb OCHOBHYK H OBITh 3HAKOMBIM C JIOTOJHHUTEILHON
JUTEPATYPOH, PEKOMEHI0BAHHOH mporpaMmoi. Takke CTYACHT JOJDKEH YCBOHUTH
B3aHMOCBSA3b OCHOBHBIX TIOHSATHH JUCUMIUIHHBI B HMX 3HAYEHHH IS
npruobperaeMoi NMpodeccHr, NPONEMOHCTPHPOBATE TBOPYECKHE CIOCOOHOCTH B
IIOHHMaHHH, H3I0KEHUU U HCTIONIB30BaHUH yieOHO-IIPOrpaMMHOIO MaTepHara;

- JUIsl TIOJIy4EHHs OLEHKH «(XOpOoui0», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOEHHs KOMIETEHLUH CTYIEHT MO/DKEH MPOJAEMOHCTPHPOBATH IOJHOE 3HAHHE
y4e0HO-IPOrpaMMHOI0 MaTepHajla, YCIEUIHO BBIOJHHUTH IPEAYCMOTPEHHEIE B
IIpOrpaMMe 3a/laHus, YCBOUTh OCHOBHYIO JIUTEPaTypy, PEKOMEHIOBAHHYIO B
nporpamMme. Takke CTyAEHT JAOJDKEH IIPOJIEMOHCTPHPOBATH CHCTEMATHYECKHI
XapakTep 3HaHUH 110 JUCHHUIUIMHE U OBITH CIIOCOOHBIM K MX CAaMOCTOSITENIEHOMY
IIONOJIHEHUIO M OOHOBJIEHHIO B XOHe JalbHeHIed y4eOHOH paboTel
npo¢ecCHOHATBFHOM AeATEIEHOCTH;

- Ul TIONY4YEHHS OLEHKU «)006/1emeopumensvio», COOTBETCTBYIOMIEH
MHHMMQJIBHOMY  YPOBHIO  OCBOGHHS  KOMIICTCHIIHH, CTYJEHT JIOJDKEH
IPOJEMOHCTPHPOBATh 3HAHUS OCHOBHOIO Y4YeOHO-TIpOrpaMMHOrO Marepualia B
obbeme, HeoOXomMMOM Ul AaibHeWmed y4eObl M mnpeactosined paboTel 110
CIIELIMAJILHOCTH, BBIIOJHUTH 3aJaHMsl, [PEIyCMOTPEHHBIE IIPOrPaMMOM, OBITH
3HAaKOMBIM C OCHOBHOM JIHMTEPaTypol, peKOMEHIO0BAaHHOW mnporpamMmoi. OreHka
«yIIOBJIETBOPUTEIILHO» BBICTaBJIIETCS] CTYAEHTaM, JAONYCTHBIIAM IOTPEIIHOCTH B
OTBETE Ha OJK3aMEHEe U IPH BBIIOJHEHHUM OJK3aMEHALIMOHHBIX 3aJaHHii, HO
00MaaroUM HEOOXOAMMBIMHU 3HAHMSAMH I MX YCTPAHEHHS MOJ PYKOBOACTBOM
npernoaBaresis.
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